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AIM AND REMIT OF THE POLICY 

The following reflects the current policy regarding mini-pupillages. This document 
should be read in conjunction with Bar Council guidance on mini pupillages; for 
example, “Mini-Pupils: Implications for your Practice”  

TYPE OF MINI-PUPILLAGE OFFERED 

1. Red Lion Chambers currently offers a non-assessed mini-pupillage.  

2. The length of that mini-pupillage will be from 2 to 5 days.  

ADVERTISEMENT 

3. Mini-pupillages are advertised on Chambers’ website. The adverts will be 
reviewed annually and updated with closing dates and notification when the next 
application window will open. 

4. Places are offered only to those aged 18 and above. 

METHOD OF APPLICATION 

5. Applicants submit applications by way of covering letter and CV. 

6. Applications come in to a dedicated email account which is accessible only by the 
members of the mini-pupillage sub-committee of the ETC (Nicholas Hall and 
Chambers Admin).  

7. Only Chambers Admin will communicate with applicants at any stage prior to 
applications being determined.  

8. All communications to and from any mini-pupil will be via Chambers’ dedicated 
‘mini pupillage’ email account, save that the clerks may communicate with mini-
pupils using their RLC email accounts in relation to administrative matters.  

9. There will be no BCCing or CCing to respond to mini-pupillage requests.  

10. Data relating to mini-pupils will be stored in the dedicated email account and/or in 
the chambers One Drive facility. The data will be retained only for the minimum 
period necessary (please see GDPR policy). 

ASSESSMENT  

11. Mini-pupillage applications will be assessed by the mini-pupillage sub-committee, 
save that members of the ETC who are not on the sub-committee may be called 
upon to assist if necessary. 

12. Candidates are assessed against the following criteria:  
a. The extent to which their covering letter illustrates an understanding of 

chambers’ work and enthusiasm for RLC specifically. 
b. Academic ability, including drafting skills exhibited by the covering letter and 

CV. 
c. Skills and readiness for the Criminal Bar, including public speaking / advocacy 

experience. 
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13. Applications will also be assessed against the overarching criteria of trying to 
promote access to the bar and equal opportunity. We particularly encourage 
applications from black and minority ethnic candidates, and from those with non-
traditional backgrounds, including from backgrounds that are underrepresented at 
the Bar. In respect of assessment of applicants, no regard is had to:  

a. Secondary school education;  
b. Protected characteristics under the Equality Act. 

14. A record of the decisions taken will be created and filed. 

COMMUNICATION OF DECISION  

15. All candidates will be contacted to inform them of the decision by dedicated email.  

16. Successful candidates will be given the following information before commencing 
their mini-pupillage:  

a. The clerks’ telephone contact details 
b. A confidentiality agreement and health and safety form, for them to bring 

signed on the first day of mini-pupillage. 

17. Mini-pupils should come into Chambers on the morning of their first day of mini 
pupillage.  

ROLE OF THE CLERKS  

18. All of the successful candidates’ names, mobile numbers, and email addresses 
will be retained by the clerks, for the minimum period necessary (please see 
GDPR policy). 

19. The clerks will arrange the dates of the placement with the mini-pupil directly and 
subsequently will ensure that they have a copy of the confidentiality agreement 
and relevant personal information on file.  

20. The working day prior to the start of their mini-pupillage the clerks will confirm to 
the mini-pupil that the placement is going ahead. They will also inform the mini 
pupil which court they are attending the following (working) day.  

21. They will send each “supervisor” a copy of this mini pupillage policy in advance of 
the mini pupillage taking place. It is the responsibility of the mini pupillage 
committee to ensure that the clerks have an up to date copy of the policy.  

