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RED LION CHAMBERS – WEBSITE PROTOCOL AND GUIDELINES 
 

Content: 

Part I: News Stories 

Part II: Introduction to Profiles 

Part III: Legal Matters 

Part IV: Protocol 

Part V:  Guidance as to the Content and Style of Profiles 

Part VI: Spelling, Common Errors and Conventions 

 

PART I:  NEWS STORIES 

 
III-1. Requests for news stories to be published on the Chambers website should be sent 

to news@18rlc.co.uk.  
 

III-2. Urgent requests will be considered and actioned within 24 hours: non-urgent 
requests within 5 working days. 

III-3. Chambers reserves the right to determine whether or not to place the item on the 
website news section and/or Chambers Twitter, and / or LinkedIn and/or to use the 
information to update an individual’s profile.  

III-4. Any news item must comply with the requirements of the Chambers Protocol and 
Guidance.  

III-5. Members are entitled to operate their own independent social media sites. 
However, any content must comply with Chambers Protocol on Social Media and its 
Use. References to Twitter, LinkedIn, Facebook etc and hyperlinks to bodies of which 
you are a member are not permitted. 

 

 

PART II:  INTRODUCTION TO PROFILES 

  

II-1. It is worth taking time over drafting your website profile. It is important to you and 
to Chambers to get it right. Your profile should be a sober and succinct statement 
which summarises your experience and expertise in a manner which can be easily 

mailto:news@18rlc.co.uk
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assimilated.  It is not a forum for sales patter, bragging, or for laying out your 
astounding abilities as an advocate. The ultimate responsibility for its accuracy and 
content is yours alone. 
 

II-2. Bear in mind who will read your profile.   It will obviously be read by your 
professional and lay clients as well as by those trawling websites searching for 
someone to instruct. But it will also be read by judges before whom you appear, by 
other counsel, and by Chambers and Partners and Legal 500 reviewers. It is a public 
document, so it will be available to the press, the Bar Council, the BSB and the 
general public. 
 

II-3. A simple test is: “Would I or Chambers feel embarrassed if something I wrote about 
myself was cited with derision in the media?” 
 

II-4. It is better to be short, succinct, accurate and understated rather than overlong and 
overblown. Your profile should never read like a blog or a personal statement for a 
University application.  It must always be factual and honest. 
 

II-5. As barristers we pride ourselves on being able to extract key information from a 
mass of material and express it coherently. It is sometimes difficult to do the same 
with one’s own history and profile, but it must be done.  A rambling, outdated 
profile which is incoherent, inaccurate or ungrammatical gives precisely the opposite 
message of what you want to convey, and it also damages the image Chambers 
wants to project, and thereby damages other members. 
 

II-6. Get help. Consider getting help particularly if you think you do not need it. You 
should always ask a colleague to proof read it. Listen to any queries raised.  Return 
the favour when asked. 
 

II-7. Review your profile regularly e.g. every 3 or 6 months. 
 

II-8. If you already have a profile, it can be downloaded from the Chambers website in a 
default pdf format. Once saved, the pdf file can be loaded into Word which will 
convert it into a Word document which can be amended and edited in the usual 
way. 
 

II-9. All amendments should be emailed to websitechanges@18rlc.co.uk.   
 

II-10. Minor alterations or additions to a profile may be sent in the body of an email 
provided it is made clear precisely where they appear.  
 

II-11. Substantial alterations to a profile or part of a profile should be made using Track 
Changes in Word, or highlighting the changes so that the alterations are readily 

mailto:websitechanges@18rlc.co.uk
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visible.  Profiles which are submitted without any such indication will be returned so 
that the changes can be identified. 
 

II-12. Always carefully check your new or revised profile for errors when it first appears 
online.   

PART III:  LEGAL MATTERS 
 

III-1. We believe that this protocol includes all legal and professional requirements 
applicable at the date of issue. Nevertheless, each member remains responsible for 
ensuring that his/her entry complies with the requirements set out below (and with 
any subsequent amendment to such requirements and regulations):  

a. Bar Council requirements or suggested assistance1; 
b. BSB requirements; 
c. the Consumer Protection from Unfair Trading Regulations 20082 (prohibiting 

commercial practices that contravene the requirements of professional 
diligence; misleading omissions etc.);  

d. the Business Protection from Misleading Marketing Regulations 20083 
(concerning comparative advertising); 

e. The applicable provisions of the Advertising Standards Authority’s UK Code of 
Non-broadcast Advertising and Direct & Promotional Marketing [the CAP 
Code].4 

 
 

PART IV: CHAMBERS WEBSITE PROTOCOL 

 
GENERAL 

IV-1. The following protocols will apply, together with any further additional restrictions 
which may from time to time be imposed by legislation, or Bar Council Assistance.5 
 

IV-2. All entries must be honest and accurate. 
• False claims about knowledge, experience or expertise are not permitted. 
• Misleading claims are not permitted.  This includes claims which attempt to 

mislead, whether knowingly or recklessly. [Rule rC9; rC19]. 

