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[bookmark: _Toc53137707]14. Subject Access Request Register 

The purpose of this document is to record all Subject Access Requests received, and to monitor and demonstrate how well Chambers does in responding within the required time limit.

The Register should be maintained by the Data Protection Officer/Lead who should provide performance reports to the Head of Chambers/ Management Committee in accordance with the Chamber’s Subject Access Request Policy.

	Date Request Received

	Response Due Date

	Responsible Official

	Date sent to Business Units

	Date Response Issued

	Within deadline?
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