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Health and Safety Policy Statement – Red Lion Chambers 

This is the statement of general policy and arrangements for: Red Lion Chambers 
Overall and final responsibility for health and safety is that of: Anthony Shaw QC & Gillian Jones QC, Employers/Heads of Chambers 

Day-to-day responsibility for ensuring this policy is put into practice is delegated to: Joe Barrett & Mark Bennett 

Statement of general policy Responsibility of Action / Arrangements 
To prevent accidents and cases of work-related ill health and 
provide adequate control of health and safety risks arising from 
work activities. 
To give all possible assistance aimed at successfully 
implementing this policy, to achieve a healthy and safe workplace 
and to take reasonable care of the health and safety of 
themselves and others. 

All Staff. 
In particular: Mark Bennett (Practice 
Director), Nick Parkinson (Dep. Practice 
Director). Joe Barrett (H&S Officer and 
Financial Controller) 

To carry out, record and report periodic health & safety checks combined with risk 
assessments (general and fire) not less than three times a year. Reports to go to the 
Practice Director/Administration Committee/General Management Committee as 
appropriate. 
To ensure that remedial work and fire system maintenance are carried out as 
necessary and required by law/regulation. 

To provide adequate training to ensure employees are competent 
to do their work 

Mark Bennett (Practice Director) To ensure that this policy is brought to the attention of all employees as well as 
barrister practitioners. To ensure that appropriate manual handling training is 
undertaken by employees and to record the same. 

To engage and consult with employees on day-to-day health and 
safety conditions and provide advice and supervision on 
occupational health 

Mark Bennett (Practice Director), Nick 
Parkinson (Dep. Practice Director),  

To engage and consult in the course of working, and particularly during the carrying 
out of H&S/Risk Assessment checks. 

To implement emergency procedures - evacuation in case of fire 
or other significant incident(s). You can find help with your fire risk 
assessment at: (See note 1 below) 

Joe Barrett (H&S Officer and Financial 
Controller) & Senior Clerking Team. 

To carry out an evacuation with fire alarm on an annual basis. 

To maintain safe and healthy working conditions, provide and 
maintain plant, equipment and machinery, and ensure safe 
storage / use of substances. 
To comply with any safety instructions and directions issued by 
line management/H&S Officer, and use any equipment provided in 
accordance with the training given. 

All Staff. 
Joe Barrett (H&S Officer and Financial 
Controller) 

To ensure that all necessary maintenance work is carried out regularly, in particular 
concerning: Lifts, Air Conditioning, Portable and Fixed Electrical Appliances and 
Infrastructure, GCH, Hot Water System, major document management. 
To ensure that any potentially harmful substances are properly controlled, in 
particular cleaning materials and copier/printer consumables. 

Health and safety law poster is displayed: In the basement kitchen (London) and in the clerks’ room (Chelmsford). 
First-aid box and accident book are located: 
Accidents and ill health at work reported under RIDDOR: (Reporting of Injuries, Diseases and Dangerous Occurrences Regulations) 
(see note 2 below) 

First Aid Boxes are located in the H&S Officer’s room in London 
and Clerk’s room in Chelmsford. 

The First Aiders are:  London: Nick Parkinson (Dep. Practice 
Director) and Ellie Jones (Junior Clerk) 
Chelmsford: Theresa Feeney (Practice 
Manager) 

H&S Officer are responsible for the First Aid Boxes which are located in the H&S 
Officer’s room in London and Clerk’s room in Chelmsford. They are also responsible 
for reporting incidents and keeping an accident record book at their respective 
location. Any incident or accident leading to personal injury must be recorded. 

Signed (for Employer)  Date:  

Subject to review, monitoring and revision by: Joe Barrett (Financial Controller) Every: 12 months or sooner if work activity changes 
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Risk Assessment Policy – Red Lion Chambers 

All employers must conduct a risk assessment. Employers with five or more employees must record the significant findings of their risk 
assessment. 
 
Red Lion Chambers exists at two premises. It is an office environment providing legal services. Most services are provided off-site, at criminal tribunals. It is a low-risk environment.  
 