 
1  NB. These are not Guidelines recognised by the BSB: http://www.barcouncil.org.uk/practice-ethics/professional-

practice-and-ethics/advertising-and-website-profiles/  
2  http://www.legislation.gov.uk/uksi/2008/1277/made  
3  http://www.legislation.gov.uk/uksi/2008/1276/made  
4  http://www.asa.org.uk/codes-and-rulings/advertising-codes/non-broadcast-code.html . A useful overview is 

available at https://www.gov.uk/marketing-advertising-law/overview.  
5  NB. These are not Guidelines. http://www.barcouncil.org.uk/practice-ethics/professional-practice-and-

ethics/advertising-and-website-profiles/  

http://www.legislation.gov.uk/uksi/2008/1277/made
http://www.legislation.gov.uk/uksi/2008/1276/made
http://www.asa.org.uk/codes-and-rulings/advertising-codes/non-broadcast-code.html
http://www.asa.org.uk/codes-and-rulings/advertising-codes/non-broadcast-code.html
http://www.barcouncil.org.uk/practice-ethics/professional-practice-and-ethics/advertising-and-website-profiles/
http://www.barcouncil.org.uk/practice-ethics/professional-practice-and-ethics/advertising-and-website-profiles/
http://www.barcouncil.org.uk/practice-ethics/professional-practice-and-ethics/advertising-and-website-profiles/
http://www.legislation.gov.uk/uksi/2008/1277/made
http://www.legislation.gov.uk/uksi/2008/1276/made
http://www.asa.org.uk/codes-and-rulings/advertising-codes/non-broadcast-code.html
https://www.gov.uk/marketing-advertising-law/overview
http://www.barcouncil.org.uk/practice-ethics/professional-practice-and-ethics/advertising-and-website-profiles/
http://www.barcouncil.org.uk/practice-ethics/professional-practice-and-ethics/advertising-and-website-profiles/
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Comments such as, “X is the best barrister in Y field” should be avoided. 
Experienced or very experienced is permitted if true. 

• Comparisons with other barristers or other Chambers are unacceptable. 
• Counsel must not to overstate their abilities or expertise 

 
IV-3. All entries must be factual. All profiles must strive to provide a succinct overview of 

Counsel’s experience and expertise.   
 

IV-4. Entries must not contain advertising, comments on the legal system or comments 
either directly or by implication on the court system, judges, other barristers, 
solicitors, other Chambers or prosecution authorities. 
 

IV-5. Nothing must be said which undermines the honesty, integrity or independence of 
the individual, of Chambers, or the profession. 
 

IV-6. No references or links to other websites, social media or entities whether or not 
operated by or connected to the individual should be made unless specifically 
permitted by this Protocol or the Chambers Guidance. 
 

IV-7. No personal contact details (address, phone number or any phone numbers or email 
addresses unconnected with Chambers) may appear whether directly or by 
hyperlink.  The only individual email address which may (optionally at the 
individual’s request) appear is the individual’s Chambers email address. 
 
SUBMISSION OF PROFILES AND APPEALS 
 

IV-8. The content of each profile and the accuracy of the facts and matters stated therein 
are the ultimate responsibility of the member. 
 

IV-9. Chambers reserves the right to monitor the content of individual entries to attempt 
to ensure that it complies with this Protocol as well as Bar Council, BSB and any 
other legal requirements for the time being in force.  
 

IV-10. Chambers also reserves the right to refuse to add to its website all or part of any 
entry which, although lawful, Chambers considers is in poor taste, discourteous, 
divisive or which may in any way damage or undermine its reputation or is 
otherwise inconsistent with the ethos of Chambers. 
 

