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WELCOME 

1. WELCOME TO RED LION CHAMBERS 

▪ Welcome to Red Lion Chambers, we hope that you enjoy your pupillage here. The 

following information is intended to give you some background so you know what to 

expect from the year ahead of you and so that you can learn a little about the past and 

present of our set. This document does not cover all of the obligations placed on pupils 

by chambers, or indeed all of the ethical obligations placed on barristers. Please make 

sure that you familiarise yourself with all relevant Bar Council Guidance, chambers’ 

policies, and standard terms (available on the intranet and on our website) and most 

importantly, if you have questions or concerns please ask your pupil supervisor or another 

member of Chambers.  

2. THE HISTORY OF RED LION CHAMBERS 

2.1 Foundation 

▪ Red Lion Chambers has its roots in one of the most famous sets of criminal chambers of 

all time, 3 Temple Gardens. Norman Birkett QC and Edward Marshall Hall QC practised 

there with their legendary clerk, Archie Bowker. F. H. Lawton, or Fred as he was always 

known, invalided out of the army in 1941, joined the set shortly before Birkett was 

appointed to the High Court bench and soon began to build up a successful practice. 

However, Bowker having left to serve as Birkett’s clerk, Fred became dissatisfied with 

the way chambers was run and left to set up at 5 King’s Bench Walk, an address that Lord 

Mansfield had occupied in 1720. Barry Hudson, later to become a distinguished defence 

silk, and others came with him. They took with them a junior clerk, Stanley Hopkins, who 

had often carried the bags for Birkett in his famous trials. He became in due course one 

of the old-style Temple impresarios, a formidable and powerful figure. Birkett lent his 

name to the new set and it headed the board outside number 5 until his death. They were 

soon joined by Michael Havers, later a Law Officer and Lord Chancellor, and Harold 

Cassel, who became a silk and circuit judge. 

2.2 Early Days 

▪ The chambers flourished. Fred built up a highly successful common law practice. Many 

well-known figures were his pupils, including the young Margaret Thatcher and Robin 

Day. He became a fashionable silk and went on the bench in 1961, ending as a Lord 

Justice of Appeal. Down to earth and expeditious, with a powerful analytical mind, his 

taste for pithy demotic comment may have led him astray from time to time, as when he 

said that wife beating may be socially acceptable in Sheffield, but it is a different matter 

in Cheltenham, but his judicial reputation was high. When he retired Lord Lane LCJ, 

adopting the words of the collect for Whit Sunday, said of him that he had “a right 

judgement in all things”. Michael Havers had a huge practice in crime and general 

common law, and it was principally through him that chambers acquired its East Anglian 

connection leading to its Chelmsford annex.  

 

▪ When Fred Lawton was made a judge Alun Talfan Davies QC was invited to become 

head of chambers. He had just taken silk and had been a busy junior on the Wales and 
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Chester circuit with business and political interests in South Wales. He appeared with a 

number of other members of chambers in the legendary case of Griffiths, the lime fraud 

case. Long cases were then the exception. This was one of the first such cases that altered 

the complexion of serious criminal trials making them much longer and more tedious than 

in the golden days of Marshall Hall and Birkett. 

▪ Alun Davies decided to return to his heartlands in 1980 and resigned from chambers. He 

was succeeded by Michael Havers who, having served as Solicitor General from 1972-

1974, was now Attorney General in the Thatcher administration in which office he served 

from 1979-1987. He gave crucial advice in the Falklands conflict in 1982 and earned 

Thatcher’s gratitude for his unflappable role behind the scenes in many fraught situations. 

In 1987 he was appointed Lord Chancellor and David Cocks QC, a leading silk, took 

over, serving for 10 years until 1997. 

2.3 Expansion 

▪ It was during this period that a policy of expansion was pursued, and the Chelmsford 

annexe was opened. In 1990 membership had increased to thirty-seven, seven of whom 

were women. Kenneth Darvill, who had begun as a boy under Stanley Hopkins in the old 

tradition of barristers’ clerks, was appointed chief clerk and Mark Bennett the current 

director was his deputy. Between them they ran a highly efficient and trustworthy 

administration which coped well with the development and consequent upheavals. 

Number 5 was outgrown, and chambers moved to 18 Red Lion Court, originally the home 

of Serjeant Hawkins, who in 1716 had published the first textbook on criminal procedure, 

Hawkins Pleas of the Crown. The chambers constitution was revised so that the headship 

of chambers was for a fixed term on a revolving basis. Anthony Arlidge QC the well-

known silk and thespian took over as head. He was succeeded by Peter Rook QC, now a 

judge of the Central Criminal Court, David Etherington QC and Max Hill QC, currently 

DPP.  

▪ Members of chambers have appeared in many of the leading cases over the last sixty 

years. They have furnished numerous circuit judges and the recent Recorder of London, 

Peter Beaumont QC. John Blofeld QC became a High Court judge and so did Linda 

Dobbs QC, the first black woman to be so elevated. Michael Havers’ ex-pupil, Derek 

Spencer continued the Law Officer connection by serving as Solicitor General from 1992-

1997. Five members have chaired the Criminal Bar Association, David Cocks, Peter 

Rook, Linda Dobbs, Max Hill, and Angela Rafferty QC. 
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INTRODUCTION 

3. INTRODUCTION TO PUPILLAGE 

▪ Pupillage training at Red Lion Chambers is divided into three six-month periods. The first 

12 months comprise the regulated pupillage period [“the pupillage period”], and then 

following qualification there is a further 6 month period of practice [“the probationary 

tenancy period”. For each period you will be given a pupil supervisor. In some year’s 

pupils retain the same pupil supervisor throughout the pupillage period.  

3.1 Training Programme 

▪ There is a full training programme in place. Please see the enclosed Training Programme 

for Pupils and Appendices A-G which sets out the details of the programme and the 

various checklists and forms which must be completed with your supervisor during your 

pupillage.  

3.2 First six months 

▪ In your first six months, you will be expected to accompany your pupil supervisor to court 

when they are working in the London area, and to complete any tasks your supervisor 

sets for you. If your supervisor is not at Court, or working in London, the clerks will 

arrange for you to attend court with a different barrister from Chambers or your will be 

expected to get on with any paperwork you need to do.  

▪ You may be required by the clerks to conduct a junior brief in court. If required to do so, 

this work is compulsory unless exceptional circumstances apply to be agreed by the Head 

of the ETC and the Senior Clerk. 

3.3 Second six months 

▪ During your second six you will be “on your feet” and will begin work in earnest as an 

advocate. Prior to this you will attend a session with junior tenants focussed on 

Magistrates’ Court work.  

3.4 Completing work for other members of chambers 

▪ You may be approached by other members of chambers to complete work, if so, you 

should ask your pupil supervisor whether you can carry out the task in question. There 

may be some very quick research or administrative tasks that you are asked to do either 

by the clerks or by members of Chambers that would not require authorisation, for 

example sourcing a case, or doing a small amount of printing.  

3.5 Advocacy training 

▪ During pupillage you will be expected to attend regular advocacy training sessions which 

are mandatory and will be organised by the Education and Training Committee. Subject 

to availability these will be chaired by a silk as well as members of the ETC. You are 

expected to ensure you are available for all training sessions. 
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3.6 Awards 

▪ Pupils will receive an award of £17,000 per year. The first nine months are paid at £1700 

per month and the last three at £566.67 per month. This ensures a smooth transition from 

first six to second six. Pupils also have guaranteed earnings of £10,000. Any case that is 

billed during the second six period or probationary tenancy period will be paid as an 

interest free loan payment. Once chambers actually receives payment then those loans are 

paid back to chambers. This is to ensure that pupils do not have to wait lengthy periods 

for payment on their cases. Chambers pays for a zone 1-6 travel card for the first six 

months. Pupils should obtain an oyster card and register it online in their name. Chambers 

will then pay to add the travel card on to their Oyster card online. Please contact Joe 

Barrett about this. 

3.7 Holidays 

▪ Pupils are entitled to take four weeks’ leave during the first 12 month period of pupillage, 

i.e. 20 working days not including bank holidays. Pupils are entitled to take two weeks’ 

leave during the final 6 month period of pupillage, i.e. 10 working days not including 

bank holidays. Pupils should take no more than two weeks leave in each period of 

pupillage. Pupils at Red Lion Chambers are encouraged to take their holidays. Good 

practice would be to book these out in advance in order to give the clerks time to book 

around the period of absence. 

▪ In the event that pupils request not to have to work for religious observances, this must 

be notified and agreed in advance with the pupil’s supervisor and the clerks (if 

applicable).  

3.8 Sick Leave 

▪ If a pupil is unable to work due to illness they should, if possible, take steps to notify the 

clerks and their pupil supervisor. Pupils should discuss with their supervisor whether it is 

necessary to also inform their solicitor. If, and in so far as they are able to do so, second 

six pupils should ensure that whoever is covering their work during their absence is fully 

appraised of the issues in the case/hearing and has any relevant papers. If a pupil has an 

excessive period of absence due to sickness (to be determined by their pupil supervisor) 

during either period of pupillage, the pupillage will be extended by the period of excessive 

absence.  

3.9 Travel 

▪ During the first six months of pupillage pupils will not generally be expected to travel 

outside of the Greater London area. Chambers will provide pupils with travel cards for 

their first six months of pupillage. During the second six months of pupillage, pupils will 

be expected to pay for their own travel. Pupils may be expected to attend cases anywhere 

in England and Wales. Where pupils are unable to afford travel outside of London during 

the second six period they should raise this with the clerks at the earliest opportunity so 

that arrangements can be made either to cover the expenses or to return the case to another 

barrister.  
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3.10 Chelmsford 

▪ During the first six, pupils will be expected to spend approximately two to four weeks 

with members of the annexe. Chambers will assist with travel expenses during this period 

of time.  

3.11 Courses 

▪ Pupils are expected to attend the “pupils’ course” organised by their Inn of Court and any 

other course required by the BSB or chambers. The onus is on the pupil to arrange and 

organise their attendance. Attendance at the pupils’ course will not count towards the 

pupil’s holiday entitlement. Pupils must also complete a mandatory GDPR course which 

will be paid for by chambers.  

3.12 Pupillage Checklists and BSB administration 

▪ Pupils are expected to familiarise themselves with the pupillage handbook and any other 

relevant regulatory documents. There is a new framework in place which means that 

chambers are no responsible for training of supervisors and pupils. The appendices at the 

end of this document provide further information on this. Pupils will receive a talk on this 

on the induction day. They will also receive ongoing advice from their supervisors and 

the ETC. 

3.13 Social Media 

▪ Pupils should familiarise themselves with Chambers pre-existing social media policies 

which may be made available on request. Pupils should bear in mind their responsibilities 

not to bring the profession into disrepute and to keep the affairs of their client (and those 

of their supervisor) confidential. It goes without saying that pupils should not discuss 

cases they are working on, other pupils, or members of chambers on social media 

platforms.  

3.14 Complaints  

▪ If you have any concerns or complaints regarding anything connected to your pupillage 

(internally or externally), then you should speak with your supervisor. If the complaint is 

connected to your supervisor, then please speak to someone on the ETC.  

3.15 Other Polices 

▪ Chambers’ general policies can be accessed on the intranet: 

https://redlionchambers.co.uk/intranet. 

▪ For any access issues, please contact intranet@18rlc.co.uk.  

3.16 Other matters 

▪ Pupils are expected and required to attend events that are organised by Chambers and 

members of Chambers for their benefit, such as “tea afternoons”, mentoring sessions, etc.  

▪ Pupils are expected and required to attend Chambers seminars and to participate in these 

events as required. 

https://redlionchambers.co.uk/intranet
mailto:intranet@18rlc.co.uk
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3.17 Wellbeing 

▪ Chambers prides itself with ensuring that it prioritises pupils’ wellbeing. The Wellbeing 

Committee will offer and will arrange one to one and group sessions as required. Pupils 

are encouraged to take advantage of these sessions and support, which are run on a 

confidential basis and are separate from pupillage delivery.  

▪ At any time that a pupil feels they would like more support or have any concerns as to 

their wellbeing, physical or mental health, capacity or competency – then they should 

speak in the first instance to the Head of the ETC or the Head of the Wellbeing 

Committee.  

▪ The Bar Council offers a free counselling service or Assistance Programme on 0800 169 

2040. It is available to members of the Bar, Barristers Clerks and Practice Managers. It is 

confidential. No records of conversations are kept or forwarded to the Bar Council. You 

do not need to give your name. 

▪ LawCare also provides confidential, free (its part funded by the Bar Council) and 

independent mental health and wellbeing support for barristers and staff and their 

immediate families on 0800 279 6888 between 9am-7:30 pm Mon-Fri, and 10:00 am – 

4:00 pm Saturdays and Sunday. To find out more about LawCare, see here. See Wellbeing 

on the Intranet for more resources. 

▪ Please remember there is important information for the wellbeing here: 

https://www.wellbeingatthebar.org.uk.  
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GETTING STARTED 

4. USEFUL CONTACTS 

▪ You have access to all email address/ext. numbers through the address book on your 

Outlook account or alternative through Lex. If in doubt, contact the clerks to source a 

telephone number.  

▪ BSB: 020 7611 1444, pupillagerecords@BarStandardsBoard.org.uk  

Contact for queries relating to pupillage registration and pupillage record documents. 

▪ Ethics helpline: 020 7611 1307/ Ethics@BarCouncil.org.uk 

This is a service run by the Bar Council. The phones and emails are manned by qualified 

lawyers who can assist barristers with ethics queries. Emails are aimed to be responded 

to within 4 working days.  

▪ Lawcare: 0800 279 6888 

Lawcare is a free and completely confidential advisory service to help lawyers, their 

immediate families and their staff to deal with the health issues and related emotional 

difficulties that can result from a stressful career in the law. 

5. CHAMBERS STRUCTURE 

▪ There are various committees/people who make decisions on behalf of chambers as a 

whole on a variety of issues. Please see appendix 1 for the full details of chambers 

committees 

6. LIBRARY 

▪ Pupils are expected to assist with the general upkeep and maintenance of the library, 

which is also their primary place of work, unless they are sitting with their supervisor. 

Pupils should familiarise themselves with the layout and shelving system early on in their 

pupillage to ensure that they are able to keep on top of their tasks. The Chambers’ librarian 

will be able to assist with any queries.  

6.1 General tidiness 

▪ The library and pupils’ room are used by a wide range of people some of who are visitors. 

Public areas of chambers must be kept in good order. It is expected that the last pupil to 

use the library every night will clear the tables, push the chairs in and leave the room 

clear. The pupils’ room should also be left in a tidy state. Papers and books must be 

shelved. The photocopy area should also be kept tidy. Briefs left lying around on tables 

should be returned to the clerks’ room with a note attached to say the brief or briefs have 

been left in the library. 

6.2 Loose leaf collections  

▪ Chambers subscribes to a number of loose-leaf collections which need to be kept up to 

date. The updates for these texts are kept on the table located on the right upon entry to 

the library from the pupils’ room. Pupils are expected to update these texts as and when 

updates arrive. Care must be taken to follow the instructions on the insertion of loose-leaf 

updaters. The pupil must initial and date the loose-leaf record card found at the front of 

the first volume. 

mailto:Ethics@BarCouncil.org.uk
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6.3 Signing out sheets 

▪ All members of chambers are required to sign books out of the library before removing 

them. Pupils are asked to ensure that the signing out sheet, located on the notice board in 

the library, is replaced when it becomes full. Spare copies of signing out sheets are 

available from the Chambers’ librarian.  

6.4 New books and Periodicals 

▪ All books and periodicals other than loose leaf inserts must be stamped with chambers 

stamp on the inside cover before being shelved. Books will also need to have a strip of 

‘Red Lion Chambers’ tape affixed to the bottom of the book, parallel to the bottom edges, 

over the spine. Loose leaf inserts do not need to be stamped. 

7. GETTING SET UP WITH IT 

▪ You will be provided with log-in details for your 18RLC email account, LEX diary log 

in, Digital case system and Westlaw by one of the Clerks. The Chambers WIFI password 

is ‘w!gandgown’ If you are having IT problems, please speak to Joe Barrett.  

▪ You will be provided with a set of keys and a fob for the alarm system. As part of your 

induction day one of the clerks will explain the locking up procedure. 

▪ Computer log-in: you will be provided with a username and password when you start. 

You use this to access the computers as well as the Chambers One Drive. If you wish to 

receive emails on your phone or access the server remotely then ask Joe Barrett to assist 

you with the set up. Do note that there are specific rules covering the use of CJSM email 

accounts which you should take time to research.  

▪ You will also be given access to Westlaw etc. via Chambers OnePass subscription. Please 

speak with the clerks so that this can be put in place.  

▪ Please familiarise yourself with Chambers’ privacy policies – which are available on our 

website and the rules relating to the retention and confidentiality of client data. Speak 

with your supervisor about the adequacy of your digital storage and privacy 

safeguarding.  
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WHAT IS EXPECTED OF YOU? 

8. DRESS CODE 

▪ Make sure that you are smartly dressed for court each day and you have a laptop. You 

will be expected to take notes of the hearings you attend. A good, verbatim, note of the 

evidence is an extremely important and useful tool for your supervisor. It may be helpful 

to learn to touch type.  

▪ There may be clients in Chambers when you are there, ensure you are dressed 

appropriately, and maintain a professional manner at all times. 

9. MANAGING WORKLOAD  

▪ During your First Six and Second Six you may also be approached to do work for other 

members of chambers. This is a good opportunity to get to know other members of 

chambers during your pupillage. It is important, however, that you are not over-burdened. 

The general rule is you should ask your supervisor first before agreeing to undertake work 

from other members of chambers.  

10. CLERKS  

▪ Lee, Chris and David will be your first point of contact for most things in Chambers, 

please ask for one of them on the telephone. The current list of Chambers support staff is 

available on the website.  

▪ The clerks’ room is a very busy place especially when the lists start coming out – be wise 

in when you decide to come in. i.e. – 2pm onwards is the busiest time of the day. If it’s a 

question that can wait, then speak with the clerks when things are quieter.   

o Mobile phones are one of your most important accessories. ALWAYS CHECK IN 

WITH THE CLERKS AS SOON AS YOU ARE FINISHED. The clerks may 

need you to go somewhere else. 

o Don’t switch you phone off if at all possible. Keep it on silent when you are in court 

but in this age of the smartphone, your clerks can e-mail or text you with information 

about another case at the same court for example. 

o Although the clerks run the diary be prepared to be vigilant in terms of what’s in 

there i.e. if a solicitor has already informed you, you’re not required for a future 

hearing then let them know. 

o Be prepared to work Saturdays. Chambers has a Saturday court policy. A rota is 

normally organised by the pupils themselves to help fit around their personal 

commitments, but a degree of flexibility is important.  

o Be prepared to help members of chambers with research and assisting on cases.  

o Always carry a set of up to date, blank legal aid forms when you go to court. Whilst 

in a perfect world, legal aid will be in place when you attend court, invariably, the 

solicitors either only just picked up the case or has not yet had the time to see the 

client. 

