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CHAMBERS HEALTH & SAFETY POLICY 
Reviewed August 2020 

 

Every Chambers employing five or more people must by law write down its policy for their 
safety and health and show it to an Inspector if requested. 

An excellent safety policy demonstrates that care is given for the welfare of any member, pupil, 
employee, or visitor. 

This policy applies to Barristers Chambers situated and practising from 18 Red Lion Court, 
London EC4A 3EB and Thornwood House, New London Road, Chelmsford, Essex CM2 0RG 

1. POLICY 
1.1 Our policy is to provide and maintain (as far as is reasonably possible) safe and healthy 

working conditions, place of work, equipment and systems of work, and to provide such 
information, training and supervision as may be required for this purpose. We also 
accept our responsibility for the health and safety of other people who may be affected 
by our activities. 

1.2  Chambers will observe the Health and Safety at Work Act 1974 and all relevant 
regulations and codes of practice made under it from time to time. Chambers will take 
into account any recommendations made by the Health and Safety Executive with 
regard to health and safety issues and where appropriate will liaise with the Health and 
Safety Executive on particular health and safety issues which are of particular 
relevance to Chambers. 

1.3 The allocation of duties for safety matters and the particular arrangements which we 
will make to implement the policy are set out below. 

1.4 The policy will be regularly reviewed, and any revisions made as necessary to ensure 
that it is kept fully up to date with any changes. 

2.  ORGANISATION AND RESPONSIBILITIES 
2.1  The employer of Chambers’ support staff is the Head(s) of Chambers. 

2.2 Overall and final responsibility for health and safety in Chambers is that of the General 
Management Committee. Accordingly, the General Management Committee has 
overall and final responsibility for giving effect to this health and safety policy, for 
ensuring there is consultation on health and safety issues with employees in order to 
maintain health and safety at work, and the implementation and monitoring of health 
and safety policies.  

2.3 The General Management Committee delegate the day to day responsibility for this 
policy being carried out to the Health and Safety Officers. The Chambers Administrator 
(currently Joe Barrett) is the Health and Safety Officer.  

2.4 All members, pupils and support staff have the responsibility to co-operate with the 
above listed under 2.2 and 2.3, to give all possible assistance aimed at successfully 
implementing this policy, to achieve a healthy and safe workplace and to take 
reasonable care of the health and safety of themselves and others. 

2.5 Whenever a member, pupil or member of support staff notices a health or safety 
problem, which they are not able to put right, they must immediately notify the 
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appropriate Health and Safety Officer. Any potential risk or hazard or malfunction of 
equipment must be reported. 

2.6  All members, pupils and support staff must comply with any safety instructions and 
directions issued by Chambers, and use any equipment provided in accordance with 
the training given. 

2.7  Any failure by a member, pupil or employee to comply with any aspect of Chambers’ 
health and safety procedures, rules or duties specifically assigned will be regarded by 
Chambers as misconduct which will be dealt with under the relevant disciplinary 
procedure. 

3. ARRANGEMENTS 
3.1 The General Management Committee receives regular reports on health and safety in 

order to identify what measures are needed to comply with its health and safety 
obligations. A risk assessment has been undertaken on Chambers’ behalf by an 
independent consultant and a report produced for review by the General Management 
Committee. Any recommendations relating to preventive and protective measures will 
be assessed and implemented as considered necessary. 

3.2 An annual review of the effectiveness and implementation of this policy, will be 
undertaken by the Health & Safety Officer who will report to the General Management 
Committee to assess future policy. 

3.3 Safety inspections are the responsibility of the Health & Safety Officer (Joe Barrett) 
and will be carried out every quarter (on or about the quarter days), using the 
consultant’s pro-forma Safety Inspection Report, as part of the Administrator’s general 
survey of chambers’ premises and facilities. 

3.4 ACCIDENTS 

 The Trained/Qualified First Aider at 18 Red Lion Court is the Deputy Practice Director, 
Nicholas Parkinson, assisted by the trained Appointed Person, Practice Assistant, Ellie 
Jones. At Thornwood House, Practice Manager, Theresa Feeney, is a trained 
appointed person. They are also responsible for the First Aid Boxes which are located 
in the Health and Safety Officer’s room at 18 Red Lion Court and in the Clerks room at 
Thornwood House. They are also responsible for reporting incidents and keeping an 
accident record book at their respective location. Any incident or accident leading to 
personal injury must be reported to the appropriate Trained First Aider. They are also 
responsible for reporting incidents and keeping an accident record book at their 
respective location.  

