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PARENTAL LEAVE, SPECIAL LEAVE  
AND FLEXIBLE WORKING POLICY 

Reviewed April 2020 
 

The clerks are expected to be familiar with this policy. 
 
 
General Definitions  

Member means a full member of Chambers who practices as a qualified barrister. 

Senior Clerk means the Practice Director/Senior Clerk or his Deputy or any other clerk 
nominated by the Practice Director/Senior Clerk.   

Section 1: PARENTAL LEAVE 

(1) Introduction  

Definitions and Application 

Parental Leave refers to leave taken from practice by a carer of a child following birth or 
adoption or upon fostering a child with a view to adoption or an application for a special 
guardianship order under s.8 of the Children Act 1989. 

Carer of a child includes the mother, father, adoptive parent of either sex and foster parent 
(but only to the extent the fostering arrangement satisfies the criteria in Parental Leave), and 
includes the married, civil or de-facto partner of a biological, adoptive or foster parent carrying 
out an arrangement as defined in Parental Leave. 

Parent includes those who are applying for leave because they are about to become a parent 
through pregnancy, adoption, surrogacy or because they are about to enter a fostering 
arrangement which satisfies the criteria in Parental Leave. 

Carer is an individual, whether male or female, who applies under this policy for time to care 
for a dependent. 

Dependent for the purposes of this policy includes an infant or a child. 

Child is someone who is under 18 years of age. 

(2) Period of Parental Leave  

1. Any member is entitled to leave of absence from Chambers by way of Parental Leave 
to care for a dependent child, irrespective of whether, during the period of Parental 
Leave, the member is the primary carer or whether another parent is a carer of the child. 
 

2. A period of Parental Leave may last for up to 12 months from the date of the birth of 
each child or child entering a family (either as a result of, or with a view to, the adoption 
or the obtaining of a special guardianship order of that child). 

 
3. Parental Leave may be extended for a further period of 6 months at the discretion of the 

Head(s) of Chambers in consultation with the Executive Committee. 
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(3) Pre-Leave  

4. Any member intending to take leave of absence from Chambers by way of Parental 
Leave must notify the Head(s) of Chambers by e-mail at least one month prior to the 
expected date of birth or adoption of the child (or of the child joining the family with a 
view to adoption or obtaining a special guardianship order). The Executive Committee 
may exceptionally agree a shorter period of notice. Chambers recognises that there will 
be circumstances in which it will not be possible to give any notice (for example, a 
premature birth).  
 

5. Prior to the commencement of leave, the member should meet with a senior Clerk to 
discuss and where appropriate agree matters relating to Parental Leave, examples of 
which are set out in Appendix 1.  At such meeting the member is entitled to be 
accompanied by a mentor who is another member. 

 
(4) During Leave  

6. During Parental Leave, the member remains a member of Chambers with all rights and 
obligations appertaining thereto, which includes the same right to be informed of 
developments as any other member. 
 

7. During Parental Leave the member is entitled to retain his or her room in Chambers, 
although it may be used temporarily by any other member or used for other Chambers’ 
purposes as directed by the Administration Committee. 

 
 

(5) Entitlement to work during leave  

8. A member is entitled to undertake work during Parental Leave.  
 
9. The Senior Clerk will endeavour to ensure that the member is offered opportunities to 

do appropriate work (including advisory or disclosure work) if this is requested. 
 

10. The member’s pigeonhole will be monitored by the clerks on a regular basis. Where 
necessary the contents will be posted to the barrister member and in any event such 
action will be taken at least monthly.  

 
 

(6) Preparation for Return to Practice  

11. It is the joint responsibility of both the member and the Senior Clerk to ensure that the 
member’s return to Chambers after leave of absence is  

a. properly managed and planned; and  
b. that steps are taken to obtain work for the member upon his / her return; and  
c. every practical assistance is available to rebuild the member’s practice. 

 
Keeping in Touch (“KIT”) days  
 

12. The member, in consultation with a Senior Clerk or other appropriate clerk, may agree 
a number of KIT days during the period of anticipated leave. Their content, frequency 
and number should be designed by the member to ease his / her return to work. 
 