▪ Normally the form that needs to be completed is the CRM14 form. It is a form which 

allows the solicitor to apply for legal aid online. 
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https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment

_data/file/811203/applicant-declaration-form.pdf 

10.1 Attendance notes and papers 

▪ Always e-mail an attendance note, any papers that were served at court and if you are in 

the Magistrates’ Court a copy of the travel receipt. The rules regarding expenses are 

slightly different for the Crown Court, please speak to the clerks about this. This should 

be sent to your instructing solicitors and updates (updates@18rlc.co.uk). The update 

inbox is gone through by the Clerks and any new dates are put straight on the system. If 

you can also try to telephone your solicitors in appropriate cases. 

▪ Attendance notes need to be sent on the SAME DAY OF THE HEARING. Solicitors 

should not have to wait for an update on their cases. It also enables the clerks to get any 

future dates in the diary this avoids clashes. If your case has been adjourned to a hearing 

date within the same week, it will also assist the clerks to telephone them with the new 

date so the diary can be managed. 

▪ When a case is completely finished i.e. you have had the final hearing and the matter 

needs to be billed please cc in one of the fee clerks when you send your attendance note.  

▪ It’s easier for the clerks to have the key dates in the subject of the email or do a separate 

covering email with the key information. The clerks shouldn’t have to spend time reading 

through attendance notes.  

▪ Finally, it’s important to remember that we are a team – the clerk’s room is the hub of 

chambers and the first point of contact for most instructing bodies. Ensuring clerks and 

barristers have a good working relationship is key to chambers running well. Don’t be 

afraid to come in and say hello – we need to get to know one another! We regularly have 

drink events which you will be encouraged to come along to so you can meet other 

members.  

10.2 Solicitors 

▪ When you are instructed on a case the name of the firm, the name of the contact at the 

firm, a telephone number and an email address for the relevant solicitor/case worker will 

be on your diary Lex account.  

▪ If it is your own case, make sure that you make contact with the solicitor in advance of 

the hearing if there is something to discuss. After the hearing make sure that you update 

the solicitor, by phone if possible. This also allows you to start to build relationship with 

solicitors. Your attendance note must be sent the same day. Ensure that you make copies 

of any documents (either electronically or in hard copy) before you send them out to the 

solicitor in the DX or post.  

▪ If you have received any electronic evidence at court, then ask the solicitor what they 

would like you to do with it.  

▪ When you attend court to cover a case for another member of chambers then make sure 

to make contact with that person by telephone or email to establish what the case is about 

and what the hearing is that you are being asked to cover. The clerks will provide you 

with a listing and the hearing will often be obvious on the face of the listing. When cases 

are, however, listed for mention that it is often difficult to know why the case has been 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/811203/applicant-declaration-form.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/811203/applicant-declaration-form.pdf
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listed and by whom. It is important to try and establish this, where possible, in advance 

of the hearing.  

▪ Following the hearing make sure to send the attendance note the same day by email to 

the updates email (see Clerks section above), the barrister you are covering for, and the 

solicitor.  

▪ If you were provided with any hard copy papers than make sure that these are returned to 

the clerks or to the relevant barrister.  

▪ If you were provided with any additional evidence or other documents at court, then make 

sure that these are returned to the clerks or to the relevant barrister. It is good practice to 

make an electronic copy of these documents for your own records to ensure that you have 

access to them in the future if the documents are mislaid. 

10.3 Admin 

▪ You will very likely need to employ an accountant as soon as possible. It may also be a 

good idea to set up a business bank account to assist with managing your finances and 

separating your personal and business expenditure for tax efficiency. Chambers can also 

split payments and send them to different accounts so you can save for tax and VAT 

easily.  

▪ There are a number of forms which must be completed prior to, during, and at the 

completion of pupillage. You will also need to register for VAT and with the Information 

Commissioner’s Office. More information about your practice requirements are set out 

on the BSB website: https://www.barstandardsboard.org.uk/qualifying-as-a-

barrister/pupillage/pupillage-frequently-asked-questions/. It is your responsibility to 

ensure all practice requirements are completed and that you satisfy all of the 

administrative requirements of pupillage. Please bring any documents that need to be 

signed by your supervisor to their attention. 

o Pupillage registration form. This can be found using the above link and comes with 

explanatory notes. This must be completed and emailed to the BSB as soon as you 

commence pupillage (ideally before). 

o There are a number of checklists and other forms which you will need to complete 

during your pupillage (please see the Appendices) 

o Authorisation to practice: you will need to apply for a temporary practising certificate 

in advance of your First Six.  

10.4 Tenancy 

▪ All pupils will have the opportunity to apply for tenancy at the end of their 18-month 

pupillage. Pupils will be required to take part in an assessed mock trial which may form 

part of their tenancy application.  

▪ If pupils wish to apply for tenancy, then they must make an application in writing to the 

head of the tenancy committee when prompted to do so. They will be expected to supply 

examples of written work and references in support of their application. They will also 

be expected to attend a tenancy interview which will include and advocacy exercise.  

https://www.barstandardsboard.org.uk/qualifying-as-a-barrister/pupillage/pupillage-frequently-asked-questions/
https://www.barstandardsboard.org.uk/qualifying-as-a-barrister/pupillage/pupillage-frequently-asked-questions/
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▪ Pupils will be provided with further guidance on their tenancy applications towards the 

end of their probationary tenancy period. This meeting will include information about 

earning potential as a tenant as the figures change year on year. 

▪ Chambers have a good retention rate: 90% of pupils have been taken on in the past 3 

years.  

▪ If you have any questions about any of the above, or anything else, please do not suffer 

in silence, just ask.  
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APPENDIX A: TRAINING PROGRAMME – PROFESSIONAL STATEMENT COMPETENCES 

PROFESSIONAL 

STATEMENT COMPETENCES 

TRAINING DURING NON-

PRACTISING PERIOD 

TRAINING DURING PRACTISING 

PERIOD 

METHOD OF ASSESSMENT 

1. Barristers’ distinctive 

characteristics 

   

Legal knowledge, skills and 

attributes 

   

1.1 Uphold the reputation of the 

Bar and observe their duty to the 

court in the administration of 

justice. 

   

a) Thoroughly recall and 

comprehend the Core Duties and 

their interrelationship. 

▪ Pupil supervisor to discuss the Core 

Duties with the pupil as they arise in 

the course of the pupil supervisor’s 

practice 

▪ Observation in court 

▪ Ethics training as part of in-house 

advocacy training 

▪ Pupil supervisor to discuss the Core 

Duties with the pupil as they arise in 

the course of the pupil’s practice 

▪ Observation in court 

▪ Ethics training as part of in-house 

advocacy training (if not already 

covered in the non-practising period) 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Pupil supervisor feedback 

▪ Advocacy training feedback 

▪ Feedback from other 

professional colleagues 

b) Ensure that their conduct 

consistently justifies their clients’ 

and colleagues’ trust in them and 

the public’s trust in the profession 

by:  

  

(i) applying the Core Duties and in 

particular the paramount duty to the 

court in the administration of 

justice;  

  

▪ Pupil supervisor to discuss issues of 

professional conduct as they arise in 

the course of the pupil supervisor’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Completion of the Pupillage Diary, 

applying what was learned to the 

competences in the Professional 

Statement  

▪ Pupil supervisor to discuss issues of 

professional conduct as they arise in 

the course of the pupil supervisor’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Completion of the Pupillage Diary, 

applying what was learned to the 

▪ Pupil supervisor feedback 

▪ Advocacy training feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary and Self-Reflection 

form 
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ii) complying with regulatory 

requirements set down by the Bar 

Standards Board, including the 

Code of Conduct [1.16]; and  

  

iii) demonstrating a thorough 

comprehension of the Professional 

Statement for Barristers. 

▪ Completion of the Self-Reflection 

form and discussion of the 

competences in the Professional 

Statement during Assessment 

Meetings with pupil supervisor 

competences in the Professional 

Statement 

▪ Completion of the Self-Reflection 

form and discussion of the 

competences in the Professional 

Statement during Assessment 

Meetings with pupil supervisor 

1.3 Have a knowledge and 

understanding of the law and 

procedure relevant to their 

area(s) of practice 

   

a) Be able to recall and comprehend 

the core law and rules of procedure 

and practice relevant to their area of 

practice. 

▪ Observation at court 

▪ Pupil supervisor to discuss core law 

and rules of procedure and practice as 

they arise in the course of the pupil 

supervisor’s practice 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the pupil, 

highlighting those types of hearing or 

procedures which have not arisen in 

practice 

▪ Observation at court 

▪ Pupil supervisor to discuss core law 

and rules of procedure and practice as 

they arise in the course of the pupil’s 

practice 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the 

pupil, highlighting those types of 

hearing or procedures which have not 

arisen in practice 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary and Self-Reflection 

form 

b) Know the legal texts, journals, 

materials, documents and research 

tools relevant to their area of 

practice. 

▪ Pupils’ induction will contain details 

of the research resources available in 

chambers and remotely 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Undertake legal research for the 

pupil’s own cases 

▪ Feedback from pupil 

supervisor and members of 

chambers 

▪ Review of the Pupillage 

Diary 

c) Accurately apply to the matters 

they are dealing with the law and 

rules of procedure and practice 

relevant to their area of practice. 

▪ Pupil supervisor to discuss core law 

and rules of procedure and practice as 

they arise in the course of the pupil 

supervisor’s practice 

▪ Pupil supervisor to discuss core law 

and rules of procedure and practice as 

they arise in the course of the pupil’s 

practice 

▪ Feedback from pupil 

supervisor and members of 

chambers 

▪ Feedback from other 

professional colleagues 
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▪ Pupil supervisor to ask the pupil 

questions to test the pupil’s 

understanding of core legal principles 

and rules of procedure and practice 

▪ To form part of in-house advocacy 

training 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the pupil, 

asking questions about the relevant 

principles and rules 

▪ Pupil supervisor to ask the pupil 

questions to test the pupil’s 

understanding of core legal 

principles and rules of procedure and 

practice 

▪ To form part of in-house advocacy 

training 

 

▪ Review of the Pupillage 

Diary 

d) Keep their knowledge and skills 

in their specific area of practice up-

to-date. 

▪ Observation in court 

▪ To attend in-house and external 

lectures and seminars (or obtain the 

lecture notes for home study if unable 

to attend) 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Through practising as a pupil 

▪ Observation in court 

▪ To attend in-house and external 

lectures and seminars (or obtain the 

lecture notes for home study if unable 

to attend) 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Feedback from pupil 

supervisor and members of 

chambers 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 

e) Comprehend and be able to 

identify and advise clients of 

situations where alternative forms 

of dispute resolution may be 

appropriate to their given 

circumstances. 

▪ Observation in client conferences and 

of negotiation with opposing counsel 

at court 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor 

about alternative routes to resolving a 

case as they arise in the course of the 

pupil supervisor’s practice 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

about alternative routes to resolving 

a case as they arise in the course of 

the pupil’s practice 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 

1.4 Have an awareness of the wide 

range of other organisations 

supporting the administration of 

justice. 
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a) Be aware of the wide range of 

organisations supporting the 

administration of justice and their 

respective roles. 

▪ Observation at court 

▪ Discussion with pupil supervisor 

about the organisations encountered 

in the course of the pupil supervisor’s 

practice 

▪ Interactions with solicitors via pupil 

supervisor 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

about the organisations which the 

pupil encounters in the course of their 

practice 

▪ Pupil supervisor feedback 

▪ Review of the Pupillage 

Diary 

b) Be able to identify and advise 

clients of alternative sources of 

advice and funding available to 

them, as appropriate. 

▪ Discussion with pupil supervisor 

about legal aid/private funding and 

the alternative types of legal 

representation available 

▪ Interactions with solicitors  

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

about funding and alternative sources 

of advice which the pupil encounters 

in the course of their practice 

▪ Pupil supervisor feedback 

▪ Review of the Pupillage 

Diary 

c) Understand the implications for 

the conduct of the case and the 

additional responsibilities owed in 

circumstances where the client is 

publicly funded or otherwise not 

self-funded. 

▪ Discussion with pupil supervisor 

about legal aid/private funding and 

the responsibilities in publicly funded 

work 

▪ Drafting advices (or reviewing pupil 

supervisor’s previous advices) for 

funding e.g. for expert evidence 

▪ Discussion with pupil supervisor 

about legal aid/private funding and 

the responsibilities in publicly 

funded work 

▪ Drafting advices for funding e.g. for 

expert evidence 

 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers for 

whom drafting work is 

undertaken 

▪ Review of the Pupillage 

Diary 

1.5 Apply effective analytical and 

evaluative skills to their work. 

   

a) Identify all necessary 

information and seek clarification 

of instructions using appropriate 

communication skills. 

▪ Observation at court and in 

conferences with pupil supervisor 

▪ Discussions with pupil supervisor 

about how to obtain all necessary 

information from a client, often in 

pressurised circumstances 

▪ Practising drafting of advices in 

prosecution cases for pupil 

supervisor/other members of 

chambers 

▪ Practising as a barrister – conducting 

conferences 

▪ Discussions with pupil supervisor 

about issues of obtaining instructions 

which arise in pupil’s practice 

▪ Interactions with solicitors regarding 

taking proofs/clarifying instructions 

▪ Practising drafting of advices in 

prosecution cases for pupil 

supervisor/other members of 

chambers  

▪ Drafting advices in prosecution cases  

▪ Pupil supervisor feedback 

▪ Feedback from members of 

chambers 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 
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b) Rigorously assess facts and 

evaluate key issues and risks. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

about case theory, tactics and 

preparation arising from the pupil 

supervisor’s own practice 

▪ Will form part of advocacy training 

▪ Practising as a pupil  

▪ Practising drafting advices, opening 

notes and skeleton arguments for 

pupil supervisor/other members of 

chambers 

▪ Will form part of advocacy training 

▪ Pupil supervisor feedback 

▪ Advocacy feedback forms 

▪ Review of the Pupillage 

Diary 

c) Exercise appropriate numeracy 

skills. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

about financial 

evidence/mathematical calculations 

arising from the pupil supervisor’s 

own practice 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about financial 

evidence/mathematical calculations 

arising from the pupil’s own practice 

▪ Pupil supervisor feedback 

▪ Review of Pupillage Diary 

d) Ensure that the analysis of 

financial and other statistical 

information has been competently 

carried out. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

about financial evidence arising from 

the pupil supervisor’s own practice 

▪ Review of financial expert reports 

from pupil supervisor/other members 

of chambers’ cases  

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about financial evidence arising from 

the pupil’s own practice 

▪ Review of financial expert reports 

from pupil supervisor/other members 

of chambers’ cases 

▪ Pupil supervisor feedback 

▪ Review of Pupillage Diary 

e) Analyse other relevant 

information, including expert and 

medical reports. 

▪ Observation at court 

▪ Review of expert reports and medical 

evidence from pupil supervisor/other 

members of chambers’ cases 

▪ Discussions with pupil supervisor 

about expert/medical evidence 

arising from the pupil supervisor’s 

own practice 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about expert/medical evidence 

arising from the pupil’s own practice 

▪ Review of expert reports and medical 

evidence from pupil supervisor/other 

members of chambers’ cases 

▪ Discussions with pupil supervisor 

about expert/medical evidence 

arising from the pupil supervisor’s 

own practice 

▪ Pupil supervisor feedback 

▪ Review of Pupillage Diary 

f) Identify inconsistencies and gaps 

in information. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

about case theory, tactics and 

▪ Practising as a pupil  

▪ Practising drafting advices, opening 

notes and skeleton arguments for 

▪ Pupil supervisor feedback 

▪ Advocacy feedback forms 
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preparation arising from the pupil 

supervisor’s own practice 

▪ Will form part of advocacy training 

pupil supervisor/other members of 

chambers 

▪ Will form part of advocacy training 

▪ Review of the Pupillage 

Diary 

g) Methodically evaluate the quality 

and reliability of the information. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

about case theory, tactics and 

preparation arising from the pupil 

supervisor’s own practice 

▪ Practising as a pupil  

▪ Practising drafting advices, opening 

notes and skeleton arguments for 

pupil supervisor/other members of 

chambers 

▪ Pupil supervisor feedback 

▪ Review of the Pupillage 

Diary 

h) Use reliable sources of 

information to make effective 

judgements. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding sources of information and 

how to apply that information arising 

from the pupil supervisor’s own 

practice 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

regarding sources of information and 

how to apply that information arising 

from the pupil’s own practice 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of the Pupillage 

Diary 

i) Employ effective research skills. ▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Practising as a pupil 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of the Pupillage 

Diary 

j) Identify relevant legal principles. ▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding legal principles arising 

from the pupil supervisor’s own 

practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

principles that arise 

▪ Practising as a pupil – case analysis, 

advice to clients and drafting 

skeleton arguments/advices 

▪ Discussion with pupil supervisor 

regarding legal principles arising 

from the pupil’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

principles that arise 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 
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▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

k) Accurately apply legal principles 

to factual issues to devise the most 

appropriate solution taking into 

account the client’s circumstances, 

needs, objectives, priorities and any 

constraints. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding legal principles and tactics 

arising from the pupil supervisor’s 

own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

principles that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Practising as a pupil 

▪ Interactions with solicitors 

▪ Discussion with pupil supervisor 

regarding legal principles and tactics 

arising from the pupil’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

principles that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 

l) Reach reasoned decisions 

supported by relevant evidence. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding case analysis, preparation 

and tactics arising from the pupil 

supervisor’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the range 

of decisions that arise 

▪ Practising as a pupil 

▪ Interactions with solicitors 

▪ Discussion with pupil supervisor 

regarding case analysis, preparation 

and tactics arising from the pupil’s 

own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the 

range of decisions that arise 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 
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▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

m) Be able to explain and justify 

their analysis and evaluation. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding case analysis, preparation 

and tactics arising from the pupil 

supervisor’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the range 

of decisions that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

 

▪ Practising as a pupil 

▪ Interactions with solicitors 

▪ Discussion with pupil supervisor 

regarding case analysis, preparation 

and tactics arising from the pupil’s 

own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the 

range of decisions that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 

1.6 Provide clear, concise and 

accurate advice in writing and 

orally and take responsibility for 

it. 

   

a) When giving advice take into 

account the client’s circumstances 

and objectives. 

