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DESK ALLOCATION POLICY  
Created March 2022 

 
Background 
 

1. Traditionally, members of Chambers purchased or had their own desks in their own 
rooms. They amounted to studies away from home, and accumulated pictures, object 
d’art and personal effects, as well as briefs, books, and law reports.  

2. Even before COVID, many members worked, in large part, from home. Chambers 
supplies extensive legal sources online through Westlaw. We currently do not have a 
system whereby every member has their own desk. A review of desk allocation has 
historically been based on seniority and has been the subject of ad hoc review by the 
Admin Committee. There has, over the years, been increasing issues arising over 
how rooms are utilised to the best advantage of all members.  

3. Chamber’s priority must be to cater for the needs of all its members. The 
refurbishment of Chambers aims to create an attractive working environment to 
encourage the return of members to the building. This has many positive effects both 
as to the culture of chambers, the development of pupils and junior tenants and to 
provide a modern, efficient, and practical base from which to work. Of course, 
different individuals have different needs at different stages of their professional lives 
depending on a multitude of factors, which affects whether they utilise chambers on a 
frequent basis. The priority must be to provide good working facilities for those who 
need them, in particular those who do not have adequate facilities at home. That can 
be achieved by offering rooms that are:  

• comfortable and ergonomic 
• well lit 
• dual screen monitors 
• immediate access to a communications hub 
• immediate access to a printer/copier/scanner 
• short term storage 
• immediate and shared access to paper, stationery and other essentials 
• ready access to secure disposal 

Allocation of Specific Rooms 

4. As is the current position there will need to be the allocation of two specific rooms: 

• Head(s) of Chambers room. A dedicated room is required for confidential 
meetings with members, clerks, staff and others. 2 desks will be allocated to 
that room. 

• A “secure room”. It will comply with Treasury requirements to house Treasury 
safes and access, will be monitored by CCTV and controlled by additional 
password entry systems (as is now required by the Treasury). Only members 
who have papers contained in the Treasury safes will be permitted to work in 
that room, although they may of course work wherever they like elsewhere in 
the building. It will house 3 desks, although at a pinch a fourth could be added. 
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[It should be noted that out of an abundance of caution, another room will be made 
security compliant but will be used for ordinary purposes unless the volume of secure 
work is such that a change of use is required]. 

“Permanent” Allocation of specific desks 

5. Some members may want the permanent allocation of a specific desk. We wish to 
encourage footfall in Chambers and note that there is a real value in pupils and 
young tenants being able to access, meet and mix with others on a regular basis. 
Permanent desks will be offered to members by the Administration Committee: 

• based on their attendance in Chambers over the 6 months preceding lockdown 
and as approved by the Administration Committee; [i.e. those who attended on 
22 or more days in the 6 months before lockdown according to Chambers fob 
and fingerprint entry system]; and 

• on the understanding that no more than two such persons may occupy the 
same room; and 

• on the understanding that the non-allocated desks in that room will be kept 
clear for use by other members of Chambers. 

6. No member is obliged to accept the offer of a “permanent” desk. The allocation of 
“permanent” desks will be reviewed every 12 months by the Administration 
Committee. 

7. New joiners will usually be considered for allocation of a permanent desk at the first 
annual review after they join Chambers based on the criteria set out above and 
assuming that they have completed at least 3 months as a member of RLC by then. 
However, in cases of exceptional and urgent need, the Administration Committee 
retains a discretion to take a different course. 

Reservation of specific desks for temporary periods 

8. Some members may not choose to regularly work in Chambers but may have 
occasional special needs which require the regular use of the same desk for a given 
period while undertaking preparatory or other work or working jointly with others on 
the same piece of work. To cater for that need, specific desks may be reserved for 
any period of up to 3 months by any member through an app which will be made 
available to all members and pupils. The length of any reservation will obviously 
depend on the extent of work to be undertaken and the individual’s need for 
Chambers facilities on a regular basis. Such desks can be reserved by any member 
or pupil on the understanding that: 

• The desk will be regularly used during the period reserved. 
• The reservation will be immediately cancelled if the need for that facility 

ceases; 
• Unreserved desks in same room will be kept clear for use by other members of 

Chambers. 

Other desks 

9. Any member (including any associate member) or pupil may use any unallocated or 
unreserved desk in Chambers: 
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• Members or pupils will be asked to record their presence at that desk by using 
the app provided. 

• On finishing work for the day, members or pupils will ensure that the desk is 
clear and any papers etc are stored in the allocated space. 

10. We hope that the proposed system will meet all members’ needs. For the first 6 
months the Administration Committee will monitor the position and try to deal with 
any issues arising and teething problems. At the end of that period, it will set out any 
revisions to the policy which it thinks advisable. If necessary that review process can 
be renewed for another 6 months until any final system has had a chance to bed 
down and prove sufficiently adaptable and effective to command support. After all, 
this will be new to all of us. 

11. Members will appreciate that the fair, efficient and equitable provision of facilities can 
only work if everyone co-operates and acts in an appropriate manner. No-one wants 
to enforce compliance.  

This policy was adopted on 22 March 2022 and will be reviewed on or before 31 
December 2022 and annually thereafter. 
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