22. Barristers taking on mini pupils should also check the Bar Council website for any 
relevant guidance issued and have in mind their ethical and legal obligations at all 
times including the terms of the legal services contract they have entered into with 
their client. They should be mindful that there may well be circumstances where 
they are prohibited under the terms of the agreement they have entered into from 
disclosure of certain information to mini pupils. It is the responsibility of the 
barrister supervising the mini pupil to ensure they are acting in accordance with 
their legal and ethical obligations.  
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FIRST DAY  

23. Mini-pupils will attend Chambers on the morning of their first day. Upon production 
of their signed confidentiality agreement they will be sent to court to follow their 
supervisor (who will have been informed by the clerks).  

24. It is the mini-pupil’s responsibility from the first day to engage with the clerks if the 
case they are shadowing collapses.  

FUNDING AND REASONABLE ADJUSTMENTS 

25. Mini-pupils will be expected to travel to court in London (i.e. within the M25).  

26. Chambers does not currently provide travel or meal payments for mini-pupils. In 
special circumstances financial assistance for travel costs can be provided to mini-
pupils. Requests for financial assistance should be submitted to Nick Hall following 
an offer of a mini-pupillage, and will be assessed based upon the following criteria: 

a. The mini-pupil’s income; 
b. The mini-pupil’s financial liabilities; 
c. The distance the mini-pupil has to travel to undertake the mini-pupillage; 
d. Whether, absent financial assistance, the mini-pupil would find it difficult or 

impossible to undertaken the mini-pupillage; 
e. The overarching objective of promoting access to the Bar and equal 

opportunity. 

27. Chambers is committed to principles of equality and diversity and will make 
reasonable adjustments to facilitate mini-pupillages. Requests for reasonable 
adjustments should be submitted to Nick Hall following an offer of a mini-
pupillage. 

DATA PROTECTION 

28. Information about mini pupils should be kept for a minimum of 6 months after 
completion of the period. 

29. It will be stored securely in in the dedicated email account and/or in the chambers 
One Drive facility.  

30. Confidentiality agreements will be kept indefinitely. 

31. Personal data will be deleted as soon as it is determined that it is no longer 
necessary for it to be retained. 

32. It should always be borne in mind we do not know these individuals well. In fact 
barely at all. Many of them are at a stage before commitment to working in the 
criminal justice system. Mini pupils should never be: 

a. Left unsupervised in chambers. 
b. Given unsupervised access to DCS or any of the other electronic platforms 

used by prosecuting agencies.  
c. Allowed to download case papers to a flash drive or laptop possessed by 

the mini pupil;  
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d. Left unsupervised in possession of any case papers, except where good 
sense dictates this may be acceptable, for example papers already given 
to the jury during trial.  

33. Members should take care before disclosing non-public information, particularly in 
relation to sensitive cases. 

WORK EXPERIENCE OUTSIDE OF THE MINI-PUPILLAGE SCHEME 

34. Each member of chambers is self-employed and is entitled to offer work 
experience to individuals. Such work experience is not a mini-pupillage and is not 
covered by the provisions of this policy as set out above. 

35. In the case of such work experience, it should be made clear by the offeror that it 
should not be described as a “mini pupillage” on CVs or job applications. A 
description such as “Shadowing, x” would be an acceptable form of words. This is 
an informal arrangement. 

36. Despite the informal nature of such arrangements, members are encouraged to 
ask work experience students to complete confidentiality and health and safety 
forms etc and to adhere to the data protection policy outlined above where 
possible.  

37. Chambers is committed to increasing equality and diversity and hopes to include 
further initiatives to promote equal opportunities in the coming year.  

CHAMBERS POLICY ON MINI PUPILS REFERRING TO PAST WORK 
EXPERIENCE AT RED LION CHAMBERS 

38. Mini-pupils should be advised by their supervisor that while they may include their 
mini-pupillage at Red Lion Chambers on their CV, they should not represent that 
they have a permanent position in Chambers. For example, a person listing their 
job title on LinkedIn as “mini pupil at Red Lion Chambers” is not acceptable.  

This version of the policy was adopted on 18 January 2021 and will be reviewed on 
or before 18 January 2023. 
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