▪ Observation at court and in 

conferences 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Review of pupil supervisor’s case 

papers and discussion about the 

advice to be given 

▪ Discussion about giving advice 

during advocacy/ethics training 

▪ Practising as a pupil 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Discussion about giving advice 

during advocacy/ethics training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 



Contents 
 

21 | P a g e  

b) Ensure that advice is informed by 

appropriate analysis, synthesis and 

evaluation and where appropriate 

identifies and evaluates the 

consequences of different options. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding case analysis, tactics and 

advice arising from the pupil 

supervisor’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the 

advice to be given 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Discussion about giving advice 

during advocacy/ethics training 

 

▪ Practising as a pupil 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Discussion about giving advice 

during advocacy/ethics training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 

c) Address and present all relevant 

legal and factual issues in 

communicating their advice. 

▪ Observation at court and in 

conferences 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Review of pupil supervisor’s case 

papers and discussion about the 

advice to be given 

▪ Discussion about giving advice 

during advocacy/ethics training 

▪ Practising as a pupil 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers  

▪ Discussion about giving advice 

during advocacy/ethics training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 

d) Exercise good communication 

skills. 

▪ Observation at court and in 

conferences 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Review of pupil supervisor’s case 

papers and discussion about the 

advice to be given 

▪ Practising as a pupil 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Discussion about giving advice 

during advocacy/ethics training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 
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▪ Discussion about giving advice 

during advocacy/ethics training 

1.7 Negotiate effectively.    

a) Identify in so far as possible all 

parties’ interests, objectives and 

limits. 

▪ Observation in client conferences and 

of negotiation with opposing 

counsel/co-defence counsel at court 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil supervisor’s practice 

▪ Practising as a pupil 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 

b) Develop and formulate best 

options for meeting the client’s 

objectives. 

▪ Observation in client conferences and 

of negotiation with opposing 

counsel/co-defence counsel at court 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil supervisor’s practice 

▪ Practising as a pupil 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 

c) Present options for resolution 

cogently. 

▪ Observation in client conferences and 

of negotiation with opposing 

counsel/co-defence counsel at court 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil supervisor’s practice 

▪ Practising as a pupil 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 

d) Recognise, evaluate and respond 

to options presented by the other 

side. 

▪ Observation in client conferences and 

of negotiation with opposing 

counsel/co-defence counsel at court 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil supervisor’s practice 

▪ Practising as a pupil 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 
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e) Develop appropriate 

compromises consistent with the 

client’s instructions. 

▪ Observation in client conferences and 

of negotiation with opposing 

counsel/co-defence counsel at court 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil supervisor’s practice 

▪ Practising as a pupil 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 

f) Bring the negotiation to an 

appropriate conclusion. 

▪ Observation in client conferences and 

of negotiation with opposing 

counsel/co-defence counsel at court 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil supervisor’s practice 

▪ Practising as a pupil 

▪ Interaction with solicitors 

▪ Discussion with pupil supervisor as 

negotiations arise in the course of the 

pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary 

Practical knowledge, skills and 

attributes 

   

1.8 Exercise good English 

language skills. 

   

a) Use correct and appropriate 

vocabulary, English grammar, 

spelling and punctuation in all 

communications. 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Communicating with other 

professional colleagues during 

practice 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Pupil supervisor feedback 

b) Speak fluent English. ▪ Discussions with pupil supervisor ▪ Practising as a pupil ▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

1.9 Exercise good communication 

skills, through any appropriate 

medium and with any audience as 

required in their work. 

   

a) Identify the audience and respond 

appropriately to those from diverse 

▪ Observation at court and in 

conferences 

▪ Practising as a pupil ▪ Pupil supervisor feedback 
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backgrounds and to the needs and 

sensitivities created by individual 

circumstances. 

▪ Discussion with pupil supervisor of 

particular sensitivities and 

vulnerabilities that arise in the course 

of pupil supervisor’s practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Discussion with pupil supervisor of 

particular sensitivities and 

vulnerabilities that arise in the course 

of pupil’s practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

b) Select the appropriate medium of 

communication taking into account 

the message and the audience. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor of 

methods of communication that arise 

in the course of pupil supervisor’s 

practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

particular sensitivities and 

vulnerabilities that arise in the course 

of pupil’s practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

c) Adapt language and non-verbal 

communication taking into account 

the message and the audience. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor of 

methods of communication that arise 

in the course of pupil supervisor’s 

practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

methods of communication that arise 

in the course of pupil’s practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

d) Use appropriate listening and 

questioning techniques when 

obtaining information. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor of 

methods of communication that arise 

in the course of pupil supervisor’s 

practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

methods of communication that arise 

in the course of pupil’s practice 

▪ Interaction with solicitors 

▪ Advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 
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e) Analyse written information. ▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor of 

analysis of information that arise in 

the course of pupil supervisor’s 

practice 

▪ Interaction with solicitors 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

analysis of information that arise in 

the course of pupil’s practice 

▪ Interaction with solicitors 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from members of 

chambers 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

f) Request and provide clarification 

of meaning when appropriate. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor of 

methods of communication that arise 

in the course of pupil supervisor’s 

practice 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Interaction with solicitors 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

methods of communication that arise 

in the course of pupil’s practice 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Feedback from members of 

chambers 

▪ Feedback from other 

professional colleagues 

g) Recognise and respond 

appropriately to communications 

from others (whether in writing, 

verbal or non-verbal). 

▪ Observation at court and in 

conferences 

▪ Communications with pupil 

supervisor, clerks and other members 

of chambers 

▪ Interaction with solicitors 

▪ Witness handling in advocacy 

training 

▪ Practising as a pupil 

▪ Communications with pupil 

supervisor, clerks and other members 

of chambers 

▪ Interaction with solicitors 

▪ Witness handling in advocacy 

training 

▪ Pupil supervisor feedback 

▪ Feedback from members of 

chambers 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

h) Exercise good English language 

skills. 

▪ Discussions with pupil supervisor 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Practising as a pupil 

▪ Communications with pupil 

supervisor, clerks and other members 

of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from members of 

chambers 
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▪ Advocacy training ▪ Interaction with solicitors 

▪ Advocacy training 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

i) Write with clarity, accuracy and 

precision. 

▪ Observation of pupil supervisor’s 

written work 

▪ Communications with pupil 

supervisor, clerks and other members 

of chambers 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Practising as a pupil 

▪ Communications with pupil 

supervisor, clerks and other members 

of chambers 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from members of 

chambers 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

j) Speak articulately and fluently. ▪ Observation at court  

▪ Discussions with pupil supervisor 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

k) Present arguments cogently and 

succinctly. 

▪ Observation at court 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Practising drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

l) Exercise those skills 

appropriately in all engagements 

with others, including meetings, 

conferences and in court (whether 

conducted face-to-face or 

remotely). 

▪ Observation at court and in 

conferences 

▪ Communications with pupil 

supervisor, clerks and other members 

of chambers 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Communications with pupil 

supervisor, clerks and other members 

of chambers 

▪ Advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

1.10 Make sound judgments in 

their work. 

   

a) Apply effective analytical and 

evaluative skills to their work. 

▪ Observation at court and in 

conferences 

▪ Practising as a pupil ▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 
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▪ Discussion with pupil supervisor 

regarding case analysis and tactics 

arising from the pupil supervisor’s 

own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the case 

analysis and tactics 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Advocacy/ethics training 

▪ Practising drafting advices for pupil 

supervisor/other members of 

chambers 

▪ Advocacy/ethics training 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 

b) Ensure that they act 

independently so that their 

judgments are not influenced by 

external pressures. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding independence and 

professional ethics arising from the 

pupil supervisor’s own practice 

▪ Advocacy/ethics training 

▪ Practising as a pupil 

▪ Interactions with solicitors 

▪ Interactions with clerks 

▪ Discussion with pupil supervisor 

regarding independence and 

professional ethics arising from the 

pupil’s own practice 

▪ Advocacy/ethics training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

c) Take responsibility for their 

decisions. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding independence and 

professional ethics arising from the 

pupil supervisor’s own practice 

▪ Advocacy/ethics training 

▪ Practising as a pupil 

▪ Interactions with solicitors 

▪ Interactions with clerks 

▪ Discussion with pupil supervisor 

regarding independence and 

professional ethics arising from the 

pupil’s own practice 

▪ Advocacy/ethics training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

professional colleagues 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

1.11 Ensure they are fully 

prepared. 

   

a) Ensure that they are fully 

prepared in order to act in the best 

interests of the client and provide a 

▪ Observation at court and in 

conferences 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 
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competent standard of work and 

service to the client. [CD7] 

▪ Discussions with pupil supervisor 

about case preparation and case 

management 

▪ Working on pupil supervisor’s cases 

▪ Review of the Pupillage 

Diary 

1.12 Employ effective research 

skills. 

   

a) Accurately identify the legal and 

non-legal issues. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding legal issues arising from 

the pupil supervisor’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

issues that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ Practising as a pupil – case analysis, 

advice to clients and drafting 

skeleton arguments/advices 

▪ Discussion with pupil supervisor 

regarding legal issues arising from 

the pupil’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

issues that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

b) Recognise when legal and non-

legal research is required. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding legal issues arising from 

the pupil supervisor’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

issues that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

▪ Practising as a pupil – case analysis, 

advice to clients and drafting 

skeleton arguments/advices 

▪ Discussion with pupil supervisor 

regarding legal issues arising from 

the pupil’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

issues that arise 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 
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supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

c) Use appropriate methods and 

resources (paper, electronic or other 

media and/or relevant experts) and 

ensure that legal sources are up-to-

date. 

▪ Pupils’ induction will contain details 

of the research resources available in 

chambers and remotely 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Undertake legal research for the 

pupil’s own cases 

▪ Feedback from pupil 

supervisor and members of 

chambers 

▪ Review of the Pupillage 

Diary 

d) Assess the quality and relevance 

of all sources. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

about assessment of sources arising 

from the pupil supervisor’s own 

practice 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Practising as a pupil 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Undertake legal research for the 

pupil’s own cases  

▪ Pupil supervisor feedback 

▪ Review of the Pupillage 

Diary 

e) Interpret and evaluate the results 

of all research. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding use of research arising from 

the pupil supervisor’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about the legal 

issues that arise 

▪ Practising drafting skeleton 

arguments and advices for pupil 

▪ Practising as a pupil  

▪ Discussion with pupil supervisor 

regarding use of research arising 

from the pupil’s own practice 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 
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supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ To form part of advocacy training 

f) Apply effective analytical and 

evaluative skills to their work. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding analysis arising from the 

pupil supervisor’s own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about case 

preparation, analysis and tactics 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ To form part of advocacy training 

▪ Practising as a pupil  

▪ Discussion with pupil supervisor 

regarding case preparation, analysis 

and tactics arising from the pupil’s 

own practice 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ To form part of advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

g) Apply the research to the issues 

identified in order to draw 

conclusions. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

regarding deployment of research 

arising from the pupil supervisor’s 

own practice 

▪ Review of pupil supervisor’s case 

papers and discussion about 

deployment of results of legal 

research 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Practising as a pupil  

▪ Discussion with pupil supervisor 

regarding deployment of research 

arising from the pupil’s own practice 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 
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▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

h) Evaluate and present the results 

clearly and accurately. 

▪ Observation at court and in 

conferences 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ Practising as a pupil  

▪ Discussion with pupil supervisor 

arising from the pupil’s own practice 

▪ Practising drafting skeleton 

arguments and advices for pupil 

supervisor/other members of 

chambers 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ To form part of advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

Advocacy 
   

1.13 Draft court and other legal 

documents which are clear, 

concise, accurate and written so 

as to reflect fairly the arguments 

advanced by both sides. 

   

a) Draft accurate and legally 

effective documents (whether 

contentious or non-contentious). 

▪ During pupils’ induction some 

template documents will be provided 

▪ Review of pupil supervisor’s written 

work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Practising as a pupil 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

b) Utilise precedents where 

appropriate and also be able to draft 

without them. 

▪ Review of pupil supervisor’s written 

work 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 
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▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

c) Address all relevant legal and 

factual issues. 

▪ Review of pupil supervisor’s written 

work 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

d) Comply with appropriate 

formalities. 

▪ Review of pupil supervisor’s written 

work 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

e) Exercise good English language 

skills. 

▪ Review of pupil supervisor’s written 

work 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 
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▪ Advocacy training (skeleton 

arguments) 

f) Exercise good communication 

skills. 

▪ Review of pupil supervisor’s written 

work 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

1.14 Draft skeleton arguments 

which present the relevant facts, 

law and arguments in a clear, 

concise and well-structured 

manner. 

   

a) Have a thorough knowledge of 

the Rules and Practices Directions 

and other protocols relevant to their 

area of practice which relate to the 

drafting of skeleton arguments. 

▪ Review of pupil supervisor’s written 

work 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

b) Draft skeleton arguments which 

comply with those Rules and 

Practice Directions and protocols. 

▪ Review of pupil supervisor’s written 

work 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Practise drafting for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training (skeleton 

arguments) 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 
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▪ Advocacy training (skeleton 

arguments) 

1.15 Have persuasive oral 

advocacy skills. 

   

a) Thoroughly recall and 

comprehend and accurately apply to 

the matters they are dealing with the 

law and procedure relevant to 

advocacy. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

b) Apply effective analytical and 

evaluative skills to their work. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

c) Identify strengths and 

weaknesses from different parties’ 

perspectives. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

d) Prepare how they will effectively 

communicate the argument. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 
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▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

e) Manage facts to support the 

argument or position. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

f) Present orally a reasoned 

argument in a clear, logical, 

succinct and persuasive way. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

g) Use and cite legal authority 

appropriately. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Undertake legal research for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Undertake legal research for pupil 

supervisor/other members of 

chambers 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

h) Comply with all relevant 

formalities. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 
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▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

i) Recognise the role of different 

types of witness and use appropriate 

techniques for witness handling 

having particular regard to 

vulnerable witnesses. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Vulnerable witness training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

j) Listen and respond effectively to 

questions and opposing arguments. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

k) Deploy advocacy skills 

efficiently and effectively, in 

compliance with the Core Duties, so 

far as possible, notwithstanding that 

they may be required to act at short 

notice or under other legitimate 

pressure. 

▪ Observation in court 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s work 

▪ Complete work for pupil supervisor 

and other members of chambers 

▪ Advocacy training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor 

arising from pupil’s work 

▪ Complete work for pupil supervisor 

and other members of chambers 

▪ Advocacy training 

▪ Pupil supervisor feedback 

(including supervision in 

court if possible) 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

Professional standards 
   

1.16 Comply with regulatory 

requirements set down by the Bar 

Standards Board including the 

Code of Conduct. 
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a) Identify the most recent Code of 

Conduct and other applicable rules 

and regulations relevant to their 

practice and the conduct of any 

matters they are dealing with. 

▪ Pupil supervisor to discuss the Code 

of Conduct and other applicable rules 

and regulations as they arise in the 

course of the pupil supervisor’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Completion of the Pupillage Diary, 

applying what was learned to the 

competences in the Professional 

Statement  

▪ Completion of the Self-Reflection 

form and discussion of the 

competences in the Professional 

Statement during Assessment 

Meetings with pupil supervisor 

▪ Practising as a pupil 

▪ Pupil supervisor to discuss Code of 

Conduct and other applicable rules 

and regulations as they arise in the 

course of the pupil’s practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Completion of the Pupillage Diary, 

applying what was learned to the 

competences in the Professional 

Statement 

▪ Completion of the Self-Reflection 

form and discussion of the 

competences in the Professional 

Statement during Assessment 

Meetings with pupil supervisor 

▪ Pupil supervisor feedback 

▪ Advocacy training feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary and Self-Reflection 

form 

b) Recognise potential ethical 

situations and identify ethical 

issues. 

▪ Observation at court and in 

conferences 

▪ Pupil supervisor to discuss the ethical 

situations as they arise in the course 

of the pupil supervisor’s practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Completion of the Pupillage Diary, 

applying what was learned to the 

competences in the Professional 

Statement  

▪ Completion of the Self-Reflection 

form and discussion of the 

competences in the Professional 

▪ Practising as a pupil 

▪ Pupil supervisor to discuss ethical 

situations as they arise in the course 

of the pupil’s practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Completion of the Pupillage Diary, 

applying what was learned to the 

competences in the Professional 

Statement 

▪ Completion of the Self-Reflection 

form and discussion of the 

▪ Pupil supervisor feedback 

▪ Advocacy training feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary and Self-Reflection 

form 
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Statement during Assessment 

Meetings with pupil supervisor 

competences in the Professional 

Statement during Assessment 

Meetings with pupil supervisor 

c) Be aware of and make effective 

use of relevant guidance, advice and 

support regarding ethical issues. 

▪ Observation at court and in 

conferences 

▪ Pupil supervisor to discuss guidance, 

advice and support regarding 

professional conduct issues as they 

arise in the course of the pupil 

supervisor’s practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Practising as a pupil 

▪ Pupil supervisor to discuss guidance, 

advice and support regarding 

professional conduct issues as they 

arise in the course of the pupil’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Pupil supervisor feedback 

▪ Advocacy training feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary and Self-Reflection 

form 

d) Behave ethically and consistently 

act in accordance with the Code of 

Conduct and other applicable rules 

and regulations. 

▪ Observation at court and in 

conferences 

▪ Pupil supervisor to discuss 

professional conduct issues as they 

arise in the course of the pupil 

supervisor’s practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Practising as a pupil 

▪ Pupil supervisor to discuss 

professional conduct issues as they 

arise in the course of the pupil’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Pupil supervisor feedback 

▪ Advocacy training feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of the Pupillage 

Diary and Self-Reflection 

form 

1.17 Know how to conduct 

themselves appropriately in 

court. 

   

a) Use the required dress, accepted 

forms of address, observe 

formalities of proceedings and 

follow established conventions and 

customs in each forum where they 

represent clients. 

▪ Will be addressed at the Pupils’ 

Induction 

▪ Observation at court 

▪ Discussions with pupil supervisor 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Interactions with solicitors 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 
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1.18 Only accept work which they 

believe they are competent to 

undertake. 

   

a) Recognise and operate within the 

limits of their competence. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

(particularly in the period preceding 

the beginning of the practising period 

of pupillage) 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

b) Explain clearly the limits of their 

competence and knowledge to 

relevant others. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

(particularly in the period preceding 

the beginning of the practising period 

of pupillage) 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

c) Consult relevant others, where 

appropriate. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

(particularly in the period preceding 

the beginning of the practising period 

of pupillage) 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

d) Make an informed judgment on 

the level of knowledge, skills and 

attributes required in a particular 

case.  

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

(particularly in the period preceding 

the beginning of the practising period 

of pupillage) 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

e) Decline to act where the Code of 

Conduct requires them to do so. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

(particularly in the period preceding 

the beginning of the practising period 

of pupillage) 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 
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2. Personal values and standards 
   

Values, characteristics and 

behaviours 

   

2.1 Act with the utmost integrity 

and independence at all times, in 

the interests of justice, 

representing clients with courage, 

perseverance and fearlessness. 