13. Where possible, the agenda for any KIT day should be planned by the member and 
communicated to the clerk 48 hours in advance. There should be at least one meeting 
with a Senior Clerk, similar in content to a practice review.  
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Pre-return to practice meeting 
  

14. At least one month before the member’s return to practice, the member is entitled to 
request a “return to practice meeting” with a Senior Clerk during which consideration will 
be given to matters designed to  assist the member’s return to work, examples of which 
are set out in Appendix II.  At such the member is entitled to be accompanied by a 
mentor who is another member. 

 
(7) Return from leave 

15. On return to work, insofar as is reasonably necessary each member may work part-time 
or flexible hours to enable them to manage their family responsibilities.  Some members 
who, for example have children with disabilities or a medical condition, will have a 
greater need for flexible working than others. 
 

16. The adjustments will be made to accommodate the needs of all members returning from 
Parental Leave. Examples of these are set out in Appendix III.  

 
17. Members are responsible for ensuring their practising certificates and insurance are 

current upon return.  
 

(8) Financial provisions 

18. In anticipation of return to work every member is entitled to apply for a loan from 
Chambers up to a maximum of £3,000.  A third of the total loan amount shall be payable 
immediately on the first day of their return to work (or as soon thereafter as is reasonably 
practicable), the second third one calendar month thereafter and the final third 2 
calendar months after the first date of return.  Interest on such loan is payable at the rate 
for the time being in force on the date of the payment of the first instalment in relation to 
Chamber’s savings account at Lloyds Banking Group or such other account as is 
nominated by Chamber’s Treasurer(s).  
 

19. Any such loan shall be repaid in equal instalments over 12 calendar months starting 6 
months after the first date of return to work. 

 
20. Any member anticipating a return to work from a period of Parental Leave who wishes 

to apply for such a loan must make an application no later than 14 days before the first 
day upon which they return to work.   The application must be made by email to the 
Chambers Treasurer(s) and Head(s) of Chambers and set out the grounds for the loan.    

 
21. Whilst there is a presumption that Chambers will approve such a loan if made in 

accordance with the terms of this policy, the Treasurer(s) retain a discretion to refuse it 
and/or postpone its consideration as they consider reasonably necessary to protect 
Chamber’s overall financial interests.   

 
22. These financial provisions are made in the knowledge that Chamber’s current rent 

structure is based on: 
(i)  A percentage of a members’ receipts (the standard rate); and 
(ii) That the first £50,000 of receipts in any Chambers accounting year is charged 

at a percentage below the standard rate. 
 

23. These provisions must be reviewed if the current rent structure (but not the percentages 
charged) is altered. 
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(9) Pupils  

24. Upon application, Chambers may defer the commencement of pupillage for a period of 
up to 12 months in respect of pupils who have been offered pupillage who become 
pregnant prior to the commencement of pupillage.  
 

25. Prospective pupils with existing childcare commitments may discuss with the Pupillage 
Committee how their working hours during pupillage can accommodate their 
commitments and should be advised of their entitlement to flexible working hours in 
accordance with this policy. Any flexible working arrangements must comply with the 
Bar Council’s training and qualification requirements including the 12-month normal 
duration of pupillage unless any extension is granted by the BSB under the Authorisation 
Framework.  

 
26. Pupils who become pregnant during pupillage may apply to Chambers to extend their 

period of pupillage or to defer the remainder of pupillage, subject to any separate 
application being made and granted following an application for approval to the BSB 
under the Authorisation Framework.   

 
27. Such a deferral shall not affect the overall pupillage award which shall be paid monthly 

during the period in which the pupil is actively undertaking pupillage. 
 

28. In the event of deferral and during the pupil’s “break” period, the pupil’s supervisor shall 
be their point of contact with Chambers.  

 
29. Chambers shall accommodate pupils’ requests for flexible working hours in order to 

allow for childcare commitments. Such working hours should be discussed with and 
agreed with the pupil’s supervisor and head of Education and Training in order to ensure 
that the pupil is able to complete the work that is required of him or her. Any flexible 
working arrangements must comply with the Bar Council’s training and qualification 
requirements including the 12-month normal duration of pupillage, unless any extension 
is granted by the BSB under the Authorisation Framework.  

 
 

30. Pupils must be assured that any need to work flexible hours for reasons of childcare will 
not affect the successful completion of their pupillage or their prospects of being 
recruited as a tenant.  