IV-11. All draft profiles must be submitted for review to the Website Committee. No profile 
will appear unless the whole of the content of the proposed profile has been 
submitted and vetted by the Website Committee. 
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IV-12. Where the Committee has refused to permit the publication of the whole or part of 
any profile, such refusal may be challenged by the member in question, whereupon 
it shall be referred to the Head of Chambers for consideration and review.  
 

IV-13. If the Head of Chambers upholds the refusal, the member may appeal to the General 
Management Committee, whose decision shall be final. 
 

IDENTIFYING DEFENDANTS. 

IV-14. Cases may be cited and summarised to provide a swift overview of the type of work 
undertaken. Entries should comply with the Chambers Guidance. 
 

IV-15. Reported cases in the public domain may be cited. 

IV-16. Acquittals should generally be anonymised, unless the acquittal arose from an 
appeal in the Court of Appeal Criminal Division on a point of law.  Acquittals may be 
referred to generically: e.g. LIBOR 2 etc. 
 
“If counsel wishes to refer to an acquitted defendant on a website or in marketing material, 
counsel should determine whether it is appropriate in all of the circumstances to obtain and 
retain the client’s consent to the use of their name.” Bar Council Guidance 
   

IV-17. In current cases nothing should be said which is prejudicial to the client’s interests. 
The client or defendant should not be named.  
 

IV-18. Where cases do not proceed to trial nothing should be said to permit the “jigsaw” 
identification of a client’s identity or affairs. 

IV-19. When citing cases, members must have regard to the issues raised in the Guidance.  
 

IV-20. Hyperlinks to press reports are permissible provided they comply with Chambers 
Guidance. 

 

USE OF LEGAL DIRECTORIES AND OTHER FEEDBACK 

 

IV-21. Nothing may be said by way of quotation which counsel would be prohibited from 
saying themselves. 
 

IV-22. Quotations from Legal Directories are acceptable, provided the citation is not taken 
out of context and is not misleading.  
 

IV-23. Quotations and feedback from silks, other members of the Bar or lay clients are 
never permissible. 
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IV-24. Quotations or feedback from judges are acceptable provided they are supported by 

a transcript, failing which written details are required together with the written 
consent from the judge in question to use the quotation on the Chambers website.  
All such details must be lodged with Chambers website administration. 
 

IV-25. Quotations or feedback from professional clients are acceptable provided; (i) a 
partner in the firm (and maker of the feedback if different) has provided written 
consent to its use on the website; (ii) evidence of the feedback and the relevant 
consents has been lodged with Chambers website administration; (iii) the 
unanimous consent of the website Committee has been obtained and such consent 
has been recorded.  It is anticipated that such consent will be rarely given. 
 

IV-26. Where evidence of the quotation or feedback and /or consent for its use is required 
to be lodged with Chambers website administration. What is required is proof that 
the quotation is accurate, its context and that the source consents to its use on 
Chambers website. 
 

IV-27. The date of any quotation (or ranking) must be provided so as to avoid giving a false 
impression that it is current.  

 

PART V:  GUIDANCE AS TO CONTENT AND STYLE OF PROFILES 
 

V-1. The following Guidance is set out to follow the form of a profile. For convenience, a 
hyperlinked index of the matters covered is set out below. 
 

V-2. Index of Topics 

 Appeals against objections to profile content IV-9 
 Appointments V-29 
 Awards V-33 
 Courts V-13 
 Dates of Cases V-12 

Direct Access V-5 
 Education V-33 
 Honorary Degrees V-33 
 Hyperlinks V-20 
 Identifying Defendants IV-14 and V-11 
 Languages V-38 
 Leading, led and sole junior V-16 
 Lectures and Seminars V-24 
 Legal Directories and Citations IV-21, V-7 and V-22 
 Legal Requirements of a Profile Part III 
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 Memberships of Professional Bodies V-37 
 News Stories Part 1 
 Other Counsel V-15 
 Personal Contact details IV-6  
 Practice Area Headings V-8   
 Case Summaries – General V9 
 Press Reports and Hyperlinks V-20 
 Pro Bono Work V-19 
 Proof-Reading V-21 
 Publications V-34 
 Security Clearance V-6 
 Social Media III-5, IV-6   
 Solicitors V-14 
  
  
V-3. Please conform to the general layout which can be seen on Chambers website. 

 
Opening Paragraph 
 

V-4. The opening paragraph should usually contain a brief summary of experience, 
expertise and work undertaken.  Please note the following points:  
 

V-5. Direct Access accreditation should be set out in a standard format below.  
 