   

a) Identify situations where their 

integrity and/or independence may 

be put at risk. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

arising from pupil supervisor's 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising in the course of the pupil’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Self-reflection 

▪ Pupil supervisor feedback 

▪ Advocacy feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

b) Act with integrity including:  

i) Identifying and avoiding personal 

bias;  

ii) Maintaining their independence 

from external pressures; and  

iii) Identifying potential conflicts of 

interest, being open about conflicts 

of interest, declaring conflicts of 

interest formally and being 

prepared to exclude themselves 

from acting. 

▪ Observation at court and in 

conferences 

▪ Discussion with pupil supervisor 

arising from pupil supervisor’s 

practice  

▪ Discussion with other members of 

chambers about their cases 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising in the course of the pupil’s 

practice 

▪ Interaction with the clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

c) Uphold the reputation of the Bar 

and observe their duty to the court 

in the administration of justice. 

▪ Observation at court and in 

conferences 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising in the course of the pupil’s 

practice 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 
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▪ Discussion with pupil supervisor 

arising from pupil supervisor’s 

practice  

▪ Discussion with other members of 

chambers about their cases 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Interaction with the clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Review of Pupillage 

Diary/Self-Reflection form 

d) Comply with regulatory 

requirements set down by the Bar 

Standards Board, including the 

Code of Conduct. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor  

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage 

Diary/Self-Reflection form 

e) Take responsibility for their 

actions and decisions. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor  

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

2.2 Be honest in their dealings 

with others 

   

a) Comply with regulatory 

requirements set down by the Bar 

Standards Board, including the 

Code of Conduct. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor  

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage 

Diary/Self-Reflection form 



Contents 
 

42 | P a g e  

▪ Self-reflection 

b) Ensure that they are honest about 

the limits of their knowledge, their 

experience, qualifications and 

professional status. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor  

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage 

Diary/Self-Reflection form 

c) Ensure that to the best of their 

knowledge and belief any 

information they give is accurate, 

true and not likely to mislead. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor  

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage 

Diary/Self-Reflection form 

2.3 Be aware and active in the 

pursuit of equality and respect for 

diversity, not tolerating unlawful 

discrimination, in themselves or 

others. 

   

a) Actively observe and uphold the 

law on equality, diversity and 

discrimination. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Pupil supervisor to discuss with pupil 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 

b) Be alert to the potential for 

unconscious bias. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Pupil supervisor to discuss with pupil 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 
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c) Take active steps to act fairly and 

inclusively and show response to 

others. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Pupil supervisor to discuss with pupil 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 

d) Identify situations where there is 

a risk of breach of the law on 

equality and diversity. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Pupil supervisor to discuss with pupil 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 

e) Promote diversity in the 

workplace and where appropriate 

challenge others if their behaviour 

does not comply with the spirit of 

the law relating to equality, 

diversity and discrimination. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Pupil supervisor to discuss with pupil 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 

2.4 Ensure their work does not 

incur unnecessary fees. 

   

a) Ensure that, where fees are 

chargeable, the basis for charging 

fees is established with the client at 

the outset of any matter. 

▪ Observation of pupil supervisor’s 

practice and discussion with pupil 

supervisor 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Practising as a pupil 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

b) Follow those arrangements in an 

efficient and cost effective manner, 

ensuring that any necessary changes 

to the arrangements are agreed with 

the client. 

▪ Observation of pupil supervisor’s 

practice and discussion with pupil 

supervisor 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Practising as a pupil 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

c) Undertake work that promotes 

the client’s best interests. 

▪ Observation of pupil supervisor’s 

practice and discussion with pupil 

supervisor 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Practising as a pupil 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 
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d) Progress matters expeditiously. ▪ Observation of pupil supervisor’s 

practice and discussion with pupil 

supervisor 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Practising as a pupil 

▪ Discussion with clerks 

▪ Interaction with solicitors 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

2.5 Adopt a reflective approach to 

their work, enabling them to 

correct errors and admit if they 

have made mistakes. 

   

a) Recognise limitations of personal 

knowledge and skills and act to 

resolve the situation. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

▪ Practising as a pupil 

▪ Seeking advice or support from pupil 

supervisor or other appropriate 

colleagues when required 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

b) Take appropriate action when 

experiencing difficulties with work 

that is beyond their professional 

competence and disclose as 

appropriate. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor  

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor as 

issues arise in pupil’s practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Ethics training as part of in-house 

advocacy training 

▪ Self-reflection 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage 

Diary/Self-Reflection form 

c) Identify their errors of 

judgement, omissions and mistakes 

and take appropriate action. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Practising as a pupil 

▪ Seeking advice or support from pupil 

supervisor or other appropriate 

colleagues when required 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 
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▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

d) Ask for and make effective use of 

feedback, guidance, advice and 

support. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing beforehand and afterwards 

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

▪ Practising as a pupil 

▪ Seeking advice or support from pupil 

supervisor or other appropriate 

colleagues when required 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

e) Take appropriate action to 

manage personal difficulties that 

might otherwise affect their work. 

▪ Discussions with pupil supervisor or 

other relevant members of chambers 

(Head of ETC, junior tenant point of 

contact etc.) 

▪ Interaction with clerks  

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

▪ Practising as a pupil 

▪ Seeking advice or support from pupil 

supervisor or other appropriate 

colleagues when required 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Completing Pupillage Diary 

▪ Completing Self-Reflection form 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

2.6 Ensure they practise with 

adaptability and flexibility, by 

being self-aware and self-

directed, recognising and acting 

upon the continual need to 

maintain and develop their 

knowledge and skills. 
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a) Take responsibility for planning 

and undertaking personal 

development and learning. 

▪ To attend in-house and external 

lectures and seminars (or obtain the 

lecture notes for home study if unable 

to attend) 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the pupil, 

highlighting those types of hearing or 

procedures which have not arisen in 

practice 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Practising as a pupil 

▪ To attend in-house and external 

lectures and seminars (or obtain the 

lecture notes for home study if unable 

to attend) 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the 

pupil, highlighting those types of 

hearing or procedures which have not 

arisen in practice 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Pupil supervisor feedback 

▪ Review of Pupillage Diary 

and Self-Reflection forms 

▪ Attendance at 

lectures/seminars 

b) Identify strengths and areas for 

development and take positive steps 

to address them. 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the pupil, 

highlighting those types of hearing or 

procedures which have not arisen in 

practice 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Practising as a pupil 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the 

pupil, highlighting those types of 

hearing or procedures which have not 

arisen in practice 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Pupil supervisor feedback 

▪ Review of Pupillage Diary 

and Self-Reflection forms 

▪ Appraisal Meetings 
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c) Reflect on and learn from their 

own and others performance and 

achievements. 

▪ Observation at court and in 

conferences 

▪ Review of work of pupil supervisor 

and other members of chambers 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Practising as a pupil (including 

reflecting on own work) 

▪ Discussion with other pupils  

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage Diary 

and Self-Reflection forms 

▪ Appraisal Meetings 

d) Maintain and develop relevant 

knowledge and skills. 

▪ To attend in-house and external 

lectures and seminars (or obtain the 

lecture notes for home study if unable 

to attend) 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the pupil, 

highlighting those types of hearing or 

procedures which have not arisen in 

practice 

▪ Complete Pupillage Diary 

▪ Practising as a pupil 

▪ To attend in-house and external 

lectures and seminars (or obtain the 

lecture notes for home study if unable 

to attend) 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the 

pupil, highlighting those types of 

hearing or procedures which have not 

arisen in practice 

▪ Complete Pupillage Diary 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage Diary  

▪ Attendance at 

lectures/seminars 

e) Regularly take part in activities 

that maintain and develop their 

competence and performance.  

▪ To attend in-house and external 

lectures and seminars (or obtain the 

lecture notes for home study if unable 

to attend) 

▪ Practising as a pupil 

▪ To attend in-house and external 

lectures and seminars (or obtain the 

▪ Pupil supervisor feedback 

▪ Review of Pupillage Diary 

and Self-Reflection forms 
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▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the pupil, 

highlighting those types of hearing or 

procedures which have not arisen in 

practice 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

lecture notes for home study if unable 

to attend) 

▪ Complete work for pupil supervisor 

and other members of chambers and 

discuss 

▪ Undertake legal research for pupil 

supervisor and other members of 

chambers and obtain feedback 

▪ Reading articles and case updates 

▪ Pupil supervisor may go through the 

Criminal Bar checklist with the 

pupil, highlighting those types of 

hearing or procedures which have not 

arisen in practice 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Attendance at 

lectures/seminars 

3. Working with others 
   

At work 
   

3.1 Understand and exercise their 

duty to act in the best interests of 

their client. 

   

a) Provide a competent standard of 

work and service to each client 

[CD7]. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

about case preparation and case 

management 

▪ Working on pupil supervisor’s cases 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 

b) Identify the client’s best interests 

in accordance with the client’s 

lawful instructions. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

about case preparation and tactics 

▪ Working on pupil supervisor’s cases 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of the Pupillage 

Diary 
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c) Recognise and evaluate any 

conflict between the client’s best 

interests and their duty to the court, 

their obligation to act with honesty 

and integrity and to maintain their 

independence.  

▪ Observation at court and in 

conferences 

▪ Pupil supervisor to discuss issues of 

professional conduct as they arise in 

the course of the pupil supervisor’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about issues of professional conduct 

as they arise in pupil’s practice 

▪ Advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

d) Ensure that subject to c) above 

they do not act contrary to the 

client’s lawful instructions. 

▪ Observation at court and in 

conferences 

▪ Pupil supervisor to discuss issues of 

professional conduct as they arise in 

the course of the pupil supervisor’s 

practice 

▪ Ethics training as part of in-house 

advocacy training 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

about issues of professional conduct 

as they arise in pupil’s practice 

▪ Advocacy training 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Advocacy feedback 

▪ Review of the Pupillage 

Diary 

e) Act in accordance with the Code 

of Conduct and other applicable 

rules and regulations.  

▪ Pupil supervisor to discuss the Core 

Duties etc. with the pupil as they arise 

in the course of the pupil supervisor’s 

practice 

▪ Observation in court 

▪ Ethics training as part of in-house 

advocacy training 

▪ Pupil supervisor to discuss the Core 

Duties etc. with the pupil as they 

arise in the course of the pupil’s 

practice 

▪ Observation in court 

▪ Ethics training as part of in-house 

advocacy training (if not already 

covered in the non-practising period) 

▪ To form part of in-house advocacy 

training exercises, e.g. plea in 

mitigation 

▪ Pupil supervisor feedback 

▪ Advocacy training feedback 

▪ Feedback from other 

professional colleagues 

▪ Review of Pupillage 

Diary/Self-Reflection form 

3.2 Understand and apply 

principles of team working where 

appropriate. 

   

a) Work collaboratively with 

others, respecting their skills and 

contributions. 

▪ Observation in court and conferences ▪ Practising as a pupil ▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 
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▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of Self-Reflection 

forms 

b) Comprehend how their 

behaviour may affect others within 

and outside teams. 

▪ Observation in court and conferences 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of Self-Reflection 

forms 

c) Reflect on own strengths and 

weaknesses as a team member. 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Complete Pupillage Diary 

▪ Complete Self-Reflection forms 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection forms 

d) Understand the division of 

responsibilities within the team. 

▪ Observation in court and conferences 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of Self-Reflection 

forms 
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e) Understand the relationships 

between counsel, pupil, clerk and 

solicitor. 

▪ Observation in court and conferences 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of Self-Reflection 

forms 

f) Delegate to and supervise others 

effectively. 

▪ Observation in court and conferences 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of Self-Reflection 

forms 

g) Establish and maintain effective 

professional relations with others. 

▪ Observation in court and conferences 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks 

▪ Interaction with solicitors 

▪ Interaction with fellow pupils and 

other members of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues 

▪ Review of Self-Reflection 

forms 

3.3 Respond appropriately to 

those from diverse backgrounds 

and to the needs and sensitivities 

created by individual 

circumstances. 

   

a) Be aware and active in the pursuit 

of equality and respect for diversity. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Pupil supervisor to discuss with pupil 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 
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▪ Self-Reflection form 

b) Provide information in a way that 

others can understand taking into 

account their personal 

circumstances and any particular 

vulnerability.  

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Observation in court and conferences 

▪ Pupil supervisor to discuss with pupil 

▪ Vulnerable Witness training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Vulnerable Witness training 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 

c) Recognise and respond 

effectively to others’ particular 

needs, objectives, priorities and 

constraints. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Observation in court and conferences 

▪ Pupil supervisor to discuss with pupil 

▪ Vulnerable Witness training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Vulnerable Witness training 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 

d) Recognise and take reasonable 

steps to meet the particular needs of 

clients including those who are 

disabled or vulnerable. 

▪ Will be covered in Pupils’ Induction 

and chambers’ policies 

▪ Pupil supervisor to discuss with pupil 

▪ Vulnerable Witness training 

▪ Practising as a pupil 

▪ Discussion with pupil supervisor of 

issues arising from pupil’s practice 

▪ Vulnerable Witness training 

▪ Attendance at Pupils’ 

Induction and reading 

chambers’ policies 

▪ Pupil supervisor feedback 

▪ Self-Reflection form 

3.4 Treat all people with respect 

and courtesy, regardless of their 

background or circumstances. 

   

a) Demonstrate suitable 

professional practice, politeness 

and respect in communications and 

personal interactions with others. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Communications with fellow pupils 

and members of chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Communications with fellow pupils 

and members of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues (in particular, 

clerks and solicitors)  

b) Recognise people’s differences 

and modify their behaviour where 

appropriate to take account of those 

differences. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Communications with fellow pupils 

and members of chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Communications with fellow pupils 

and members of chambers 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Feedback from professional 

colleagues (in particular, 

clerks and solicitors)  
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3.5 Where appropriate, keep 

clients, whether lay or 

professional, informed of case 

progress in a clear and timely 

manner and manage their 

expectations.  

   

a) Identify the level of their 

responsibility to consult with and to 

communicate case progress to a 

particular client. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Training with junior tenants before 

starting practising period of pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Discussions with fellow pupils 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues (in particular, 

clerks and solicitors)  

▪ Attending training with 

junior tenants 

b) Inform clients in a timely manner 

of key facts and issues including 

key dates, risks, progress towards 

objectives and costs. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Training with junior tenants before 

starting practising period of pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Discussions with fellow pupils 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues (in particular, 

clerks and solicitors)  

▪ Attending training with 

junior tenants 

c) Identify and evaluate possible 

courses of action and their 

consequences and assist clients in 

reaching a decision. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Training with junior tenants before 

starting practising period of pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Discussions with fellow pupils 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues (in particular, 

clerks and solicitors)  

▪ Attending training with 

junior tenants 

d) Manage clients’ expectations 

including in relation to options, the 

range of possible outcomes, risks 

and timescales. 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Discussions with fellow pupils 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues (in particular, 

clerks and solicitors)  

▪ Attending training with 

junior tenants 
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▪ Training with junior tenants before 

starting practising period of pupillage 

e) Respond appropriately to clients’ 

concerns and complaints. 

▪ Covered in chambers’ policies 

▪ Observation at court and in 

conferences 

▪ Discussions with pupil supervisor 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Training with junior tenants before 

starting practising period of pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Covered in chambers’ policies 

(including seeking appropriate 

assistance and advice from Head of 

ETC, Head of Complaints etc.) 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Discussions with fellow pupils 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues (in particular, 

clerks and solicitors)  

▪ Attending training with 

junior tenants 

Lay individuals 
   

3.6 Demonstrate a good 

awareness of their additional 

responsibilities in cases involving 

direct access and litigants in 

person. 

   

a) Adapt their communication and 

handling of the matter to ensure that 

public access clients are fully 

informed of the actions which are 

being taken on their behalf and the 

purpose and possible consequences 

of those actions. 

NB: Unlikely to arise in 

criminal/quasi-criminal pupillage 

▪ Discussions with pupil supervisor 

NB: Unlikely to arise in 

criminal/quasi-criminal pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

▪ Pupil supervisor feedback 

▪ Review of Pupillage Diary 

b) Recognise and appreciate the 

position of opponents not 

represented by qualified legal 

advisors (litigants in person). 

▪ Observation at court 

▪ Discussions with pupil supervisor 

▪ Training with junior tenants before 

starting practising period of pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Discussions with fellow pupils and 

junior tenants 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

c) Understand the professional 

duties to the litigant in person, the 

court and their own client, which 

arise when appearing against the 

▪ Observation at court 

▪ Discussions with pupil supervisor 

▪ Training with junior tenants before 

starting practising period of pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 
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litigant in person, and the potential 

effect on the handling of the matter.  

 

▪ Discussions with fellow pupils and 

junior tenants 

d) Act in accordance with the Code 

of Conduct and other rules and 

regulations applicable to public 

access clients or litigants in person. 

▪ Observation at court 

▪ Discussions with pupil supervisor 

▪ Training with junior tenants before 

starting practising period of pupillage 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Discussions with fellow pupils and 

junior tenants 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

4. Management of practice 
   

Personal practice management 
   

4.1 Where appropriate, possess a 

strong understanding of the 

specific implications of being: 

   

4.1.1 a self-employed barrister;    

a) Demonstrate a thorough 

understanding of the scope of 

practice rules relevant to a self-

employed barrister. 

▪ Pupils’ Induction and chambers’ 

guidance/policies 

▪ Observation at court 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage Diary 

▪ Discussions in Assessment 

Meetings 

b) Demonstrate a thorough 

understanding of the context in 

which they work (including 

commercial, organisational and 

financial) and their place in it. 

▪ Pupils’ Induction and chambers’ 

guidance/policies 

▪ Observation at court 

▪ Discussions with pupil supervisor 

arising from pupil supervisor’s 

practice 

▪ Interaction with clerks  

▪ Interaction with solicitors 

▪ Discussions with other members of 

chambers 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Discussions with other members of 

chambers 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage Diary 

▪ Discussions in Assessment 

Meetings 

4.1.2 an employed barrister;    
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a) Demonstrate a thorough 

understanding of the scope of 

practice rules relevant to an 

employed barrister.  

▪ Observation at court 

▪ Interaction with solicitors and 

employed barristers met at court 

▪ Discussions with pupil supervisor 

▪ Possible secondment experience 

▪ Practising as a pupil 

▪ Interaction with solicitors and 

employed barristers met at court 

▪ Discussions with pupil supervisor 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage Diary 

▪ Discussions in Assessment 

Meetings 

 b) Demonstrate a thorough 

understanding of the context in 

which they work (including 

commercial, organisational and 

financial) and their place in it. 