 
 

(10) Parental leave to care for a dependent with a disability 

31. Any member who is the primary carer of a dependent with a disability (“disability”: as is 
defined in the Equality Act 2010) is entitled to take leave of absence to care for such 
person. Such leave must receive prior approval by the Head(s) of Chambers and be for 
such period as is determined by them following discussion with the member and the 
outcome of any consultation with members of the Executive Committee. 
 

32. Any barrister member intending to take such leave must notify the Head(s) of Chambers 
by e-mail. If possible, such notice should be given at least one month prior to the start 
of the proposed period of absence.  

 
SECTION 2: SPECIAL LEAVE AND GENERAL PROVISIONS 
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(11) Career Breaks 

33. All members may apply to take leave of absence from Chambers by way of a career 
break (a “sabbatical”) but each period of such leave, whether taken continuously or on 
an intermittent basis, shall not exceed 12 months. Any application for an extension can 
only be treated as an application for a further sabbatical.  
 

34. Any member intending to take a sabbatical must notify the Head(s) of Chambers on 
application in an e-mail at least one month before the start of the sabbatical.  

 
35. The Heads of Chambers retain a discretion to refuse such an application which they 

must exercise on reasonable grounds having taken into account all the material 
circumstances including those that relate to the application itself, the member, previous 
sabbaticals taken  and the interests of Chambers as a whole,  

 
36. Fees received during such career break will be calculated and owed to Chambers in the 

usual way.  
 

 
(12) Flexible Working 

37. All reasonable efforts shall be made to assist any member who elects to work part-time, 
to work flexible hours or to work from home so as to enable them to manage their family 
responsibilities, disability or serious illness without giving up work. 
  

(13) Mentoring 

38. Every member on Parental Leave or a Career Break is entitled to a mentor. The mentor 
may be proposed by the member or allocated by the Head(s) of Chambers. The mentor 
will usually be a more senior member than the member on leave.  

 
39. The mentor will maintain contact with the member at least once per month during the 

leave period and organise at least one face-to-face meeting on the member’s return to 
Chambers.  

 
40. The member can raise and discuss any matters of concern with the mentor on the basis 

that such discussions are confidential unless the member wishes them to be taken up 
with the Head(s) of Chambers.  

 
(14) Grievances and Review 

41. Grievances will be dealt with in accordance with Chambers’ Grievance Procedures. 
 

42. Chambers Equality and Diversity Officers will regularly review the effectiveness of this 
policy and, where appropriate, will make proposals for change to the GMC  

 
 
 

APPENDICES: PLEASE NOTE 
 

The form of support and needs of individual members before, during and after 
parental leave will vary considerably.   The examples set out in the following 
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Appendices are not exclusive and are subject to a test of reasonable practicability.   
If additional matters are considered and discussed, the clerks, with the consent of 
the member in question, are asked to inform the Heads of Chambers, so that they 
may be added to the Appendices as appropriate. 

 

 

APPENDIX I:  PRE-LEAVE AGENDA TOPICS 

 

1 The level and type of contact s/he preferred during Parental Leave  

2 Outstanding cases and appropriate cover  

3 Outstanding billing  

4 A proposed return date  

5 How, when and by whom solicitors will be informed of the start and 
end date of Parental Leave 

 

6 Arrangements for the forwarding of post  

7 Whether the practising certificate should be suspended, bearing in 
mind that suspension:  

(a) Relieves the member of any CPD obligations during the period 
of period of suspension. 

(b) Prevents the members from undertaking any work during the 
period of leave 

 

8 Whether s/he will be undertaking work during Parental Leave, and if 
so, any working arrangements 

 

 

 

 

 

APPENDIX II:  PRE-LEAVE AGENDA TOPICS 

 

1 The identification and appointment of a mentor who will assist the 
member settling back into practice and generally 
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2 Likely working hours, and the type, duration and location of any 
hearings that the member may undertake. 

 

3 Review of the member’s website profile and, where necessary, its 
updating 

 

4 Details of any financial assistance available to the member from 
Chambers 

 

 

 

 

APPENDIX III:  RETURN TO WORK ADJUSTMENTS 

 

1 Members will inform the Senior Clerk of their preferred local court 
centres, and Chambers will endeavour to allocate work to the member 
at those chosen court centres.  

 

2 Conference call facilities will be made available to members wishing to 
participate in meetings from home 

 

3 A 3-month review with a senior clerk can be planned at which the 
member’s career and support needs are identified. 
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