Xxx is Direct Access accredited           or  
Xxx can be instructed under the Direct Access Scheme.  

 
No other statement or reference is permissible.  The profile is intended to provide details of 
your experience and expertise which will include direct access, legal and privately instructed 
work.  The provenance of your instructions is immaterial for these purposes. 
 

V-6. Security Clearances: no reference must be made to the fact that an individual has 
security clearance. 
 

V-7. Quotations and references made by Chambers UK, Legal 500 or other legal related 
publication may be used, provided the reference is fully set out under the section 
heading What the Directories Say.  
 
Chambers Website style: 

Chambers style requires the quotation to appear in italics without quotation 
marks, save where the passage itself contains a quotation, when a single mark 
shall be used, thus: 
 
Blogs has wide experience and an effective friendly court room manner which 
‘always woos the jury.’ 
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V-8. Practice Area Headings can be used to break up lengthy text and/or lists of cases. 
These can be limited or expanded as required. For example a single entry under the 
heading Homicide and multiple entries under Other Violent Crime might be better 
merged as Homicide and other Violent Crime. 
 
 
Case Summaries 
 

V-9. General.  Solicitors scanning a website only want a brief summary of a case. If they 
are considering briefing counsel, you will not be the only person being considered. 
The purpose is to show to show the type of work you have done and/or to illustrate 
a particular point or skill. Keep entries succinct, clear and coherent.   The traditional 
method is to cite the case [R. v. X or Operation Blunderbuss]; the date; [and a brief 
summary].  Summarise.  Concentrate on what is important. Remove the superfluous. 
 

V-10. Tone. Whether defending or prosecuting void self-congratulatory or triumphalist 
language. It is unattractive at best:  at worst blowing your own trumpet gives the 
appearance of a professional insecurity complex and invites derision. It is far better 
simply to state the facts: e.g.  evidence was led of xxxx: the defendant was acquitted. 
It is more effective if the reader accords you the accolade you seek of his own 
volition: that will not happen when it is forced down his or her throat. 
 

V-11. Case Names and Identification of Defendants. The issue of names and “jigsaw 
identification” is an area fraught with potential difficulty. Care must be taken about 
reporting convictions due to the requirements of the Rehabilitation of Offenders Act 
1974. As a general rule, when referring to a first instance conviction, do not identify 
individuals, unless the defendant had been sentenced to a term of 4 years' 
imprisonment or more.  Appeal cases are different because the transcript is usually 
available to the public.  Even if a first instance trial is reported in the press, it is 
possible that the link may be removed as a result of the 2014 right to be forgotten 
ECHR judgement: Google Spain SL and Google Inc. v Agencia Española de Protección 
de Datos (AEPD) and Mario Costeja González or a subsequent appeal.  

 The following websites show the contentious nature of the topic and offer some 
assistance. 

 
http://hub.unlock.org.uk/knowledgebase/google-effect/ 

 http://hub.unlock.org.uk/knowledgebase/reporting-criminal-records-media/ 
 
 The latter refers to the BBC’s Editorial Guidelines which tend to set the benchmark 

for broadcasters, but do not mention spent convictions. However, in relation to 
Privacy it states that: “An individual's legitimate expectation of privacy is qualified by 
location and the nature of the information and behaviour, and the extent to which 

http://curia.europa.eu/juris/document/document.jsf;jsessionid=9ea7d2dc30d65c623ee1f09d4159ac03e6174a5b515e.e34KaxiLc3qMb40Rch0SaxyNahj0?text=&docid=152065&pageIndex=0&doclang=en&mode=lst&dir=&occ=first&part=1&cid=355255
http://curia.europa.eu/juris/document/document.jsf;jsessionid=9ea7d2dc30d65c623ee1f09d4159ac03e6174a5b515e.e34KaxiLc3qMb40Rch0SaxyNahj0?text=&docid=152065&pageIndex=0&doclang=en&mode=lst&dir=&occ=first&part=1&cid=355255
https://urldefense.proofpoint.com/v2/url?u=http-3A__hub.unlock.org.uk_knowledgebase_google-2Deffect_&d=DwMFAg&c=4ZIZThykDLcoWk-GVjSLmy8-1Cr1I4FWIvbLFebwKgY&r=3vqNDTlkgTSIHSfVOhYzAUAQyCP-K43sXpUlO2m0ehU&m=Yoi_edtcw5UkYV6QrDMPOUVxszXXiNyGny2ZdIVjXKs&s=LibxkqKXthrwDkIgJJ_iEouEU3X_N0ebZqU8kW84ZzA&e=
https://urldefense.proofpoint.com/v2/url?u=http-3A__hub.unlock.org.uk_knowledgebase_reporting-2Dcriminal-2Drecords-2Dmedia_&d=DwMFAg&c=4ZIZThykDLcoWk-GVjSLmy8-1Cr1I4FWIvbLFebwKgY&r=3vqNDTlkgTSIHSfVOhYzAUAQyCP-K43sXpUlO2m0ehU&m=Yoi_edtcw5UkYV6QrDMPOUVxszXXiNyGny2ZdIVjXKs&s=p14v7sCha2GOyZRJBSuxHmfX5L0v1iEk8Eq0C7utEy0&e=
http://www.bbc.co.uk/editorialguidelines/guidelines/privacy
http://www.bbc.co.uk/editorialguidelines/guidelines/privacy