▪ Observation at court 

▪ Interaction with solicitors and 

employed barristers met at court 

▪ Discussions with pupil supervisor 

▪ Possible secondment experience 

▪ Practising as a pupil 

▪ Interaction with solicitors and 

employed barristers met at court 

▪ Discussions with pupil supervisor 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage Diary 

▪ Discussions in Assessment 

Meetings 

4.2 Possess sufficient 

understanding of organisational 

and management skills to be able 

to maintain an effective and 

efficient practice. 

   

a) Be competent in all aspects of 

their work, including organisation, 

management of practice and risk.  

  

Competent organisation includes:  

i Keeping accurate records 

(including financial records and 

time recording) and files, electronic 

or hard copy;  

ii Allocating time efficiently;  

iii Prioritising;  

iv Diarising;  

v Observing deadlines;  

vi Using resources (including IT 

systems) effectively; and  

vii Being fully prepared.  

▪ Pupils’ Induction and chambers’ 

policies/guidance on e.g. GDPR, IT 

security, digital working 

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Training from accountancy firm 

▪ Observation of pupil supervisor’s 

practice management and discussion 

▪ Completing a Pupillage Diary 

▪ Assessment Meetings 

▪ Practising as a pupil 

▪ Completing a Pupillage Diary  

▪ Assessment Meetings 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage Diary 

▪ Discussions in Assessment 

Meetings 
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Competent management includes:  

i Planning;  

ii Putting in place human and non-

human resources;  

iii Coordinating;  

iv Leading or directing;  

v Checking progress against plans 

to accomplish the goal or target; and  

vi Financial management.  

  

Competent risk management 

includes:  

i Identifying, evaluating and 

measuring the probability and 

severity of risks to their practice; 

and  

ii Proactively deciding what to do 

about risks and acting 

appropriately. 

b) Comprehend the relevance of 

strategic planning, financial 

planning and business development 

in the context in which they work. 

▪ Pupils’ Induction and chambers’ 

policies/guidance on e.g. GDPR, IT 

security, digital working 

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Training from accountancy firm 

▪ Observation of pupil supervisor’s 

practice management and discussion 

▪ Completing a Pupillage Diary 

▪ Assessment Meetings 

▪ Practising as a pupil 

▪ Completing a Pupillage Diary  

▪ Assessment Meetings 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage Diary 

▪ Discussions in Assessment 

Meetings 

4.3 Plan their personal workload 

and absences so as to ensure they 

deliver on all work commitments 

they have made. 
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a) Clarify instructions so as to agree 

the scope and objectives of the 

work. 

▪ Observation at court and in 

conferences 

▪ Reviewing and discussing pupil 

supervisor’s cases  

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Interactions with solicitors 

▪ Interactions with clerks 

▪ Practising as a pupil 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Interactions with solicitors 

▪ Interactions with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

b) Make an informed judgement on 

the time required to prepare a 

matter. 

▪ Observation at court and in 

conferences 

▪ Reviewing and discussing pupil 

supervisor’s cases  

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Practising as a pupil 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

c) Take account of their availability 

and that of other resources. 

▪ Observation at court and in 

conferences 

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Interactions with clerks 

▪ Practising as a pupil 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Interactions with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

d) Decline to act where there is 

insufficient time and opportunity to 

prepare. 

▪ Observation at court and in 

conferences 

▪ Reviewing and discussing pupil 

supervisor’s cases  

▪ Interactions with clerks 

▪ Practising as a pupil 

▪ Seeking advice and assistance from 

pupil supervisor/other 

▪ Interactions with solicitors 

▪ Interactions with clerks 

▪ Pupil supervisor feedback 

▪ Review of Pupillage 

Diary/Self-Reflection form 

e) Prioritise and plan workload to 

meet commitments. 

▪ Observation at court and in 

conferences 

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Interactions with clerks 

▪ Practising as a pupil 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Interactions with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 
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f) Meet timescales, resource 

requirements and budgets. 

▪ Observation at court and in 

conferences 

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Interactions with clerks 

▪ Practising as a pupil 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Interactions with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

g) Monitor and keep relevant others 

informed of progress and 

availability. 

▪ Observation at court and in 

conferences 

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Interactions with clerks 

▪ Practising as a pupil 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Interactions with solicitors 

▪ Interactions with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

h) Deal effectively with unplanned 

circumstances and re-prioritise as 

necessary. 

▪ Observation at court and in 

conferences 

▪ Completing work for pupil supervisor 

and other members of chambers and 

discussing afterwards 

▪ Interactions with clerks 

▪ Practising as a pupil 

▪ Completing work for pupil 

supervisor and other members of 

chambers and discussing afterwards 

▪ Interactions with solicitors 

▪ Interactions with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection form 

4.4 Understand the 

organisational systems or 

structures within which they 

work and which support their 

delivery of a professional service. 

   

a) Contribute to efficient operation 

of the workplace including:  

i Sharing work when necessary;  

ii Creating effective support 

systems; and  

iii Working effectively within 

governance structures. 

▪ Observation and discussion of pupil 

supervisor’s work, particularly where 

working as part of a team 

▪ Discussions with fellow pupils 

▪ Interaction with clerks  

▪ Completing work for other members 

of chambers 

▪ Contributing to 

lectures/outreach/recruitment 

▪ Practising as a pupil 

▪ Discussions with pupil supervisor 

arising from pupil’s practice 

▪ Discussions with fellow pupils and 

members of chambers 

▪ Interaction with clerks 

▪ Completing work for other members 

of chambers 

▪ Contributing to 

lectures/outreach/recruitment 

▪ Pupil supervisor feedback 

▪ Feedback from other 

members of chambers 

▪ Review of Pupillage 

Diary/Self-Reflection forms 
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b) Understand the basis on which 

legal services are provided 

(contractual or otherwise) 

including, where appropriate, how 

to calculate and manage costs, bill 

clients and the operation of internal 

budgets for legal advice. 

• Pupils’ Induction and chambers’ 

policies 

• Discussions with pupil supervisor 

• Interaction with clerks 

• Practising as a pupil 

• Discussions with pupil supervisor 

• Interaction with clerks 

• Pupil supervisor feedback 

Professional compliance and 

work 

   

4.5 Maintain the confidentiality 

of their clients’ affairs, adopting 

secure technology where 

appropriate. 

   

a) Identify how they will act in 

accordance with the Code of 

Conduct and other rules and 

regulations applicable to 

maintaining the confidentiality and 

security of information relating to 

third parties including that of their 

current and former clients. 

▪ Pupils’ Induction and chambers’ 

policies/guidance on e.g. GDPR, IT 

security, digital working 

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Observation of pupil supervisor’s 

practice management and discussion 

of Code of Conduct and rules 

▪ Assessment Meetings 

▪ Practising as a pupil 

▪ Assessment Meetings 

▪ Pupil supervisor feedback 

▪ Discussions in Assessment 

Meetings 

b) Comply with relevant data 

protection requirements. 

▪ Pupils’ Induction and chambers’ 

policies/guidance on e.g. GDPR, IT 

security, digital working 

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Observation of pupil supervisor’s 

practice management and discussion 

of Code of Conduct and rules 

▪ Assessment Meetings 

▪ Practising as a pupil 

▪ Assessment Meetings 

▪ Pupil supervisor feedback 

▪ Discussions in Assessment 

Meetings 
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4.6 Exercise good time-keeping in 

face-to-face or telephone 

encounters. 

   

a) Attend all appointments 

punctually and as fully prepared as 

possible in the circumstances. 

▪ Observation of pupil supervisor’s 

practice 

▪ Training from junior tenants before 

starting practising period of pupillage 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Practising as a pupil 

▪ Interactions with clerks 

▪ Interactions with solicitors 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

▪ Review of Pupillage 

Diary/Self-Reflection forms 

4.7 Where necessary, be diligent 

in keeping good records and files 

of cases. 

   

a) Identify when compiling and 

keeping records and files is their 

responsibility. 

▪ Pupils’ Induction and chambers’ 

policies/guidance on e.g. GDPR, IT 

security, digital working 

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Observation of pupil supervisor’s 

practice management  

▪ Practising as a pupil ▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

b) Prepare and compile appropriate 

records at the same time or as soon 

as possible after the events that they 

are recording. 

▪ Pupils’ Induction and chambers’ 

policies/guidance  

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Observation of pupil supervisor’s 

practice management  

▪ Interaction with clerks 

▪ Practising as a pupil 

▪ Interaction with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 

c) Ensure records are clear, accurate 

and legible and contain sufficient 

detail for their purpose. 

▪ Pupils’ Induction and chambers’ 

policies/guidance  

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Observation of pupil supervisor’s 

practice management  

▪ Interaction with clerks 

▪ Practising as a pupil 

▪ Interaction with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 
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d) Organise records so that they are 

retrievable by themselves and other 

authorised persons as appropriate 

▪ Pupils’ Induction and chambers’ 

policies/guidance  

▪ Provision of IT tools and templates to 

assist with practice management 

▪ Observation of pupil supervisor’s 

practice management  

▪ Interaction with clerks 

▪ Practising as a pupil 

▪ Interaction with clerks 

▪ Pupil supervisor feedback 

▪ Feedback from professional 

colleagues 
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APPENDIX B: PUPILLAGE DIARY  

NAME:  
  

PROFESSIONAL STATEMENT 

COMPETENCES  

DATE 

ACHIEVED  

ACTIVITY (E.G. 

ATTENDANCE AT COURT 

WITH PUPIL SUPERVISOR, 

DRAFTING ADVICE, 

REPRESENTING CLIENT AT 

FIRST APPEARANCE)  

NAME AND 

LOCATION OF 

CASE (IF 

RELEVANT)  

WHAT I LEARNED AND ANY 

FURTHER AREAS FOR 

DEVELOPMENT  

1. Barristers’ distinctive 

characteristics  

        

Legal knowledge, skills and attributes  
        

1.1 Uphold the reputation of the Bar 

and observe their duty to the court in 

the administration of justice.  

        

a) Thoroughly recall and comprehend the 

Core Duties and their interrelationship.  

        

b) Ensure that their conduct consistently 

justifies their clients’ and colleagues’ trust 

in them and the public’s trust in the 

profession by:  

  

(i) applying the Core Duties and in 

particular the paramount duty to the court 

in the administration of justice;  

  

ii) complying with regulatory requirements 

set down by the Bar Standards Board, 

including the Code of Conduct [1.16]; and  
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iii) demonstrating a thorough 

comprehension of the Professional 

Statement for Barristers.  

1.3 Have a knowledge and 

understanding of the law and 

procedure relevant to their area(s) of 

practice  

        

a) Be able to recall and comprehend the 

core law and rules of procedure and 

practice relevant to their area of practice.  

        

b) Know the legal texts, journals, 

materials, documents and research tools 

relevant to their area of practice.  

        

c) Accurately apply to the matters they are 

dealing with the law and rules of 

procedure and practice relevant to their 

area of practice.  

        

d) Keep their knowledge and skills in their 

specific area of practice up-to-date.  

        

e) Comprehend and be able to identify 

and advise clients of situations where 

alternative forms of dispute resolution 

may be appropriate to their given 

circumstances.  

        

1.4 Have an awareness of the wide 

range of other 

organisations supporting the 

administration of justice.  

        

a) Be aware of the wide range of 

organisations supporting the 

administration of justice and their 

respective roles.  
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b) Be able to identify and advise clients of 

alternative sources of advice and funding 

available to them, as appropriate.  

        

c) Understand the implications for the 

conduct of the case and the additional 

responsibilities owed in circumstances 

where the client is publicly funded or 

otherwise not self-funded.  

        

1.5 Apply effective analytical and 

evaluative skills to their work.  
        

a) Identify all necessary information and 

seek clarification of instructions using 

appropriate communication skills.  

        

b) Rigorously assess facts and evaluate 

key issues and risks.  

        

c) Exercise appropriate numeracy skills.          

d) Ensure that the analysis of financial 

and other statistical information has been 

competently carried out.  

        

e) Analyse other relevant information, 

including expert and medical reports.  

        

f) Identify inconsistencies and gaps in 

information.  

        

g) Methodically evaluate the quality and 

reliability of the information.  
        

h) Use reliable sources of information to 

make effective judgements.  

        

i) Employ effective research skills.          

j) Identify relevant legal principles.          

k) Accurately apply legal principles to 

factual issues to devise the most 

appropriate solution taking into account 
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the client’s circumstances, needs, 

objectives, priorities and any constraints.  

l) Reach reasoned decisions supported by 

relevant evidence.  

        

m) Be able to explain and justify their 

analysis and evaluation.  
        

1.6 Provide clear, concise and 

accurate advice in writing and orally 

and take responsibility for it.  

        

a) When giving advice take into account 

the client’s circumstances and objectives.  

        

b) Ensure that advice is informed by 

appropriate analysis, synthesis and 

evaluation and where appropriate 

identifies and evaluates the 

consequences of different options.  

        

c) Address and present all relevant legal 

and factual issues in communicating their 

advice.  

        

d) Exercise good communication skills.          

1.7 Negotiate effectively.  
        

a) Identify in so far as possible all parties’ 

interests, objectives and limits.  

        

b) Develop and formulate best options for 

meeting the client’s objectives.  

        

c) Present options for resolution cogently.          

d) Recognise, evaluate and respond to 

options presented by the other side.  
        

e) Develop appropriate compromises 

consistent with the client’s instructions.  
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f) Bring the negotiation to an appropriate 

conclusion.  

        

Practical knowledge, skills and 

attributes  

        

1.8 Exercise good English language 

skills.  
        

a) Use correct and appropriate 

vocabulary, English grammar, spelling 

and punctuation in all communications.  

        

b) Speak fluent English.          

1.9 Exercise good communication 

skills, through any 

appropriate medium and with any 

audience as required in their work.  

        

a) Identify the audience and respond 

appropriately to those from diverse 

backgrounds and to the needs and 

sensitivities created by individual 

circumstances.  

        

b) Select the appropriate medium of 

communication taking into account the 

message and the audience.  

        

c) Adapt language and non-verbal 

communication taking into account the 

message and the audience.  

        

d) Use appropriate listening and 

questioning techniques when obtaining 

information.  

        

e) Analyse written information.          

f) Request and provide clarification of 

meaning when appropriate.  
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g) Recognise and respond appropriately 

to communications from others (whether 

in writing, verbal or non-verbal).  

        

h) Exercise good English language skills.          

i) Write with clarity, accuracy and 

precision.  
        

j) Speak articulately and fluently.          

k) Present arguments cogently and 

succinctly.  

        

l) Exercise those skills appropriately in all 

engagements with others, including 

meetings, conferences and in court 

(whether conducted face-to-face or 

remotely).  

        

1.10 Make sound judgments in their 

work.  

        

a) Apply effective analytical and 

evaluative skills to their work.  

        

b) Ensure that they act independently so 

that their judgments are not influenced by 

external pressures.  

        

c) Take responsibility for their decisions.          

1.11 Ensure they are fully prepared.          

a) Ensure that they are fully prepared in 

order to act in the best interests of the 

client and provide a competent standard 

of work and service to the client. [CD7]  

        

1.12 Employ effective research skills.          

a) Accurately identify the legal and non-

legal issues.  

        

b) Recognise when legal and non-legal 

research is required.  
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c) Use appropriate methods and 

resources (paper, electronic or other 

media and/or relevant experts) and 

ensure that legal sources are up-to-date.  

        

d) Assess the quality and relevance of all 

sources.  

        

e) Interpret and evaluate the results of all 

research.  

        

f) Apply effective analytical and evaluative 

skills to their work.  

        

g) Apply the research to the issues 

identified in order to draw conclusions.  
        

h) Evaluate and present the results clearly 

and accurately.  

        

Advocacy  
  

  

      

1.13 Draft court and other legal 

documents which are clear, concise, 

accurate and written so as to reflect 

fairly the arguments advanced by both 

sides.  

        

a) Draft accurate and legally effective 

documents (whether contentious or non-

contentious).  

        

b) Utilise precedents where appropriate 

and also be able to draft without them.  

        

c) Address all relevant legal and factual 

issues.  

        

d) Comply with appropriate formalities.          

e) Exercise good English language skills.          

f) Exercise good communication skills.          
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1.14 Draft skeleton arguments which 

present the relevant facts, law and 

arguments in a clear, concise and well-

structured manner.  

        

a) Have a thorough knowledge of the 

Rules and Practices Directions and other 

protocols relevant to their area of practice 

which relate to the drafting of skeleton 

arguments.  

        

b) Draft skeleton arguments which comply 

with those Rules and Practice Directions 

and protocols.  

        

1.15 Have persuasive oral advocacy 

skills.  

        

a) Thoroughly recall and comprehend and 

accurately apply to the matters they are 

dealing with the law and procedure 

relevant to advocacy.  

        

b) Apply effective analytical and 

evaluative skills to their work.  

        

c) Identify strengths and weaknesses 

from different parties’ perspectives.  
        

d) Prepare how they will effectively 

communicate the argument.  

        

e) Manage facts to support the argument 

or position.  

        

f) Present orally a reasoned argument in 

a clear, logical, succinct and persuasive 

way.  

        

g) Use and cite legal authority 

appropriately.  

        

h) Comply with all relevant formalities.          
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i) Recognise the role of different types of 

witness and use appropriate techniques 

for witness handling having particular 

regard to vulnerable witnesses.  

        

j) Listen and respond effectively to 

questions and opposing arguments.  

        

k) Deploy advocacy skills efficiently and 

effectively, in compliance with the Core 

Duties, so far as possible, notwithstanding 

that they may be required to act at short 

notice or under other legitimate pressure.  

        

Professional standards  
  

  

      

1.16 Comply with regulatory 

requirements set down by the Bar 

Standards Board including the Code of 

Conduct.  

        

a) Identify the most recent Code of 

Conduct and other applicable rules 

and regulations relevant to their practice 

and the conduct of any matters they are 

dealing with.  

        

b) Recognise potential ethical situations 

and identify ethical issues.  

        

c) Be aware of and make effective use of 

relevant guidance, advice and support 

regarding ethical issues.  

        

d) Behave ethically and consistently act in 

accordance with the Code of Conduct and 

other applicable rules and regulations.  

        

1.17 Know how to conduct themselves 

appropriately in court.  
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a) Use the required dress, accepted forms 

of address, observe formalities of 

proceedings and follow established 

conventions and customs in each forum 

where they represent clients.  

        

1.18 Only accept work which they 

believe they are competent to 

undertake.  

        

a) Recognise and operate within the limits 

of their competence.  
        

b) Explain clearly the limits of their 

competence and knowledge to relevant 

others.  

        

c) Consult relevant others, where 

appropriate.  

        

d) Make an informed judgment on the 

level of knowledge, skills and attributes 

required in a particular case.  