The following information is to be recorded: 

   Date, time and place of incident 

   Person injured 

   Type of accident and injury sustained 

 Action taken (first aid person consulted, doctor called, emergency 
services called, etc) 

   Medication given 

   Name of any person/s present or who assisted 

   In case of serious injury or illness – next of kin to be informed 
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   List of next of kin is kept in the Clerk’s Room 

3.5 DEATH 

If a death occurs on the premises, emergency services will be called immediately. A 
record of Date-Time-Person- and indications of type of death will be recorded by the 
Senior Clerk.  

Next of kin (where known) will be informed as to where the deceased has been 
transferred. 

3.6 GENERAL FIRE SAFETY 

A fire risk assessment was undertaken in 2015. The next fire risk assessment will be 
completed by 2021. 

Chambers via the Chambers Administrator (currently Joe Barrett) is responsible for 
the maintenance of a valid Fire Certificate. 

3.6.1 Escape Routes, Fire Extinguishers, Fire Alarms and other equipment is the 
responsibility of the Chambers Administrator. 

Escape Routes must be clearly marked and kept clear of obstruction.  

Fire Extinguishers are the responsibility of Chambers via the Chambers 
Administrator and have regular maintenance checks 

Fire Alarms are the responsibility of Chambers via the Chambers Administrator, who 
will test the alarm weekly and ensure that the system has regular maintenance checks. 

 3.6.2 All members, pupils and employees must be made aware of and familiarise 
themselves with the procedures for evacuation of the premises, the location of fire 
exits, and fire extinguishers 

 Notices with evacuation procedures will be prominently located at key points on all 
occupied floors. 

 Muster points will be clearly identified. 

 In the event of evacuation at 18 Red Lion Court: 

 Designated Fire Marshals, sharing responsibility for floors by pairs, will check 
each floor is empty of personnel as follows: 

o London 3rd Floor & 2nd Floor: Assistant Practice Director & Practice 
Manager (Lee Young, David Pilkington) 

o London Basement & Ground Floor: Deputy Prac Dir & Prac Assistant 
(Chris Jones, Ellie Jones) 

o London 1st Floor: Practice Assistant and Chambers Administrator 
(Oliver Wrighton, Joe Barrett) 

 These last two between them shall then ensure that members muster at the top 
of Red Lion Court (pavement area outside the Clerk’s Room). 

In the event of evacuation at Thornwood House: 

 The clerks present will ensure that all members in the building muster outside 
the front of Thornwood House. Because of the small size of Thornwood House, 
the low usage by members and the visual layout of the clerks’ room opposite 
the entrance, the clerks are always aware of which barristers are in the building. 

In the event of evacuation outside office hours at either site, all personnel are required 
to leave the building, following the instructions posted at fire points. 
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3.7 ADVICE AND CONSULTANCY 
3.7.1 Local Inspector's office and telephone number: 020 7717 6000 

 Health & Safety Executive, 2 Rose Court, Southwark Bridge, London, SE1 

3.7.2 Doctor: 0207 606 6159 

 Blossoms Inn Medical Centre, Garlick Hill, London EC4  

3.7.3  Hospital: 020 7928 9292 

 Nearest Accident and Emergency Department 

 St. Thomas’ Hospital,  

3.8 TRAINING 

3.8.1 A copy of the Health & Safety Policy will be included in the documents given at the 
induction of all new employees, pupils and tenants 

3.8.2 The Health & Safety Officers will be responsible for keeping up to date with latest 
regulations and assessing training needs to maintain a satisfactory level of complicity. 

3.8.3 The General Management Committee is responsible for ensuring that adequate 
training is undertaken and funded. 

3.9   VISITORS TO CHAMBERS 
 All members, staff and visitors must be signed in and out via the iPad registration 

system on the Reception Desk. 