  
Website Protocol and Guidelines   9 

the information is already in the public domain” and ‘There is less entitlement to 
privacy where an individual’s behaviour is criminal or seriously anti-social.’  

 
 Acquitted defendants require careful consideration. 
 

Bar Council 
“If counsel wishes to refer to an acquitted defendant on a website or in marketing 
material, counsel should determine whether it is appropriate in all of the 
circumstances to obtain and retain the client’s consent to the use of their name.”  
 

Use your good judgement.  If in doubt, use initials and provide no details from which 
identify might be ascertained by an internet search. 
 
The following guidelines may assist: 
 

• Err on the side of caution when identifying defendants whose trials are pending. 
• Corporate defendants can usually be identified. 
• Use of an operational name is acceptable: e.g. Op. Amazon 
• Be consistent: never use a hyperlink to a press report in a case where you have 

decided not to identify a defendant.  
 

V-12. Cases and Dates   
 

(i) Dates of cases must be provided, either by reference to each case cited,   or by 
reference to a time frame e.g. Sample cases within 2012-2017 include: 
 

(ii) Cases must be listed in reverse chronological order, whether or not dates are given. 
 

(iii) If referring to current instructions for a case listed next year cite the current year and 
the next year (e.g. 2017-2018). Do not simply state Defending or Prosecuting etc. but 
state Instructed to defend or Instructed to prosecute. 

 

Chambers Website Style 
e.g. R v DJ (2009) or  R v DJ - Operation Gomorrah (2009) or simply Operation Gomorrah (2009). 
Do not use Reg. v.  or R. v. or Regina v.   Although technically correct the simpler form  R v  gives a 
cleaner appearance.  
 

V-13. Courts.  Citing the court is almost always unnecessary.  If for some reason you wish to 
indicate your commitment to a particular geographical area or frequent appearances in a 
particular court, simply say so. Whatever small benefit might be gained from stating state 
that a murder was conducted at the Old Bailey, or a fraud at Southwark, is offset by listing 
all the other less prestigious courts in which you appear, or by not mentioning at all.  Please 
note it is Magistrates’ Court, with upper case M and C, not magistrates’ court. 
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V-14. Solicitors. Do not name your instructing solicitors. Most people do not. Your solicitors know 
who they are. You will not know whether other solicitors trawling through profiles may be 
impressed, encouraged or repelled by that information. 
 

V-15. Other Counsel.  Do not name other counsel in the case. However, you may name counsel 
by whom you were led (or were leading) if they are a member of Chambers.  
 

V-16. Leading, led or sole junior. There is a tendency for juniors to over-emphasise the 
fact that they were a sole or leading junior in a case where silks have been 
instructed. For those of more recent call, being a sole junior might suggest either 
that your client played a minor role in the trial;  that you were (possibly unjustifiably) 
briefed beyond your call; or that you feel it is significant and something to brag 
about.  If you were a leading junior, the fact that you were briefed as such should 
usually be enough.  Those who prosecute for BIS or the CPS often face silks on the 
other side because prosecution agencies often use junior counsel. Defence solicitors 
in such cases usually know that.  Of course, there may be unusual circumstances 
where being a sole or leading junior in a silk-heavy case is an excellent point to 
make. Use your judgement. Over-use will limit its efficacy and will do you no favours. 
 

V-17. There are many different ways to indicate your role. One of the simplest is to 
summarise the case and then add (Def. jnr), (Jnr alone), (Led jnr), or (Leading jnr) as 
appropriate.  
 