        

e) Decline to act where the Code of 

Conduct requires them to do so.  

        

2. Personal values and standards  
        

Values, characteristics and 

behaviours  

        

2.1 Act with the utmost integrity and 

independence at all times, in the 

interests of justice, representing 

clients with courage, perseverance 

and fearlessness.  

        

a) Identify situations where their integrity 

and/or independence may be put at risk.  
        

b) Act with integrity including:          
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i) Identifying and avoiding personal bias;  

ii) Maintaining their independence from 

external pressures; and  
iii) Identifying potential conflicts of 

interest, being open about conflicts of 

interest, declaring conflicts of interest 

formally and being prepared to exclude 

themselves from acting.  

c) Uphold the reputation of the Bar and 

observe their duty to the court in the 

administration of justice.  

        

d) Comply with regulatory requirements 

set down by the Bar Standards Board, 

including the Code of Conduct.  

        

e) Take responsibility for their actions and 

decisions.  

        

2.2 Be honest in their dealings with 

others  

        

a) Comply with regulatory requirements 

set down by the Bar Standards Board, 

including the Code of Conduct.  

        

b) Ensure that they are honest about the 

limits of their knowledge, their experience, 

qualifications and professional status.  

        

c) Ensure that to the best of their 

knowledge and belief any information they 

give is accurate, true and not likely to 

mislead.  

        

2.3 Be aware and active in the pursuit 

of equality and respect for diversity, 

not tolerating unlawful discrimination, 

in themselves or others.  
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a) Actively observe and uphold the law on 

equality, diversity and discrimination.  

        

b) Be alert to the potential for unconscious 

bias.  

        

c) Take active steps to act fairly and 

inclusively and show response to others.  
        

d) Identify situations where there is a risk 

of breach of the law on equality and 

diversity.  

        

e) Promote diversity in the workplace and 

where appropriate challenge others if their 

behaviour does not comply with the spirit 

of the law relating to equality, diversity 

and discrimination.  

        

2.4 Ensure their work does not incur 

unnecessary fees.  

        

a) Ensure that, where fees are 

chargeable, the basis for charging fees is 

established with the client at the outset of 

any matter.  

        

b) Follow those arrangements in an 

efficient and cost effective manner, 

ensuring that any necessary changes to 

the arrangements are agreed with the 

client.  

        

c) Undertake work that promotes the 

client’s best interests.  

        

d) Progress matters expeditiously.          

2.5 Adopt a reflective approach to their 

work, enabling them to correct errors 

and admit if they have made mistakes.  
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a) Recognise limitations of personal 

knowledge and skills and act to resolve 

the situation.  

        

b) Take appropriate action when 

experiencing difficulties with work that is 

beyond their professional competence 

and disclose as appropriate.  

        

c) Identify their errors of judgement, 

omissions and mistakes and take 

appropriate action.  

        

d) Ask for and make effective use of 

feedback, guidance, advice and support.  

        

e) Take appropriate action to manage 

personal difficulties that might otherwise 

affect their work.  

        

2.6 Ensure they practise with 

adaptability and flexibility, by being 

self-aware and self-directed, 

recognising and acting upon the 

continual need to maintain and 

develop their knowledge and skills.  

        

a) Take responsibility for planning and 

undertaking personal development and 

learning.  

        

b) Identify strengths and areas for 

development and take positive steps to 

address them.  

        

c) Reflect on and learn from their own and 

others performance and achievements.  

        

d) Maintain and develop relevant 

knowledge and skills.  
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e) Regularly take part in activities that 

maintain and develop their competence 

and performance.  

        

3. Working with others  
        

At work  
        

3.1 Understand and exercise their duty 

to act in the best interests of their 

client.  

        

a) Provide a competent standard of work 

and service to each client [CD7].  

        

b) Identify the client’s best interests in 

accordance with the client’s lawful 

instructions.  

        

c) Recognise and evaluate any conflict 

between the client’s best interests and 

their duty to the court, their obligation to 

act with honesty and integrity and to 

maintain their independence.  

        

d) Ensure that subject to c) above they do 

not act contrary to the client’s lawful 

instructions.  

        

e) Act in accordance with the Code of 

Conduct and other applicable rules and 

regulations.  

        

3.2 Understand and apply principles of 

team working where appropriate.  

        

a) Work collaboratively with others, 

respecting their skills and contributions.  

        

b) Comprehend how their behaviour may 

affect others within and outside teams.  
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c) Reflect on own strengths and 

weaknesses as a team member.  

        

d) Understand the division of 

responsibilities within the team.  

        

e) Understand the relationships between 

counsel, pupil, clerk and solicitor.  
        

f) Delegate to and supervise others 

effectively.  

        

g) Establish and maintain effective 

professional relations with others.  

        

3.3 Respond appropriately to those 

from diverse backgrounds and to the 

needs and sensitivities created by 

individual circumstances.  

        

a) Be aware and active in the pursuit of 

equality and respect for diversity.  

        

b) Provide information in a way that others 

can understand taking into account their 

personal circumstances and any 

particular vulnerability.  

        

c) Recognise and respond effectively to 

others’ particular needs, objectives, 

priorities and constraints.  

        

d) Recognise and take reasonable steps 

to meet the particular needs of clients 

including those who are disabled or 

vulnerable.  

        

3.4 Treat all people with respect and 

courtesy, regardless of their 

background or circumstances.  

        

a) Demonstrate suitable professional 

practice, politeness and respect in 
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communications and personal 

interactions with others.  

b) Recognise people’s differences and 

modify their behaviour where appropriate 

to take account of those differences.  

        

3.5 Where appropriate, keep clients, 

whether lay or professional, informed 

of case progress in a clear and timely 

manner and manage their 

expectations.  

        

a) Identify the level of their responsibility 

to consult with and to communicate case 

progress to a particular client.  

        

b) Inform clients in a timely manner of key 

facts and issues including key dates, 

risks, progress towards objectives and 

costs.  

        

c) Identify and evaluate possible courses 

of action and their consequences and 

assist clients in reaching a decision.  

        

d) Manage clients’ expectations including 

in relation to options, the range of possible 

outcomes, risks and timescales.  

        

e) Respond appropriately to clients’ 

concerns and complaints.  

        

Lay individuals  
        

3.6 Demonstrate a good awareness of 

their additional responsibilities in 

cases involving direct access and 

litigants in person.  
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a) Adapt their communication and 

handling of the matter to ensure that 

public access clients are fully informed of 

the actions which are being taken on their 

behalf and the purpose and possible 

consequences of those actions.  

        

b) Recognise and appreciate the position 

of opponents not represented by qualified 

legal advisors (litigants in person).  

        

c) Understand the professional duties to 

the litigant in person, the court and their 

own client, which arise when appearing 

against the litigant in person, and the 

potential effect on the handling of the 

matter.  

  

        

d) Act in accordance with the Code of 

Conduct and other rules and regulations 

applicable to public access clients or 

litigants in person.  

        

4. Management of practice  
        

Personal practice management  
        

4.1 Where appropriate, possess a 

strong understanding of the specific 

implications of being:  

        

4.1.1 a self-employed barrister;          

a) Demonstrate a thorough understanding 

of the scope of practice rules relevant to a 

self-employed barrister.  
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b) Demonstrate a thorough understanding 

of the context in which they work 

(including commercial, organisational and 

financial) and their place in it.  

        

4.1.2 an employed barrister;  

  

        

a) Demonstrate a thorough understanding 

of the scope of practice rules relevant to 

an employed barrister.  

        

 b) Demonstrate a thorough 

understanding of the context in which they 

work (including commercial, 

organisational and financial) and their 

place in it.  

        

4.2 Possess sufficient understanding 

of organisational and management 

skills to be able to maintain an 

effective and efficient practice.  

        

a) Be competent in all aspects of their 

work, including organisation, 

management of practice and risk.  

  

Competent organisation includes:  

i Keeping accurate records (including 

financial records and time recording) and 

files, electronic or hard copy;  

ii Allocating time efficiently;  

iii Prioritising;  

iv Diarising;  
v Observing deadlines;  

vi Using resources (including IT systems) 

effectively; and  
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vii Being fully prepared.  

  

Competent management includes:  

i Planning;  
ii Putting in place human and non-human 

resources;  

iii Coordinating;  

iv Leading or directing;  
v Checking progress against plans to 

accomplish the goal or target; and  

vi Financial management.   

  

Competent risk management includes:  
i Identifying, evaluating and measuring 

the probability and severity of risks to their 

practice; and  

ii Proactively deciding what to do about 

risks and acting appropriately.  

b) Comprehend the relevance of strategic 

planning, financial planning and business 

development in the context in which they 

work.  

        

4.3 Plan their personal workload and 

absences so as to ensure they deliver 

on all work commitments they have 

made.  

        

a) Clarify instructions so as to agree the 

scope and objectives of the work.  

        

b) Make an informed judgement on the 

time required to prepare a matter.  

        

c) Take account of their availability and 

that of other resources.  
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d) Decline to act where there is insufficient 

time and opportunity to prepare.  

        

e) Prioritise and plan workload to meet 

commitments.  

        

f) Meet timescales, resource 

requirements and budgets.  
        

g) Monitor and keep relevant others 

informed of progress and availability.  

        

h) Deal effectively with unplanned 

circumstances and re-prioritise as 

necessary.  

        

4.4 Understand the organisational 

systems or structures within which 

they work and which support their 

delivery of a professional service.  

        

a) Contribute to efficient operation of the 

workplace including:  
i Sharing work when necessary;  

ii Creating effective support systems; and  

iii Working effectively within governance 

structures.  

        

b) Understand the basis on which legal 

services are provided (contractual or 

otherwise) including, where appropriate, 

how to calculate and manage costs, bill 

clients and the operation of internal 

budgets for legal advice.  

        

Professional compliance and work  
        

4.5 Maintain the confidentiality of their 

clients’ affairs, adopting secure 

technology where appropriate.  
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a) Identify how they will act in accordance 

with the Code of Conduct and other rules 

and regulations applicable to maintaining 

the confidentiality and security of 

information relating to third parties 

including that of their current and former 

clients.  

        

b) Comply with relevant data protection 

requirements.  
        

4.6 Exercise good time-keeping in 

face-to-face or telephone encounters.  

        

a) Attend all appointments punctually and 

as fully prepared as possible in the 

circumstances.  

        

4.7 Where necessary, be diligent in 

keeping good records and files of 

cases.  

        

a) Identify when compiling and keeping 

records and files is their responsibility.  

        

b) Prepare and compile appropriate 

records at the same time or as soon as 

possible after the events that they are 

recording.  

        

c) Ensure records are clear, accurate and 

legible and contain sufficient detail for 

their purpose.  

        

d) Organise records so that they are 

retrievable by themselves and other 

authorised persons as appropriate  
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APPENDIX C: FEEDBACK FORM 

(for pupils and probationary tenants)  
  

In order to assist Red Lion Chambers in providing focussed and constructive 

feedback to our pupils and probationary tenants, we would be very grateful if 

you would complete this form for our records. You do not have to complete 

every box; only those which are relevant. Your feedback (positive or negative) 

will be shared with the pupil/probationary tenant and may be retained for our 

records in accordance with our Data Retention obligations. Please let us know 

in the box entitled ‘Any other general comments’ if you wish your feedback to 

be considered confidential, with reasons. 

 

Your name and position: 

 

Name of pupil/probationary tenant: 

 

Date of completion of form: 

 

How you came into contact with the pupil/probationary tenant: 

 

Your feedback on the pupil/probationary tenant’s legal knowledge, skills and 

attributes (e.g. case law/legislation, rules and procedure, professional conduct): 

 

 

 

 

 

 

Your feedback on the pupil/probationary tenant’s practical knowledge, skills 

and attributes (e.g. factual and legal analysis, case preparation, judgment): 

 

 

 

 

 

 

Your feedback on the pupil/probationary tenant’s advocacy, both written and 

oral (e.g. drafting, persuasiveness, professional conduct): 
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Your feedback on the pupil/probationary tenant’s values, characteristics and 

behaviours (e.g. fearless representation of clients, independence, integrity, 

equality and diversity, adaptability and flexibility): 

 

 

 

 

 

 

Your feedback on the pupil/probationary tenant’s ability to work with others (e.g. 

interaction with other members of chambers, instructing solicitors and/or lay 

clients, working as part of a team, sensitivity, management of expectations): 

 

 

 

 

 

 

Your feedback on practice management (e.g. timekeeping, meeting deadlines, 

record-keeping, prioritising, confidentiality and GDPR): 

 

 

 

 

 

 

Any other general comments: 

 

 

 

 

   

___________________________________________________________________ 

 

FOR INTERNAL USE ONLY 

 

Date of review by pupil/probationary tenant supervisor and signature: 

Any necessary actions arising from review by pupil/probationary tenant 

supervisor:  
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APPENDIX D: PUPIL/PROBATIONARY TENANT SELF-REFLECTION FORM 

This form is to be completed by the pupil/probationary tenant towards the end 

of each period of supervision. If completed by a pupil, it will require the pupil to 

go through the applicable parts of the Training Programme – Professional 

Statement Competences.  

 

Name of pupil/probationary tenant: 

 

Name of pupil supervisor/probationary tenant: 

 

Date of completion of form: 

 

Is my Pupillage Diary up-to-date?       Y/N 

 

Barristers’ distinctive characteristics 

What I have learned/how I have met or surpassed the competences in the 

Professional Statement (with reference to specific competences): 

 

 

 

 

 

 

 

What are my strengths (with reference to specific competences): 

 

 

 

 

 

 

 

What are my areas for development (with reference to specific competences): 
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Any difficulties or concerns I have identified (with reference to specific 

competences): 

 

 

 

 

 

 

 

My objectives for the next four months (with reference to specific competences): 

 

 

 

 

 

 

 

Personal values and standards 

What I have learned/how I have met or surpassed the competences in the 

Professional Statement (with reference to specific competences): 

 

 

 

 

 

 

 

What are my strengths (with reference to specific competences): 

 

 

 

 

 

 

 

What are my areas for development (with reference to specific competences): 
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Any difficulties or concerns I have identified (with reference to specific 

competences): 

 

 

 

 

 

 

 

My objectives for the next four months (with reference to specific competences): 

 

 

 

 

 

 

 

Working with others 

What I have learned/how I have met or surpassed the competences in the 

Professional Statement (with reference to specific competences): 

 

 

 

 

 

 

 

What are my strengths (with reference to specific competences): 

 

 

 

 

 

 

 

What are my areas for development (with reference to specific competences): 
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Any difficulties or concerns I have identified (with reference to specific 

competences): 

 

 

 

 

 

 

 

My objectives for the next four months (with reference to specific competences): 

 

 

 

 

 

 

 

Management of Practice 

What I have learned/how I have met or surpassed the competences in the 

Professional Statement (with reference to specific competences): 

 

 

 

 

 

 

 

What are my strengths (with reference to specific competences): 

 

 

 

 

 

 

 

What are my areas for development (with reference to specific competences): 
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Any difficulties or concerns I have identified (with reference to specific 

competences): 

 

 

 

 

 

 

 

My objectives for the next four months (with reference to specific competences): 

 

 

 

 

 

 

 

Any other general difficulties or concerns I have identified: 

 

 

 

 

 

 

 

Date of Appraisal Meeting: 

 

Signed: 

 

       [Pupil/probationary tenant supervisor]  [Pupil/probationary tenant] 

 

The supervisor must provide a completed copy of this form to 

chambersadmin@18rlc.co.uk and ETCheads@18rlc.co.uk within 7 days of the 

Assessment Meeting. 

___________________________________________________________________ 

Date of review by the Head of the ETC and signature: 

 

Any necessary actions arising from review by the Head of the ETC 

 

  

mailto:chambersadmin@18rlc.co.uk
mailto:ETCheads@18rlc.co.uk
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APPENDIX E: PUPIL SUPERVISOR EVALUATION AND APPRAISAL FORM  

(for pupils and probationary tenants) 

This form is to be completed by the pupil/probationary tenant supervisor 

towards the end of their period of supervision. If completed for a pupil, it will 

require the pupil supervisor to go through the applicable parts of the Training 

Programme – Professional Statement Competences. 

 

Name of pupil/probationary tenant: 

 

Name of pupil/probationary tenant supervisor: 

 

Date of completion of form: 

 

Barristers’ distinctive characteristics 

Performance/objective feedback on progress (both from supervisor and others): 

 

 

 

 

 

 

 

Strengths: 

 

 

 

 

 

 

 

Areas for development: 

 

 

 

 

 

 

 

Personal values and standards 

Performance/objective feedback on progress (both from supervisor and others): 
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Strengths: 

 

 

 

 

 

 

 

Areas for development: 

 

 

 

 

 

 

 

Working with others 

Performance/objective feedback on progress (both from supervisor and others): 

 

 

 

 

 

 

 

Strengths: 

 

 

 

 

 

 

 

Areas for development: 
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Management of Practice 

Performance/objective feedback on progress (both from supervisor and others): 

 

 

 

 

 

 

 

Strengths: 

 

 

 

 

 

 

 

Areas for development: 

 

 

 

 

 

 

 

Any additional points: 

 

 

 

 

 

 

 

 

Date of Appraisal Meeting: 

 

Signed: 

 

        [Pupil/probationary tenant supervisor]  [Pupil/probationary tenant] 
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The supervisor must provide a completed copy of this form to 

chambersadmin@18rlc.co.uk  and ETCHeads@18rlc.co.uk  within 7 days of the 

Assessment Meeting. 

 

Date of review by the Head of the ETC and signature: 

 

Any necessary actions arising from review by the Head of the ETC 

 

  

mailto:chambersadmin@18rlc.co.uk
mailto:ETCHeads@18rlc.co.uk
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APPENDIX F: APPRAISAL MEETING FORM 

(for pupils and probationary tenants) 

This form is to be completed by the pupil/probationary tenant supervisor during 

the appraisal meeting held at the end of each period of supervision. It will require 

the supervisor to go through with the pupil/probationary tenant the feedback 

from the Advocacy Committee, the Self-Reflection Form, the Pupillage Diary (if 

applicable) and, for a pupil, the applicable parts of the Training Programme – 

Professional Statement Competences. 