The two sites are office spaces housed in traditional, 18th/19th century buildings. There are the expected entrances, exits, windows, stair cases, desks/workstations, computers, electrical and gas 
utilities, lifts, copier/printers, IT and comms infrastructure, chemical and flammable materials and paper (in large quantities). There are about a dozen employees and about ninety self-employed 
barrister practitioners whose presence on site is patchy and often nominal. (Note: Chelmsford has only two employees.) There is a very small but predictably regular supply of visitors to the premises 
(very rare in Chelmsford). Independent contractors visit the site to work on hygiene, decoration, utilities and technical matters. 
 
Specific Risk Assessments, Fire Risk Assessments and any Remedial Actions are incorporated into periodic health & safety checks carried out, recorded and reported no less than three times each 
year. Those checks are founded on the H&S & Fire policy above and on the general risk assessment given below. 
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What are the 
hazards? 

Who might be harmed and 
how? 

What are we already doing? Do we need to do 
anything else to 
manage this risk? 

Action by whom? Action 
by 
when? 

Done 

Security Intruders may cause damage to 
the fabric of the building or steal 
objects, documents or digital 
material. 

• The buildings’ public areas of the building are surveyed by 
CCTV. Recordings are kept for up to 30 days. 

• All entrances/exits, based, ground and first floor windows and 
certain other access points are shut and locked outside office 
hours (8:30am-6:30pm, Monday-Friday). 

• Alarm systems are installed and maintained with notification to a 
central monitoring station. 

• The alarm systems, based upon movement sensors on the 
above access points, is armed outside office hours. 

• A commercial keyholding company is contracted to respond to 
alarms. 

• Employee keyholders are notified to both the alarm company 
and the keyholding company. 

• All associated with chambers are trained to use and understand 
the alarm system. 

• Separate, detailed guides to the security system are maintained 
by chambers. 

• All visitors are required to sign in at reception (in London) or are 
greeted and identified (Chelmsford). 

 
 
 
 
 
 
 
 
 
 

No additional action 
needed. Management 
supervision continues. 

All staff have a 
general responsibility.  
Financial Controller to 
assess periodically. 

On-
going 

On-
going 

Slips and trips Staff and visitors may be injured 
if they trip over objects or slip on 
spillages 

• We carry out general good housekeeping.  
• All areas are well lit including stairs.  
• Trailing leads or cables are rendered safe by heavy duty rubber 

cable covers.  
• Staff keep work areas clear, e.g. no boxes left in walkways, 

deliveries stored immediately, offices cleaned regularly. 
 
 
 

No additional action 
needed. 
Periodic H&S 
inspections include 
consideration, recording 
and reporting of 
environmental risks. 

All staff have a 
general responsibility.  
Junior clerks 
delegated to clear 
gangways. Financial 
Controller to assess 
periodically. 

On-
going 

On-
going 
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What are the 
hazards? 

Who might be harmed and 
how? 

What are we already doing? Do we need to do 
anything else to 
manage this risk? 

Action by whom? Action 
by 
when? 

Done 

Display Screen 
Equipment & 
Workstations 

Staff may suffer discomfort, pain 
or injury to sight, neck or back if 
required to use inappropriate or 
poorly installed computers, 
screens, desks and chairs. 

• All furniture and personal IT equipment purchased by and for 
chambers is checked as suitable, safe and fit for use. 

• Staff tell the line management if they believe they are suffering 
from discomfort, pain or (potential) injury associated with using 
computer terminals and workstations. 

• DSE training/guidance and assessments of workstation is 
carried out for all new starters early soon after induction. Any 
actions to be carried out ASAP. 

• Reassessment to be carried out at any change to work feature, 
e.g. equipment, furniture or the work environment such as 
lighting. 

• Workstation and equipment set to ensure good posture and to 
avoid glare and reflections on the screen. 

• Shared workstations on chambers’ premises are assessed for 
all staff, pupils and barrister members. 

• Duty-holder (RLC) to pay for all and any reasonable 
adjustments to accommodate genuine H&S needs of staff, 
pupils and barristers members. 

• Staff are encouraged to include regular short breaks or changes 
of activity. 

• Lighting and temperature are suitably controlled. 
• Adjustable blinds are installed on windows to control natural 

light on screen. 
• Noise levels are controlled. 
• Eye tests provided for those who need them. Duty-holder (RLC) 

to pay for eye tests if requested. 
• Laptop users (non-staff) advised to carry out own DSE 

assessment. 

