
RED LION CHAMBERS COVID-19 RISK ASSESSMENT 

Managing the return to work: Risk Assessment  

Introduction 

1. The Government guidance now permits a return to office working. However, it 
remains Chambers’ policy that it is preferable for members and staff to continue to 
work from home.   
 

2. There will be a limited re-opening of Chambers in London and Chelmsford as from 7 
September 2020. From this date, the clerks’ rooms in London and Chelmsford will re-
open with a skeleton staff operating on a rota system and with truncated hours. Full 
clerking cover will continue to operate remotely as it has since March.  
 

3. The purpose of this document is to review the aspects of chambers working which 
present COVID-19 transmission risks to RLC members and staff and to establish best 
practice in view of risk mitigation.  
 

4. This risk assessment must be reviewed in line with Government guidance and updates 
and the spirit of the national effort to combat COVID-19.  
 

5. This risk assessment relates only to working at 18 Red Lion Court and/or Thornwood 
House. It does not cover individual barristers’ work in courts. 
 

6. This risk assessment sets out in outline the procedures which will be necessary for the 
members of RLC who return to work in chambers.  
 

7. This document covers all members of RLC: employees, self-employed barristers and 
contracted third parties who, though occasionally, visit the either 18RLC or 
Thornwood House. All other visitors are discouraged from attending chambers 
premises until full re-opening.  If circumstances arise whereby any person visits 
chambers who is not an employee, a self-employed barrister or contracted third party, 
it must be with the prior consent of the CVR committee and subject to risk assessment 
and agreement by the visitor to abide by the risk assessment and by any other 
measures deemed necessary, which will be provided to them in advance.  Evidence of 
their agreement will be required. 
 

Government guidance 

8. RLC is committed to following all Government advice on COVID-19 risk mitigation. 
RLC encourages members to do the same and will take all reasonable steps to 
facilitate compliance.  
 

9. Each member is responsible for managing their own risk at all times. This should be 
in line with all relevant Government guidance and includes appropriate handwashing, 
cleaning and social distancing.  
 



10. The Government's guidance on office working was updated on 13 August 2020: 
https://www.gov.uk/guidance/working-safely-during-coronavirus-covid-19/offices-and-
contact-centres   
 
 

11. RLC recommends all members read the Government Guidance to inform their 
decisions about their use of chambers’ space.  
 
Thornwood House 
 

12. RLC and individual members must take full responsibility for their own compliance 
with Government rules during the COVID-19 crisis but will also facilitate and follow 
all rules implemented in Thornwood House by the management company.  
 

Working in the RLC buildings 

The risk being assessed 

 
13. The risk to members of RLC when working in the office is exposure to the COVID-

19 virus. It is thought that transmission in the office can take place via contact 
between people, with objects and through the air. 
 

14. The nature of COVID-19 means that risk of infection is increased by contact with 
people or objects with the virus.  
 

15. RLC recognises the risk in everyday life of contracting COVID-19 and seeks to 
minimise that risk when working in chambers. 
 

16. The potential risks arising from chambers working are, non-exhaustively:  
 

• Use of communal areas such as the entrance, stairs, lift, toilets and kitchen 
facilities 

• Members/staff  working in the same room 
• Meetings, internal and external 
• Hot-desking necessitating multiple users of desks, chairs, keyboards, mice and 

pens 
• Shared use of office supplies such as the printer, laptop, paper, stapler, hole 

punch and folders. 
• Contact with office utilities such as storage drawers, windows and the 

communal furniture. 
 

Who is at risk? 

19.   Members of RLC in contact with the premises: staff, self-employed barristers and 
contracted third parties who, though occasionally, visit the premises. 
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20.  Some members of RLC may be more at risk than others, depending on vulnerability. 
The Government has broadly distinguished between extremely vulnerable people who 
should be ‘shielded’ from leaving their house, vulnerable people who have some form 
of underlying health condition, and all those who do not. 

21.  Categorisation will dictate whether an individual uses the office or continues to work 
from home. It is for each member to determine which category is most appropriate for 
them and communicate this to the HoC and/or Mark Bennett, if they have not already 
done so.  

 

Risk mitigation 

22.  Recognising that RLC can aid risk mitigation when individuals work in the 
buildings by taking all reasonable steps to do so and by implementing the 
following non-exhaustive list of recommended measures:  

 
• Use of communal toilets and kitchen facilities cannot be avoided. The risk 

avoidance strategy is to use anti-bacterial cleaning products on all appliances 
before and after use. Only one person to be in or use the kitchen at any one 
time. 

 
• On 23 June 2020, the government indicated that the 2 m rule should remain 

where possible but a “one metre plus” rule would be introduced.  
 

• Desks must be two meters from each other where possible, with acceptable 
distance between them and appliances such as the printer. All desks will be 
subject to strict cleaning per the Government recommendations. 

 
• Maximum occupancy for each room will be indicated by a notice on the door. 

 
• Conference rooms will not be used for conferences (see below) save in 

exceptional circumstances and with the prior consent of the CVR committee. 
Other shared areas such as the members' room on the top floor and the waiting 
room will not be used. The default is to virtual meetings. 

 
• In the event that a conference is essential all attendees must be given a copy of 

this Risk Assessment and complete and sign the “Visitors to Chambers 
Notice” (These will be retained so as to assist with the NHS Test and Trace 
guidelines) https://www.gov.uk/guidance/nhs-test-and-trace-workplace-guidance 

 
• In hot-desking rooms, subject to social distancing being maintained, 

individuals will be responsible for cleaning the desk, chair, keyboard, mouse, 
phone, stationery and any other appliances or furniture before and after their 
use. RLC will supply anti-bacterial products for this purpose in the office, 
subject to availability.  
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• Personal possessions should be kept to a minimum. 

 
• Ventilation into the building should be optimised to ensure the maximum fresh 

air supply is provided to all areas wherever possible. 
 

• Government guidance does not require the wearing of face coverings in an 
office context. However, the guidance suggests that there is growing evidence 
that wearing a face covering in an enclosed space helps protect individuals and 
those around them from COVID-19. Accordingly, face coverings should be 
worn in the common areas of chambers, including the entrance, hall, stairs, 
pigeon-hole areas and the Chelmsford clerks room.  

 

Implementation 

23. In line with Government guidance, the default is to work from home where possible.  

 

24. To effect compliance, RLC will implement the following procedures: 

 
• The continuation of virtual meetings using Zoom and Microsoft Teams. 

Whether some members use the buildings or not, all external and internal 
meetings will, by default, be conducted virtually. 
 

• A strict policy of immediate working from home for any individuals who 
experience symptoms of COVID-19, test positive for the virus or have reason 
to believe they may have been exposed. 

 
• All plans to visit the 18RLC or Thornwood House must be recorded in the 

relevant person’s calendar. The clerks will keep a record of attendees to aid 
the NHS Test and Trace service   

 
• There must be adherence to maximum occupancy numbers for each room in 

accordance with social distancing requirements.  
 

25.  To aid effective and accurate implementation of these measures, this risk assessment 
will be reviewed monthly. 

26.  A dedicated email address covid19@18rlc.co.uk has been set up for members and 
staff to use for any issues arising in connection with this risk assessment,  

 

Date of review:  August 2020 

Date next review: September 2020 
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