 

Name of pupil/probationary tenant: 

 

Name of pupil/probationary tenant supervisor: 

 

Date of Appraisal Meeting: 

 

Barristers’ distinctive characteristics 

Points discussed regarding performance/objective feedback on progress (both 

from supervisor and others): 

 

 

 

 

 

 

 

Points discussed regarding strengths: 

 

 

 

 

 

 

 

Points discussed regarding areas for development: 
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Objectives identified for next four months: 

 

 

 

 

 

 

 

Personal values and standards 

Points discussed regarding performance/objective feedback on progress (both 

from supervisor and others): 

 

 

 

 

 

 

 

Points discussed regarding strengths: 

 

 

 

 

 

 

 

Points discussed regarding areas for development: 

 

 

 

 

 

 

 

Objectives identified for next four months: 
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Working with others 

Points discussed regarding performance/objective feedback on progress (both 

from supervisor and others): 

 

 

 

 

 

 

 

Points discussed regarding strengths: 

 

 

 

 

 

 

 

Points discussed regarding areas for development: 

 

 

 

 

 

 

 

Objectives identified for next four months: 

 

 

 

 

 

 

 

Management of Practice 

Points discussed regarding performance/objective feedback on progress (both 

from supervisor and others): 
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Points discussed regarding strengths: 

 

 

 

 

 

 

 

Points discussed regarding areas for development: 

 

 

 

 

 

 

 

Objectives identified for next four months: 

 

 

 

 

 

 

 

Discussion of any general points: 

 

 

 

 

 

 

 

 

Signed: 

 

            [Pupil/probationary tenant supervisor] 

     

 

[Pupil/probationary tenant] 
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The pupil supervisor must provide a completed copy of this form to 

chambersadmin@18rlc.co.uk and ETCHeads@18rlc.co.uk within 7 days of the 

Assessment Meeting. 

 

___________________________________________________________________ 

Date of review by the Head of the ETC and signature: 

 

Any necessary actions arising from review by the Head of the ETC 

 

 

 

 

 

mailto:chambersadmin@18rlc.co.uk
mailto:ETCHeads@18rlc.co.uk
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APPENDIX 1: ALL RLC COMMITTEES (A-Z) INDEX 

1. Admin Committee ..........................................................................  

2. Black Lives Matter Committee .......................................................  

3. Building Working Party ..................................................................  

4. Business Development & Marketing Committee ...........................  

5. Complaints Committee ..................................................................  

6. Education & Training Committee ...................................................  

7. Equality & Diversity Committee .....................................................  

8. Executive Committee .....................................................................  

9. Finance Committee ........................................................................  

10. [GDPR] Information Security Committee .......................................  

11. General Management Committee ..................................................  

12. Green Lion .....................................................................................  

13. J6 ...................................................................................................  

14. Tenancy Committee .......................................................................  

15. Website Committee .......................................................................  

16. Wellbeing Committtee ...................................................................  

 

SPECIALIST MARKETING COMMITTEES (SMCs) 

1. Bribery, Fraud & Corruption ...........................................................  

2. International ..................................................................................  

3. Regulatory, Inquiries & Tribunals ...................................................  

4. Serious Crime .................................................................................  

5. Terrorism .......................................................................................  

 

ALL RLC COMMITTEES  



       Contents 

101 | P a g e  

 

ADMINISTRATION COMMITTEE (Admin): Admin_Committee 

Membership Position 

Antony Shaw QC JHoC 

Gillian Jones QC JHoC 

Jane Bewsey QC  Co-Chair / Staff  

Jenni Dempster QC Co-Chair / KBW; CPD; H&S 

Ian McLoughlin Deputy Chair / Garden                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      

Caroline Baker Secretary / Library 

John Lyons IT 

Joe Bird Chelmsford 

Joe Barrett Accommodation 

Mark Bennett Clerks Room 

 

BLACK LIVES MATTER: BLM@18rlc.co.uk 

Membership Position 

Michelle Nelson QC Chair 

Alistair Fell   

Nina Tavakoli   

Dan Robinson   

Marilyn Vitte   

 

BUILDING WORKING PARTY (WPAR): WPAR@18rlc.co.uk 

Membership Position 

Antony Shaw QC JHoC 

Gillian Jones QC JHoC 

Shane Collery QC (Judiciary) Co-Chair 

Jane Bewsey QC Co-Chair 

Faye Rolfe Secretary 

Christopher Paxton QC  

Cameron Brown QC  

David Claxton  

Dan Robinson  

Mark Bennett  

Nick Parkinson  

Joe Barrett  

 

 

BUSINESS DEVELOPMENT & MARKETING COMMITTEE (BDM): 

BDM_Committee 

Membership Position 

Antony Shaw QC JHoC / Co-Chair 

Gillian Jones QC JHoC / Co-Chair 



       Contents 

102 | P a g e  

Tom Forster QC Co-Chair 

Christopher Paxton QC Chelmsford 

Kate Bex QC Website 

Nina Tavakoli SMC International 

Michelle Nelson QC EDC 

Mark Bennett  

Nick Parkinson  

Crystal Fernandes  Communications & Liaison 

 

COMPLAINTS & ETHICS COMMITTEE (CC): Complaints_Committee 

Membership Position 

David Etherington QC  Chair 

Michelle Nelson QC  Vice Chair  

Ian Mcloughlin   

Felicia Davy   

Mark Bennett Staff Rep 

 

EDUCATION & TRAINING COMMITTEE (ETC): 

Education_Training_Committee 

 Position 

Michael Goodwin QC  Chair (until Feb 2022) 

Jane Oldfield Co-Chair (as of Feb 2022) 

Felicia Davy Co-Chair (as of Feb 2022) 

Emma Gargitter Co-Chair (as of Feb 2022) 

Genevieve Reed Secretary 

Bethan Rogers    

Aneurin Brewer  

Zoë Chapman  

Andrew Herd  

Francesca Kirby   

Nick Hall   

Georgia Lassoff  

Thomas Davies  

Crystal Fernandes Co-Opted 

Georgina Burrage Co-Opted 

Sub-Committee Membership  

Kate Bex QC Advocacy Chair 

Genevieve Reed  Advocacy Secretary 

Caroline Baker   

 

EQUAL OPPORTUNITIES & DIVERSITY (EDC): EOD_Committee 

Membership Position 

Michelle Nelson QC Chair 

Valerie Charbit   

Alistair Fell   
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Paul Evans   

Nina Tavakoli   

Dan Robinson   

Marilyn Vitte   

 

EXECUTIVE COMMITTEE (EC): Executive_Committee 

Membership Position 

Antony Shaw QC JHoC 

Gillian Jones QC JHoC 

Jane Bewsey QC  Admin / Staff 

Tom Forster QC  Finance / BDMC 

Michael Goodwin QC ETC 

Christopher Paxton QC Chelmsford 

 

FINANCE COMMITTEE (FC): Finance_Committee 

Membership Position 

Antony Shaw QC JHoC 

Gillian Jones QC JHoC 

Tom Forster QC Co-Chair 

Tom Payne Co-Chair 

Mark Bennett  

 

[GDPR] INFORMATION SECURITY COMMITTEE: ISC@18rlc.co.uk 

Membership Position 

Cameron Brown QC Chair 

Faras Baloch Secretary 

John Lyons IT 

David Etherington QC Complaints 

Andrew Herd  

Mark Bennett  

Nick Parkinson  

 

GENERAL MANAGEMENT COMMITTEE (GMC): G.M.C 

Membership Position 

Antony Shaw QC Co-Chair 

Gillian Jones QC Co-Chair 

Faye Rolfe Secretary 

Jane Bewsey QC Admin / Staff 

Jenni Dempster QC Admin / BDMC 

Kate Bex QC  Website 

Tom Forster QC Finance / BDMC 

Tom Payne Finance 

Riel Karmy-Jones QC Co-Opted 

Adam Wiseman QC Tenancy 
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Michelle Nelson QC  BLM / EDC 

Michael Goodwin QC ETC  

Cameron Brown QC GDPR  

Shane Collery QC (judiciary) WPAR 

Valerie Charbit Wellbeing 

Christopher Paxton QC Chelmsford  

David Claxton Elected 

Dan Robinson Co-Opted 

Mark Bennett Clerks Room 
 

GREEN LION: GreenLion@18rlc.co.uk 

Membership Position 

Hannah Willcocks Green Rep 

Tim Kiely Green Rep 

 

JUNIORS UNDER 6 YEARS CALL (J6): J6@18rlc.co.uk 

Membership Position 

Zoë Chapman Chair 

All Under 6 members  

 

TENANCY COMMITTEE: Tenancy 

Membership Position 

Antony Shaw QC JHoC 

Gillian Jones QC JHoC 

Adam Wiseman QC Chair 

Aimee Riese  Secretary 

Riel Karmy-Jones QC  

Michael Goodwin QC  

Michelle Nelson QC   

Chris Paxton QC  

Ian McLoughlin  

Felicia Davy  

Hannah Willcocks  

Faras Baloch  

Max Baines  

Trevor Archer  

David Claxton  

Dan Robinson  

Joanna Hardy  

Marilyn Vitte  

Genevieve Reed  

Matthew Bainbridge  

Paul Evans   

Leila Chaker  

Jane Oldfield  

Lucy Ginsberg  
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WEBSITE COMMITTEE (WbS): WbS_Committee 

Membership Position 

Kate Bex QC Chair 

Aimee Riese Secretary 

Mark Bennett  

 

WELLBEING COMMITTEE: Wellbeing_Committee 

Membership Position 

Valerie Charbit  Chair 

Dan Robinson  

Lauren Sales  

Caroline Baker  
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This diagram shows 
Chambers Governance 
structure in broad terms. 

  

RLC COMMITTEES’ ORG CHART



       Contents 
 

107 | P a g e  

APPENDIX 2: SPECIALIST MARKETING COMMITTEES (SMCs) 

Function:  

1. SMCs will represent the interests of those practitioners who operate in the field in question.  
2. Meet as regularly as required. Dates for meetings to be set in advance and be provided to Chambers 

Admin (chambersadmin@18rlc.co.uk) to be diarised and any agenda/minutes to be filed. 
3. Each SMC will provide: 

• In-house training and discussion groups. 

• Alerts to relevant new material/cases. 

• A minimum of one seminar or other similar event(s) every calendar year.   

• FAQs for the website. 

• Podcasts / talking heads / recordings. 

BRIBERY, FRAUD & CORRUPTION: SMC_BFC 
Teams: businessdevelopmentfraudpracticegroup@18rlc.co.uk  

 

 

 

INTERNATIONAL: SMC_INTL 
Teams: InternationalGroupBD@18rlc.co.uk   

 

 

 

 

 

REGULATORY, INQURIES & TRIBUNALS: SMC_RIT 
Teams: RegulatoryGroupBD@18rlc.co.uk   

 

 

 

 

 
 

 

SERIOUS CRIME: SMC_SC (e.g. Homicide, sexual offences, trafficking, drugs & firearms)  

Teams: SeriousCrimeGroup@18rlc.co.uk 

 

 

 

 

 

Membership Position 

Shane Collery QC Co-Chair 

Allison Clare QC Co-Chair 

Faras Baloch Secretary 

Membership Position 

Dame Linda Dobbs QC Red Lion Consulting 

David Young Co-Chair 

Nina Tavakoli Co-Chair / BDMC rep 

Caroline Baker Secretary 

Membership Position 

Valerie Charbit Co-Chair 

Sailesh Mehta Deputy Co-Chair 

David Claxton Deputy Co-Chair 

Nicholas Hall Secretary 

Membership Position 

Rosina Cottage QC Chair 

Kate Bex QC  

Michelle Nelson QC  

Jane Oldfield Secretary 

mailto:chambersadmin@18rlc.co.uk
mailto:businessdevelopmentfraudpracticegroup@18rlc.co.uk
mailto:InternationalGroupBD@18rlc.co.uk
mailto:RegulatoryGroupBD@18rlc.co.uk
mailto:SeriousCrimeGroup@18rlc.co.uk
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TERRORISM: SMC_TERRORISM 
Teams: terrorismgroupBD@18rlc.co.uk 

 
 

 

Membership Position 

Barnaby Jameson QC Chair 

Naomi Parsons Secretary 

mailto:terrorismgroupBD@18rlc.co.uk
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MARKETING ORG CHART 
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Professional Statement mapping 

 
The grid below sets out which competences in the Professional Statement should be 

covered at each stage of an individual’s Bar training journey. 

 

KEY 

Introductory Some high-level or basic coverage of the competence. 

 
Foundation 

Successful completion at this stage will allow the student to 

demonstrate sufficient knowledge and understanding of this 

competence to be considered satisfactory and competent in terms of 

fitness to progress to the pupillage/work-based learning component of 

training. 

Threshold The competence been demonstrated to the Threshold Standard, as 

described in the Professional Statement. 

Adv Covered in the Advocacy module during the vocational component of 

training 

 
CS 

Covered in the Conference Skills module during the vocational component 

of training 

 
OpW 

Covered in the Opinion Writing module during the vocational component of 

training 

Dr Covered in the Drafting module during the vocational component of training 

 
PEv 

 
Covered by Professional Ethics during the vocational component of training 

 
LR 

 
Covered by Legal Research during the vocational component of training 

 

AdC 

Covered in the Advocacy course during the non-practising 

period of pupillage/work-based learning* 

 
Neg 

Covered in the Negotiation course during the non-practising 

period of pupillage/work-based learning* 

 

PEp 

Covered in the Professional Ethics assessment during pupillage/work-

based learning* 

 
P 

 
Covered during pupillage/work based learning 

 


Further coverage of the relevant competence beyond or at the level 

of the Threshold Standard. 

 
*A compulsory course in Negotiation Skills, a revised advocacy course, and a centralised 

assessment in Professional Ethics will be introduced for pupillages starting on or after 1 

September 2021. The relevant competences will be confirmed at a later date. 

https://www.barstandardsboard.org.uk/media/1787559/bsb_professional_statement_and_competences_2016.pdf


        

                Contents 

 

Professional Statement Competences 
Bar Training Components 

Academic 

Component 
Vocational C omponent 

Pupillage/ 

lear 

work-based 

ning 

Undergraduate 

law degree/ GDL 
Vocational 

Course 

Inns' 

Qualifying 

Sessions 

Provisional 

Practising 

Certificate 

Full 

Practising 

Certificate 

1. Barristers’ distinctive characteristics      

Legal knowledge, skills and attributes      

 

1.1 Uphold the reputation of the Bar and observe their duty to the court in the 

administration of justice. 

  
Foundation 

   
Threshold 

 
a) Thoroughly recall and comprehend the Core Duties and their interrelationship. 

 
PEv 

 
P P 

 
b) Ensure that their conduct consistently justifies their clients’ and colleagues’ trust in them 

and the public’s trust in the profession by: 

 

i applying the Core Duties and in particular the paramount duty to the court in the 

administration of justice; 

 

ii complying with regulatory requirements set down by the Bar Standards Board, 

including the Code of Conduct [1.16]; and 

 

iii demonstrating a thorough comprehension of the Professional Statement for Barristers. 

  

 

 

 

PEv 

  

 

 

 

P 

 

 

 

 

P 

1.2 Have a knowledge and understanding of the key concepts and principles of public 

and private law. 
Threshold  



  


 


a) Be able to recall and comprehend and accurately apply to factual situations the 

principles of law and rules of procedure and practice specified by the Bar Standards Board. 

     

b) Be able to keep up to date with significant changes to these principles and rules.      

1.3 Have a knowledge and understanding of the law and procedure relevant to their 

area(s) of practice. 

 
Foundation 

  
Threshold 

a) Be able to recall and comprehend the core law and rules of procedure and practice 

relevant to their area of practice. 

 
CS, OpW 

 
P P 

b) Know the legal texts, journals, materials, documents and research tools relevant to 

their area of practice. 

 

 
OpW 

 
P P 
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c) Accurately apply to the matters they are dealing with the law and rules of procedure 

and practice relevant to their area of practice. 

 
CS, OpW 

 
P P 

d) Keep their knowledge and skills in their specific area of practice up-to-date.    P P 

e) Comprehend and be able to identify and advise clients of situations where alternative 

forms of dispute resolution may be appropriate to their given circumstances. 

 
OpW 

 
P P 

1.4 Have an awareness of the wide range of other organisations supporting the 

administration of justice. 

 
Foundation 

  
Threshold 

a) Be aware of the wide range of organisations supporting the administration of justice 

and their respective roles. 

   
P P 

b) Be able to identify and advise clients of alternative sources of advice and funding available 

to them, as appropriate. 

   
P P 

c) Understand the implications for the conduct of the case and the additional 

responsibilities owed in circumstances where the client is publicly funded or otherwise not 

self-funded. 

  

PEv 

  

P 

 

P 

1.5 Apply effective analytical and evaluative skills to their work.  Foundation   Threshold 

a) Identify all necessary information and seek clarification of instructions using appropriate 

communication skills. 

 
CS, OpW 

 
P P 

 
b) Rigorously assess facts and evaluate key issues and risks. 

 Adv, CS, Dr, 

OpW 

 
P P 

 

c) Exercise appropriate numeracy skills. 

 CS, Dr, 

OpW 

 
P P 

d) Ensure that the analysis of financial and other statistical information has been 

competently carried out. 

 CS, Dr, 

OpW 

 
P P 

 
e) Analyse other relevant information, including expert and medical reports. 

 Adv, CS, Dr, 

OpW 

 
P P 

 

f) Identify inconsistencies and gaps in information. 

 Adv, CS, Dr, 

OpW 

 
P P 

 

g) Methodically evaluate the quality and reliability of the information. 

 Adv, CS, 

OpW 

 
P P 

 
h) Use reliable sources of information to make effective judgements. 

 Adv, CS, Dr, 

OpW 

 
P P 

i) Employ effective research skills [1.12].  CS, OpW  P P 

 
j) Identify relevant legal principles. 

 Adv, CS, Dr, 

OpW 

 
P P 
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k) Accurately apply legal principles to factual issues to devise the most appropriate 

solution taking into account the client’s circumstances, needs, objectives, priorities and any 

constraints. 

 
Adv, CS, Dr, 

OpW 

  

P 

 

P 

 
l) Reach reasoned decisions supported by relevant evidence. 

 Adv, CS, Dr, 

OpW 

 
P P 

 

m) Be able to explain and justify their analysis and evaluation. 

 Adv, CS, 

OpW 

   

1.6 Provide clear, concise and accurate advice in writing and orally and take 

responsibility for it. 

 
Foundation 

  
Threshold 

a) When giving advice take into account the client’s circumstances and objectives.  CS, OpW  P P 

b) Ensure that advice is informed by appropriate analysis, synthesis and evaluation and 

where appropriate identifies and evaluates the consequences of different options. 

 
CS, OpW 

 
P P 

c) Address and present all relevant legal and factual issues in 

communicating their advice. 

 
CS, OpW 

 
P P 

d) Exercise good communication skills [1.9].  CS, OpW  P P 

1.7 Negotiate effectively.     Threshold** 

a) Identify in so far as possible all parties’ interests, objectives and limits.     P 

b) Develop and formulate best options for meeting the client’s objectives.     P 

c) Present options for resolution cogently.     P 

d) Recognise, evaluate and respond to options presented by the other side.     P 

e) Develop appropriate compromises consistent with the client’s instructions.     P 

f) Bring the negotiation to an appropriate conclusion.     P 

Practical knowledge, skills and attributes      

1.8 Exercise good English language skills.  Threshold*   

a) Use correct and appropriate vocabulary, English grammar, spelling and punctuation in all 

communications. 