No additional action 
needed. 
Periodic H&S 
inspections include 
consideration, recording 
and reporting of DSE & 
workstation risks. 

All staff have a 
general responsibility.  
Financial Controller to 
assess periodically. 

On-
going 

On-
going 

Work at height:  
Changing light 
bulbs, cleaning TV 
screens 

Falls from any height can cause 
bruising and fractures. 
 
 
 
 
 
 
 
 
 
 
 

• Appropriate stepladder in good condition is provided, if needed, 
and staff know how to use it safely. 

• Use of stepladder and any working from height is always 
supervised by line management. Staff are reminded to always 
use the stepladder when working at height and not to stand on 
chairs or other furniture. 

• Any significant work from height is carried out by independent 
contractors. 

No additional action 
needed. Management 
supervision continues. 

All staff have a 
general responsibility.  
Junior clerks most 
likely to work at height.  
Financial Controller to 
assess periodically. 

On-
going 

On-
going 
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What are the 
hazards? 

Who might be harmed and 
how? 

What are we already doing? Do we need to do 
anything else to 
manage this risk? 

Action by whom? Action 
by 
when? 

Done 

Cleaning: Contact 
with bleach and 
other cleaning 
chemicals. 

Exceptionally, staff may come 
into contact with cleaning 
chemicals. Vapour may cause 
breathing problems. 

• All cleaning products are stored in appropriate containers within 
a dedicated cupboard away from common thoroughfares.  

• Chambers’ cleaning is carried out by independent contractors. 

No additional action 
needed. Management 
supervision continues. 

All staff have a 
general responsibility.  
Financial Controller to 
assess periodically. 

On-
going 

On-
going 

Electrical Faulty building wiring, faulty 
electrical appliances. 
Staff could get electrical shocks 
or burns from faulty electrics, 
including portable electrical 
equipment – heaters, fans etc. 

• Staff are advised to spot and report to line manager any 
defective plugs, discoloured sockets, damaged cable and on/off 
switches, and to take any defective equipment out of use. 

• Staff know where the distribution boards/fuse boxes are and 
how to safely turn the electricity off in an emergency. 

• There is clear access to the distribution boards/fuse boxes. 
• Qualified independent electricians are contracted to carry out 

statutory checks on portable appliances and fixed electrical 
wiring. 

No additional action 
needed. Management 
supervision continues. 

All staff have a 
general responsibility.  
Financial Controller to 
assess periodically. 

On-
going 

On-
going 

Fire: Smoking, 
faulty electrics, 
arson. (Note 3) 

If trapped, staff could suffer from 
smoke inhalation/burns. 

• Smoking within the buildings is illegal and forbidden. 
• Fire risk assessment done and reassessed periodically. 
• Combustible materials are to be stored with care and an 

awareness of fire risks. 
• Fire system is fully tested by external contractors periodically. 
• Fire evacuation practised annually as follows; named staff to be 

designated fire marshals. 
• London: The most senior clerk on premises will delegate the 

evacuation of named floors to designated fire marshals; these 
will ensure that all personnel leave those floors and exit the 
building. The most senior clerk will gather all personnel 
(including visitors) at the muster point and check that all have 
left the building and are present and correct; the same person is 
responsible for calling the emergency services (can be 
delegated) and deciding whether the building may be re-entered 
(only in light of a false alarm/practice run). 

• Chelmsford: As for London, but the building, being significantly 
quieter, need not be physically checked. 

No additional action 
needed. Management 
supervision continues. 

All staff have a 
general responsibility.  
Financial Controller to 
assess periodically. 

On-
going 

On-
going 

 
It is important to discuss periodic assessments and proposed actions with staff or those representing staff interests. 
Chambers will review risk assessments if it might no longer be valid, e.g. following an accident in the workplace, or if there are any significant changes to the hazards in 
the workplace, such as new equipment or work activities. 
 
Note 1: https://www.gov.uk/workplace-fire-safety-your-responsibilities 
Note 2: www.hse.gov.uk/riddor 
Note 3: www.communities.gov.uk/fire. 

https://www.gov.uk/workplace-fire-safety-your-responsibilities
http://www.hse.gov.uk/riddor
http://www.communities.gov.uk/fire