 Members are personally responsible for visitor registration and if returning with a visitor 
must take responsibility of them. For any visitors attending a conference within 
Chambers, a clerk will manage the visitor registration 

3.10 VDU Use 

3.10.1 A workstation assessment, complying with the Health & Safety (Display Screen 
Equipment) Regulations 1992) was carried out on 23rd March 2001.  

3.10.2 Employee VDU users may request eyesight test annually for which Chambers will 
reimburse the cost. 

3.11 HOUSEKEEPING AND PREMISES 

 The responsibility for cleanliness, disposal of rubbish, safe stacking and storage of files 
and the keeping clear of all exits and fire escapes is that of ALL people who use and 
work in Chambers. Everyone has a responsibility to ensure that they store combustible 
items in such a way as not to cause a risk of fire starting within Chambers. 

The Chambers Administrator and Clerks (in particular the 2nd Junior Clerk) are 
responsible for monitoring the day to day situation. The last Friday of every month will 
be “clear out Friday” where members of chambers and staff are particularly required 
to bring to the attention of the 2nd Junior Clerk any items requiring disposal or storage. 
On this Friday and during the following days, the clerks will return, store or dispose of 
said items. The clerks and the Chambers Administrator shall liaise at this time in 
respect of general tidiness and health & safety issues. 

3.12 ELECTRICAL EQUIPMENT 
All tenants (as employers and as self-employed people) have a duty under Sections 2 
and 3 of the Health and Safety at Work Act not to endanger themselves and others, 
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employees and non-employees (clients, visitors and others). In this context ALL 
personal electrical equipment (including portable computers) must be safe and not 
pose a risk.  

3.12.1 Portable Appliance Testing (PAT) will be undertaken annually on ALL portable 
equipment which is the property of Chambers. 

3.12.2 Inspection of plugs and cables for loose connections and faults will be undertaken as 
part of the Chambers Administrator’s general health and safety monitoring using the 
recommended check-list form which will be kept on file. A report will be made to 
General Management Committee for approval of any required action. 

3.13 COMMUNICATION AND CONSULTATION 

3.13.1 Consultation on Health and Safety issues will be through the General Management 
Committee who will be responsible for promoting the co-operation of members, pupils 
and employees to ensure safe and healthy conditions and systems of work. 

3.13 2 Any amendments to the Health & Safety Policy will be notified to members and staff 
when the policy updates are reviewed periodically. 

3.14 SMOKING 

A 'NO SMOKING' policy operates in any area of 18 Red Lion Court. Smoking is 
permitted in the garden. In Chelmsford, a similar policy operates. 

Smoking in a designated non-smoking area is a disciplinary offence, which will be dealt 
with in accordance with the applicable disciplinary procedure. 

If a member, pupil or employee is the sole occupier of their room, or shares with 
another smoker, then vaping may be permissible provided that no other member, pupil 
or employee working in close proximity requests the vaping to cease or the room is a 
designated non-smoking room. Non-smokers should not be required to work in areas 
where others are smoking and/or vaping. 

3.15 HEALTH AND SAFETY ENQUIRIES 

HSE Information Centre 

Broad Lane 

Sheffield 

Tel: 0114 2892345 

Fax: 0114 2892333 

3.16 SECURITY MEASURES 
Windows/Doors  

At the end of the normal working day a named clerk is to ensure that windows and 
doors are closed and locked within the common parts of the buildings and, as far as 
he is able, within members’ rooms on the first floor. Otherwise members are 
responsible for ensuring the security and safety of their rooms and equipment. 

Alarm  

The first Clerk to arrive at the start of the normal working day will unlock the wrought 
iron gate and front door and will un-set the building alarm system. The last Clerk to 
leave at the end of the normal working day will set the building alarm system and lock 
the front door and the wrought iron gate. Thereafter outside of normal working hours 
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members entering or leaving Chambers will do so by using their own keys and locking 
the above-mentioned doors after them on entry and departure and must set the alarm. 

All members of Chambers and staff are to be thoroughly familiar with the procedure 
promulgated in the Clerks Room by the alarm pad to be followed in the event of an 
inadvertent activation of the alarm system. 

Visitors  

Visitors are to report to either Reception or Clerks Room 

 At both Red Lion Court and Thornwood House visitors are monitored to and from 
Chambers on CCTV. An appropriate sign advising visitors is prominently displayed at 
the premises. 
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