 Adv, Dr, OpW    

b) Speak fluent English.  Adv    

1.9 Exercise good communication skills, through any appropriate medium and with 

any audience as required in their work. 

 
Threshold 

  


 


a) Identify the audience and respond appropriately to those from diverse backgrounds and 

to the needs and sensitivities created by individual circumstances [3.3]. 

 
CS, OpW 

   

 

b) Select the appropriate medium of communication taking into account the message and 

the audience. 

  

CS, OpW 

   

c) Adapt language and non-verbal communication taking into account the message and 

the audience. 

 Adv, CS, 

OpW 
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d) Use appropriate listening and questioning techniques when obtaining information.  CS, Adv    

 

e) Analyse written information. 

 CS, Dr, 

OpW 

   

 

f) Request and provide clarification of meaning when appropriate. 

 Adv, CS, 

OpW 

   

g) Recognise and respond appropriately to communications from others (whether in writing, 

verbal or non-verbal). 

 Adv, CS, 

OpW 

   

 

h) Exercise good English language skills [1.8]. 

 Adv, CS, Dr, 

OpW 

   

 

i) Write with clarity, accuracy and precision. 

 Adv, CS, Dr, 

OpW 

   

j) Speak articulately and fluently.  Adv, CS    

 

k) Present arguments cogently and succinctly. 

 Adv, CS, 

OpW 

   

l) Exercise these skills appropriately in all engagements with others, including meetings, 

conferences and in court (whether conducted face-to-face or remotely). 

 
CS 

   

1.10 Make sound judgements in their work.  Foundation   Threshold 

 
a) Apply effective analytical and evaluative skills to their work [1.5]. 

 Adv, CS, Dr, 

OpW 

 
P P 

b) Ensure that they act independently so that their judgements are not influenced by 

external pressures. 

 
PEv 

 
P P 

 
c) Take responsibility for their decisions. 

 Adv, CS, Dr, 

OpW 

 
P P 

1.11 Ensure they are fully prepared.  Foundation   Threshold 

a) Ensure that they are fully prepared in order to act in the best interests of the client 

[3.1] and provide a competent standard of work and service to the client [CD7]. 

 
Pervasive 

 
P P 

1.12 Employ effective research skills. Introductory Foundation   Threshold 

a) Accurately identify the legal and non-legal issues.  LR  P P 

b) Recognise when legal and non-legal research is required.  LR  P P 

c) Use appropriate methods and resources (paper, electronic or other media and/or relevant 

experts) and ensure that legal sources are up-to-date. 

 
LR 

 
P P 

d) Assess the quality and relevance of all sources.  LR  P P 

e) Interpret and evaluate the results of all research.  LR  P P 

f) Apply effective analytical and evaluative skills to their work [1.5].  LR  P P 

g) Apply the research to the issues identified in order to draw conclusions.  LR  P P 

h) Evaluate and present the results clearly and accurately.  LR  P P 
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Advocacy      

1.13 Draft court and other legal documents which are clear, concise, accurate and 

written so as to reflect fairly the arguments advanced by both sides. 

 
Foundation 

  
Threshold 

a) Draft accurate and legally effective documents (whether contentious or non- 

contentious). 

 
Dr 

  
P 

b) Utilise precedents where appropriate and also be able to draft without them.  Dr   P 

c) Address all relevant legal and factual issues.  Dr   P 

d) Comply with appropriate formalities.  Dr   P 

e) Exercise good English language skills [1.8].  Dr   P 

f) Exercise good communication skills [1.9].  Dr   P 

1.14 Draft skeleton arguments which present the relevant facts, law and arguments 

in a clear, concise and well-structured manner. 

 
Foundation 

  
Threshold 

a) Have a thorough knowledge of the Rules and Practice Directions and other protocols 

relevant to their area of practice which relate to the drafting of skeleton arguments. 

 
Adv 

 
P P 

b) Draft skeleton arguments which comply with those Rules and Practice Directions and 

protocols. 

 
Adv 

 
P P 

1.15 Have persuasive oral advocacy skills.  Foundation  Threshold 

a) Thoroughly recall and comprehend and accurately apply to the matters they are dealing 

with the law and procedure relevant to advocacy. 

 
Adv 

 
P 

 

b) Apply effective analytical and evaluative skills to their work [1.5].  Adv  P  

c) Identify strengths and weaknesses from different parties’ perspectives.  Adv  P  

d) Prepare how they will effectively communicate the argument.  Adv  P  

e) Manage facts to support the argument or position.  Adv  P  

f) Present orally a reasoned argument in a clear, logical, succinct and persuasive way.  Adv  P  

g) Use and cite legal authority appropriately.  Adv  P  

h) Comply with all relevant formalities.  Adv  P  

i) Recognise the role of different types of witness and use appropriate techniques for witness 

handling having particular regard to vulnerable witnesses. 

 
Adv 

 
P 

 

j) Listen and respond effectively to questions and opposing arguments.  Adv  P  

k) Deploy advocacy skills efficiently and effectively, in compliance with the Core Duties, 

so far as possible, notwithstanding that they may be required to act at short notice or 

under other legitimate pressure. 

  

Adv 

  

P 

 

Professional standards      

1.16 Comply with regulatory requirements set down by the Bar Standards Board, 

including the Code of Conduct. 

 
Foundation 

 
Threshold  
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a) Identify the most recent Code of Conduct and other applicable rules and regulations 

relevant to their practice and the conduct of any matters they are dealing with. 

 Adv, CS, Dr, 

PEv, OpW 

 
P 

 

 
b) Recognise potential ethical situations and identify ethical issues. 

 Adv, CS, Dr, 

PEv, OpW 

 
P 

 

c) Be aware of and make effective use of relevant guidance, advice and support regarding 

ethical issues. 

 Adv, CS, Dr, 

PEv, OpW 

 
P 

 

d) Behave ethically and consistently act in accordance with the Code of Conduct and other 

applicable rules and regulations. 

 Adv, CS, Dr, 

PEv, OpW 

 
P 

 

1.17 Know how to conduct themselves appropriately in court.  Foundation   Threshold 

a) Use the required dress, accepted forms of address, observe formalities of proceedings 

and follow established conventions and customs in each forum where they 

represent clients. 

  

Adv, PEv 

  

P 

 

P 

1.18 Only accept work which they believe they are competent to undertake.  Foundation   Threshold 

a) Recognise and operate within the limits of their competence.  PEv  P P 

b) Explain clearly the limits of their competence and knowledge to relevant others.  PEv  P P 

c) Consult relevant others, where appropriate.    P P 

d) Make an informed judgement on the level of knowledge, skills and attributes required in 

a particular case. 

 
PEv 

 
P P 

e) Decline to act where the Code of Conduct requires them to do so.  PEv  P P 

2. Personal values and standards      

Values, characteristics and behaviours      

2.1 Act with the utmost integrity and independence at all times, in the interests of 

justice, representing clients with courage, perseverance and fearlessness. 

 
Foundation 

  
Threshold 

a) Identify situations where their integrity and/or independence may be put at risk.  PEv  P P 

b) Act with integrity including: 

i Identifying and avoiding personal bias; 

ii Maintaining their independence from external pressures; and 

iii Identifying potential conflicts of interest, being open about conflicts 

of interest, declaring conflicts of interest formally and being prepared 

to exclude themselves from acting. 

  

 
PEv 

  

 
P 

 

 
P 

c) Uphold the reputation of the Bar and observe their duty to the court in the administration 

of justice [1.1]. 

 
PEv 

 
P P 

d) Comply with regulatory requirements set down by the Bar Standards Board, including the 

Code of Conduct [1.16]. 

 
PEv 

 
P P 

e) Take responsibility for their actions and decisions.  PEv  P P 
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2.2 Be honest in their dealings with others  Foundation   Threshold 

a) Comply with regulatory requirements set down by the Bar Standards Board, including 

the Code of Conduct [1.16]. 

 
PEv 

 
P P 

b) Ensure that they are honest about the limits of their knowledge, their experience, 

qualifications and professional status. 

 
PEv 

 
P P 

c) Ensure that to the best of their knowledge and belief any information they give is 

accurate, true and not likely to mislead. 

 
PEv 

 
P P 

2.3 Be aware and active in the pursuit of equality and respect for diversity, not 

tolerating unlawful discrimination, in themselves or others. 

 
Foundation 

  
Threshold 

a) Actively observe and uphold the law on equality, diversity and discrimination.  PEv  P P 

b) Be alert to the potential for unconscious bias.  PEv  P P 

c) Take active steps to act fairly and inclusively and show respect to others.    P P 

d) Identify situations where there is a risk of breach of the law on equality and diversity.    P P 

e) Promote diversity in the workplace and where appropriate challenge others if their 

behaviour does not comply with the spirit of the law relating to equality, diversity and 

discrimination. 

    

P 

 

P 

2.4 Ensure their work does not incur unnecessary fees.     Threshold 

a) Ensure that, where fees are chargeable, the basis for charging fees is established with 

the client at the outset of any matter. 

   
P P 

b) Follow those arrangements in an efficient and cost effective manner, ensuring that any 

necessary changes to the arrangements are agreed with the client. 

   
P P 

c) Undertake work that promotes the client’s best interests.    P P 

d) Progress matters expeditiously.    P P 

2.5 Adopt a reflective approach to their work, enabling them to correct errors and 

admit if they have made mistakes. 

 
Foundation 

  
Threshold 

a) Recognise limitations of personal knowledge and skills and act to resolve the 

situation. 

   
P P 

b) Take appropriate action when experiencing difficulties with work that is beyond their 

professional competence and disclose as appropriate. 

   
P P 

c) Identify their errors of judgement, omissions and mistakes and take appropriate 

action. 

 
PEv 

 
P P 

d) Ask for and make effective use of feedback, guidance, advice and support.  Pervasive  P P 

e) Take appropriate action to manage personal difficulties that might otherwise affect 

their work. 

 
Pervasive 

 
P P 
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2.6 Ensure they practise with adaptability and flexibility, by being self-aware and 

self-directed, recognising and acting upon the continual need to maintain and 

develop their knowledge and skills. 

  
Foundation 

   
Threshold 

a) Take responsibility for planning and undertaking personal development and learning.  Pervasive  P P 

b) Identify strengths and areas for development and take positive steps to address them.  Pervasive  P P 

c) Reflect on and learn from their own and others performance and achievements.  Pervasive  P P 

d) Maintain and develop relevant knowledge and skills.  Pervasive  P P 

e) Regularly take part in activities that maintain and develop their competence and 

performance. 

 
Pervasive 

 
P P 

3. Working with others      

At work      

3.1 Understand and exercise their duty to act in the best interests of their client.  Foundation   Threshold 

a) Provide a competent standard of work and service to each client [CD7].  PEv  P P 

b) Identify the client’s best interests in accordance with the client’s lawful instructions.  PEv  P P 

c) Recognise and evaluate any conflict between the client’s best interests and their duty to 

the court, their obligation to act with honesty and integrity and to maintain their 

independence. 

  

PEv 

  

P 

 

P 

d) Ensure that subject to c) above they do not act contrary to the client’s lawful 

instructions. 

 
PEv 

 
P P 

e) Act in accordance with the Code of Conduct and other applicable rules and 

regulations. 

 
PEv 

 
P P 

3.2 Understand and apply principles of team working where appropriate.     Threshold 

a) Work collaboratively with others, respecting their skills and contributions.    P P 

b) Comprehend how their behaviour may affect others within and outside teams.    P P 

c) Reflect on own strengths and weaknesses as a team member.    P P 

d) Understand the division of responsibilities within the team.    P P 

e) Understand the relationships between counsel, pupil, clerk and solicitor.    P P 

f) Delegate to and supervise others effectively.    P P 

g) Establish and maintain effective professional relations with others.    P P 

3.3 Respond appropriately to those from diverse backgrounds and to the needs and 

sensitivities created by individual circumstances. 

 
Foundation 

  
Threshold 

a) Be aware and active in the pursuit of equality and respect for diversity [2.3].    P P 

b) Provide information in a way that others can understand taking into account their 

personal circumstances and any particular vulnerability. 

 
PEv 

 
P P 
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c) Recognise and respond effectively to others’ particular needs, objectives, priorities 

and constraints. 

 
PEv 

 
P P 

d) Recognise and take reasonable steps to meet the particular needs of clients including 

those who are disabled or vulnerable. 

 
PEv 

 
P P 

3.4 Treat all people with respect and courtesy, regardless of their background or 

circumstances. 

 
Foundation 

  
Threshold 

a) Demonstrate suitable professional practice, politeness and respect in communications 

and personal interactions with others. 

 
PEv 

 
P P 

b) Recognise people’s differences and modify their behaviour where appropriate to take 

account of those differences. 

   
P P 

3.5 Where appropriate, keep clients, whether lay or professional, informed of case 

progress in a clear and timely manner and manage their expectations. 

    
Threshold 

a) Identify the level of their responsibility to consult with and to communicate case progress 

to a particular client. 

   
P P 

b) Inform clients in a timely manner of key facts and issues including key dates, risks, 

progress towards objectives and costs. 

   
P P 

c) Identify and evaluate possible courses of action and their consequences and assist clients 

in reaching a decision. 

   
P P 

d) Manage clients’ expectations including in relation to options, the range of possible 

outcomes, risks and timescales. 

   
P P 

e) Respond appropriately to clients’ concerns and complaints.    P P 

Lay individuals      

3.6 Demonstrate a good awareness of their additional responsibilities in cases 

involving direct access and litigants in person. 

 
Foundation 

  
Threshold 

a) Adapt their communication and handling of the matter to ensure that public access 

clients are fully informed of the actions which are being taken on their behalf and the 

purpose and possible consequences of those actions. 

    

P 

 

P 

b) Recognise and appreciate the position of opponents not represented by qualified legal 

advisors (litigants in person). 

   
P P 

c) Understand the professional duties to the litigant in person, the court and their own 

client, which arise when appearing against the litigant in person, and the potential effect 

on the handling of the matter. 

    

P 

 

P 

d) Act in accordance with the Code of Conduct and other rules and regulations applicable 

to public access clients or litigants in person. 

   
P P 

4. Management of practice      
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Personal practice management      

4.1 Where appropriate, possess a strong understanding of the specific 

implications of being: 

  

Introductory 

  
Threshold 

4.1.1 a self-employed barrister;  Introductory   Threshold 

a) Demonstrate a thorough understanding of the scope of practice rules relevant to a 

self-employed barrister. 

   
P P 

b) Demonstrate a thorough understanding of the context in which they work (including 

commercial, organisational and financial) and their place in it. 

   
P P 

4.1.2 an employed barrister.  Introductory  P P 

a) Demonstrate a thorough understanding of the scope of practice rules relevant to an 

employed barrister. 

   
P P 

b) Demonstrate a thorough understanding of the context in which they work (including 

commercial, organisational and financial) and their place in it. 

   
P P 

4.2 Possess sufficient understanding of organisational and management skills to 

be able to maintain an effective and efficient practice. 

    
Threshold 
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a) Be competent in all aspects of their work, including organisation, management of 

practice and risk. 

 

Competent organisation includes: 

i Keeping accurate records (including financial records and time recording) and files, 

electronic or hard copy; 

ii Allocating time efficiently; 

iii Prioritising; 

iv Diarising; 

v Observing deadlines; 

vi Using resources (including IT systems) effectively; and 

vii Being fully prepared. 

 

Competent management includes: 

i Planning; 

ii Putting in place human and non-human resources; 

iii Coordinating; 

iv Leading or directing; 

v Checking progress against plans to accomplish the goal or target; and 

vi Financial management. 

 

Competent risk management includes: 

i Identifying, evaluating and measuring the probability and severity of risks to their 

practice; and 

ii Proactively deciding what to do about risks and acting appropriately. 

    

 

 

 

 

 

 

 

 

 

 

 

P 

 

 

 

 

 

 

 

 

 

 

 

 

P 

b) Comprehend the relevance of strategic planning, financial planning and 

business development in the context in which they work. 

   
P P 

4.3 Plan their personal workload and absences so as to ensure they deliver on all 

work commitments they have made. 

    
Threshold 

a) Clarify instructions so as to agree the scope and objectives of the work.    P P 

b) Make an informed judgement on the time required to prepare a matter.    P P 

c) Take account of their availability and that of other resources.    P P 

d) Decline to act where there is insufficient time and opportunity to prepare.    P P 

e) Prioritise and plan workload to meet commitments.    P P 

f) Meet timescales, resource requirements and budgets.    P P 

g) Monitor and keep relevant others informed of progress and availability.    P P 

h) Deal effectively with unplanned circumstances and re-prioritise as necessary.    P P 
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4.4 Understand the organisational systems or structures within which they work and 

which support their delivery of a professional service. 

    
Threshold 

a) Contribute to efficient operation of the workplace including: i 

Sharing work when necessary; 

ii Creating effective support systems; and 

iii Working effectively within governance structures. 

    
P 

 
P 

b) Understand the basis on which legal services are provided (contractual or otherwise) 

including, where appropriate, how to calculate and manage costs, bill clients and the 

operation of internal budgets for legal advice. 

    
P 

 
P 

Professional compliance and work      

4.5 Maintain the confidentiality of their clients’ affairs, adopting secure technology 

where appropriate. 

    
Threshold 

a) Identify how they will act in accordance with the Code of Conduct and other rules and 

regulations applicable to maintaining the confidentiality and security of information relating 

to third parties including that of their current and former clients. 

    
P 

 
P 

b) Comply with relevant data protection requirements.    P P 

4.6 Exercise good time-keeping in face-to-face or telephone encounters.     Threshold 

a) Attend all appointments punctually and as fully prepared as possible in the 

circumstances. 

   
P P 

4.7 Where necessary, be diligent in keeping good records and files of cases.     Threshold 

a) Identify when compiling and keeping records and files is their responsibility.    P P 

b) Prepare and compile appropriate records at the same time or as soon as possible after 

the events that they are recording. 

   
P P 

c) Ensure records are clear, accurate and legible and contain sufficient detail for their 

purpose. 

   
P P 

d) Organise records so that they are retrievable by themselves and other authorised 

persons as appropriate. 

   
P P 

 

*This Competence must be demonstrated to the Threshold Standard prior to enrolment on the vocational component; it is a requirement of admission. For more information 

on admissions requirements, see the Authorisation Framework. 

 

** For pupillages starting on or after 1 September 2021, pupils will need to successfully complete a compulsory course in Negotiation Skills prior to being awarded a 

Provisional Practising Certificate. 

 