V-18. Do not use phrases like “I was instructed to defend” or “Fred was instructed to 
defend” etc. The profile is about you. The reader does not have to be reminded of 
who you are. It is intended to be a summary. 
 

V-19. Pro Bono Work. Most members of Chambers have done pro bono work. However, 
Chambers does not advertise the fact.  You must not hold yourself out on the 
website as being prepared to undertake such work. 
 

V-20. Hyperlinks. Hyperlinks to cases may be used if desired. However, to maintain 
consistency, if used, the following rules must be followed: 
 

• There should only be one hyperlink per case: (multiple hyperlinks look untidy 
or needy); 

• Use the stock phrase Press Report for the hyperlink rather than the hyperlink 
source (BBC, Daily Mail; Times etc.)  

• Do not use Wikipedia as a hyperlink: its accuracy is suspect, although 
Wikipedia might provide useful links to mainstream reports which you can 
use. 

• Always check that your hyperlinks are current and live; 
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• Create the hyperlinks yourself6. 
 

V-21. Grammar, spelling and proof reading. Please avoid errors, including misuse of upper 
case, which should only be used for proper nouns:  see Part V for some errors which have 
been previously spotted.  

 

What the Directories Say and other citations 

 
V-22. Use the section What the Directories Say if you are ranked or mentioned in one of 

the Legal Directories.  
 

V-23. You may cite any passage from any comment made by Chambers UK, Legal 500 or 
other legal related publication, provided the full quotation, together with the year of 
publication is set out in full in the section, and it does not otherwise breach the 
Protocol. For example if Chambers happens to say “X is the best barrister in the UK” 
that should not be cited. 
 

V-24. In the What the Directories Say section citations must be set out in full in italics with 
the source and date: i.e.  an experienced junior described as ‘one to watch’ 
Chambers (2018).  
 

V-25. If you are cited in more than one year, set out the citations in reverse chronological 
order.    
 

V-26. Do not use hyperlinks to the Directories, as these will fail in the following year. 
 

V-27. You may never use citations or quotes from lay clients or counsel. 
 

V-28. You may only use citations or quotes from judges or solicitors under the fairly 
stringent conditions set out in the Protocol. 

 
 

 
6    

i. Find the relevant website page and copy (Ctrl + C) the website page address. 
ii. Type Press Report where you want the hyperlink to appear. 
iii. Select Press Report (while holding down control, move the cursor over the words Press Report) and the 

right click 
iv. On the dropdown menu select Hyperlink (usually second from the bottom). The Hyperlink Menu Box 

will appear. 
v. In the Address bar at the bottom paste (i.e. copy – Ctrl + V) the website address you copied earlier. 
vi. Enter OK and it’s done. 

 
A PC shortcut for the hyperlink box is Control + k.  
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Appointments and Awards 

(Previously listed as three separate headings Education, Awards and Professional 
Appointments) 

V-29. All appointments, awards etc. must be entered in reverse chronological order 
whether or not dates are cited.  Entries should be brief. 

 
V-30. Call to the Bar and taking silk should not be stated.  The dates appear next to your 

name at the top of your profile page. 
 

V-31. Do not list matters such as charitable works or extra-mural activities however 
worthy. All entries must have some connection with law or the legal profession.  
 

V-32. Appointments.  The dates of all appointments must be cited. Where an 
appointment has ceased, the period of the appointment must be cited: e.g. 
Recorder (2001-2005).  Please note: 
 
• Appointments to the Bench (with dates) are appropriate. Recorder, Deputy District 

Judge etc. is sufficient. Recorder not “Recorder of the Crown Court.” 
• For HSE etc. state in full, Health and Safety Executive (HSE), Office of Rail and Road 

(ORR) and Environment Agency Regulatory List.   
• Do not use “Appointed to” or “Promoted to”. 
• Current grades only should be listed: dates of appointment may be cited.   
• Use numerals: i.e. “Grade 2” not “Grade Two” and “Level 2” not “Level Two”.  

Standard description should be used e.g. CPS Panel Advocate (Grade 2).  
• A CPS Grade 4 entry may state “(Highest Grade)” [so that Grade 4 is not thought to 

be a low grade]. 
• Public Access Barrister may be cited if appropriate. 
• Pupil Supervisor is permissible, as it requires some training and approval. 
• Bar Council, CBA and other appointments (e.g. Chair) may be cited. 

 
Education, Awards and Honorary Degrees. 
 

V-33. Education (University and post-graduate only) are optional. If listed, these dates are 
optional.  Qualifications should be cited briefly e.g. BA (Hons) Modern Languages, 
Oxford. Please note: 

 
• Scholarships to University or thereafter are permitted. Dates are optional.  
• Being called to the Bar should not be cited. It is assumed you have been called. 
• Citing more recent Bar school passes is optional. Some members might consider 

that some are more prestigious than others, or wish to mention distinctions they 
have achieved.  
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• Honorary doctorates or degrees may be cited provided it is made clear that they 
are honorary i.e. the title must be followed by honoris causa or h.c. or preceded 
by Hon.  Under no circumstances can the degree or title be used professionally in 
any way which might represent that the individual achieved the qualification 
through academic study as opposed to honorary grant. 

• Bencher of an Inn is permissible: e.g. Bencher, Middle Temple, 2016. 
 

PUBLICATIONS, LECTURES etc. 

V-34. Cite title/work, publisher (if relevant) date and role (e.g. editor, contributor, co-
author etc.) in reverse chronological order. 
 

V-35. Avoid a proliferation of quotation marks, which looks untidy. The conventional 
method, is to simply italicise the title of the published work or the title of the article 
thus: Conspiracy in the Outer Hebrides Crim.L.R. [2017] 555.   Put the title first. There 
is no need to mention your name if you are the sole author. If you are a co-author or 
editor, say so: e.g. Conspiracy in the Outer Hebrides Crim.L.R. [2017] 555 (co-author) 
or with Professor Bloggs.  Use the same format where possible for seminars, lectures 
etc. 
 

V-36. Seminars / Lectures: give the title or topic (italicised) and date and venue in reverse 
chronological order.  

 

MEMBERSHIPS 

V-37. Memberships of Professional Bodies, Inns of Court, Circuits and other organisations, 
provided they have some connections with the legal professional and/or the practice 
of law may be cited.  

 
LANGUAGES 

V-38. Foreign languages should be listed. Acceptable descriptions are (native speaker); 
(fluent with understanding of legal terminology); (fluent); (conversational); 
(moderate); (basic); (very basic). 
 

V-39. Do not use hyperlinks to the Directories, as these will fail in the following year. 
 

 
PART VI:  SPELLING, COMMON ERRORS AND CONVENTIONS 
 
Correct /Preferred form Comment / Explanation 
Places 
Gray’s, Lincoln’s  Not Lincolns or Grays 
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Magistrates’ Court Not Magistrates Courts or magistrates’ courts 
Middle Temple Not the Honourable Society of the Middle Temple 
South Eastern Circuit  Not South East  or South-Eastern 
The Hague Not the Hague 
Punctuation 
5 years’ experience not 5 years or 5 year’s  
Dr St Mrs Mr Ltd Not Dr. or St. or Mrs. or Mr. or Ltd. which are 

American- English abbreviations.  Our rule is that an 
abbreviation is not terminated by a full stop where 
the last letter of the abbreviation is the last letter of 
the word abbreviated): e.g. Prof. needs a full stop. 
Rd (Road) does not. 

its and it’s its is possessive and it’s is an abbreviation (it is) 

Op Overlord Operation or Op. Overlord 

QC   Initial letters used to represent words do not 
require a full stop - so BBC. Some are acceptable 
either way - US / U.S. or USA or U.S.A. and Q,C. !  
House style is QC. 

rape, violent crime, 
conspiracy to defraud, 
murder etc. 

Not Rape, Violent Crime, Conspiracy to Defraud or 
Murder.  Only proper nouns should be capitalised.  

: and ; followed by upper case Capital letters in a summary should not follow the use of 
a colon (:) or semi colon (;) unless the word in question is 
a proper noun. 

Abbreviations 
£ / $ Not pounds or dollars 
CBA Not Criminal Bar Association 
CPS Not Crown Prosecution Service 
gms Not grams 
kgs Not kilograms 
k as in £50k Not £50,000 
m as in £10m Not £10 million 
Ors Not Others or Ors. (with full stop) 
Professional and legal Appointments 
CBA Not Criminal Bar Association 
CPS Not Crown Prosecution Service 
Grade 2 Not Grade Two etc. 
Highest Grade  Optional instead of Grade 4 
Recorder Not Recorder of the Crown Court 
Other  
Chambers Chambers is a collective noun and is singular. 
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